IMosicHuTeIbHAA 3aNUCKA
K MPOEKTY MOCTAHOBJICHUS aIMUHUCTPAllMM HUKOIBLCKOTO MYHMITUIIAJIBHOTO OKpYTra
«O0 yTBEepKIEeHNN aIMUHUCTPATUBHOTO perjaMeHTa MPe0CTaBICHUS MYHUIIUITAIBHON YCIIyTH
1o HH(POPMAITMOHHOMY O00ECTICUCHHIO Ha OCHOBE apXUBHBIX JOKYMEHTOB, XPAHSIINXCS B
MYHHUIIMTIAJIBHOM apXHBE, 10 3alpocaM COIUAIBHO-TIPABOBOTO XapaKkTepay

[IpoextT mnocTtaHOBIEHUS aIMUHUCTpauu HUKOIBCKOrO MyHULHUNAIBHOTO OKpyra «0O0
YTBEPKICHUU aIMHHUCTPATUBHOIO PErjaMEeHTa IMPEJOCTABICHUS MYHULUIIAIBHON YCIYTH IO
nH(pOpMallMOHHOMY OOECIIEUeHHI0 Ha OCHOBE AapXWBHBIX JOKYMEHTOB, XpaHAIIUXCA B
MYHHUIUIIAIBHOM apXHBe, 110 3aIpocaM COIUAIBLHO-TIPABOBOTO XapaKTepay

[IpoexT pa3zpabotan B cooTBeTcTBUM ¢ DenepanbHbiM 3akoHOM OT 27.07.2010 Ne210-D3
«O0 opraHmM3aluu MPEeJOCTABICHUS TOCYAApPCTBEHHBIX U MYHUIUITAIBHBIX YCIyT», CTaTbe 38
YcraBa HUKOJIBCKOrO MyHUIIMTIAIBHOTO PAOHA.

[IpunsTHe nMpoekTa HEe MOTPEOYEeT JOMOJHUTEIBHOTO PACX0I0BAHUS OIOKETHBIX CPEACTB.

[Ipoext pasmemieH Ha oduiuanbHOM  caiTe aaMuUHUCTpanuu  Hwuxonbckoro
MYHHUIIMIIAIBHOTO OKpyra B HH(OPMAIMOHHO-TEIEKOMMYHHUKAIIMOHHON cetn «MHTepHET» U
JIOCTYTIEH 3aMHTEPECOBAHHBIM JIUIIAM JJIsl O3HAKOMJICHHUSI.

[IpoeKT MOMJICIKUT HE3aBUCUMOM IKCIIEPTU3E, MPOBOAUMOM B IMOPSAIKE, YCTaHOBICHHOM
®enepanbHpiM  3akoHOM OT 27.07.2010 Ne 210-®3 «OO0 opraHuzanuu MpeaoCTaBICHUS
rOCYJIapCTBEHHBIX U MYHHUITUIIAJIBHBIX YCIYT).

[IpenmMeToM HE3aBUCUMOW 3KCIEPTHU3bl MPOEKTa SBJSIETCS OLIEHKA BO3MOXHOIO
MOJIOKUTENHLHOTO 3 @deKkTa, a TakKe BO3MOXXHBIX HETAaTHBHBIX IMIOCIECACTBUN pean3aluu
MOJIOKEHUN MPOEKTa aIMUHUCTPATUBHOI'O PEeTiaMeHTa ISl TpaKaaH U OpraHu3aIui.

Cpok mpoBeieHUs] He3aBUCUMOM AKcepTu3bl — 30 aHEH co AHS pa3MelieHusl MPOeKTa Ha
opunMaTbkHOM  calTe  aaMUHHUCTpanuk  HUKOIBCKOrO  MYHHMIIMNAIBLHOTO  pailoHa B
MH(pOPMAIIMOHHO-TEICKOMMYHUKAITMOHHOM ceTH «MHTepHET».

3aKJII0YEHHUs, COCTAaBJICHHBIE IO pe3yJbTaTaM HE3aBUCUMOW OKCIEPTH3bl, a TaK Xe
MPEIJI0KEHUS IO MPOEKTY MPOCUM HANIPABIIATH 10 aapecy: r. Hukonbek, yin. KoMmyHucTHYECKaAs
, 1.4 ; mo tenedony: 8 (81754) 2-11-49; a Tak ke MO DJICKTPOHHOW IMMOYTE IO aapecy:
arhiv.nikolsk@mail.ru.

KonTaktasie nmuua: KocteineBa Enena BnagumupoBhaa

Tenedon:8 (81754) 2-11-49.



AJMUHUCTPAIDLUSA HUKOJIJBCKOTIO
MYHUIOUOAJJBHOIO OKPYTA
HMOCTAHOBJOEHMJE
.2024 rona Ne

r. Hukonnsck

06 YTBEPKACHUHU aJMUHUCTPATUBHOTO
periiaMeHTa MNpeaoCTaBICHUS MYHULUIIAIbHON
YCIIyTH 110 HHPOPMAIIMOHHOMY 00eCIIeYeHHIO Ha
OCHOBE apXHBHBIX JOKYMEHTOB, XPaHSIINXCS B
MYHUIIMIIAIBHOM ~ apXuBe, IO  3ampocam
COIIMAIbHO-TIPABOBOr'0 XapaKTepa

B coorBerctBun ¢ ®enepanbHbiM 3akoHOM oT 27.07.2010 Ne210-®3 «O6
OpraHu3alliyd  TPEIOCTABIEHUS TOCYIApPCTBEHHBIX W  MYHUIUMNAIBHBIX  YCIYI»,
pykoBojACTBysich cTtatbeil 38 VYcraBa Hukonbckoro MyHHMIMIAIBHOTO — OKpyra
Bousoroxnckoit obacti.

ITOCTAHOBJIAET

l. Y1Bepantsh AAMUHUCTPATUBHBIA PErVIAMEHT IPENOCTABICHHUS MYHULMIIAJIbHON
yCIyTH 1O WH(MOPMALMOHHOMY OOECIIEUEHUI0 HAa OCHOBE AapXUBHBIX JOKYMEHTOB,
XpaHALIMXCS B MyHULMIAIBHOM apXHMBE, IO 3allpocaM COLUAIbHO-IIPABOBOIO XapakTepa
(mpunoxxeHue).

2. Ilpu3HaTh yTpaTUBUIMMH CHIJIY MOCTaHOBJIEHHS aJAMMHHUCTpanuu Hukoiabckoro
MYHULHUIIAJIBHOIO palioHa!

or 13.04.2022 Ne 296 «OO6 yTBepXKIACHUH aAMHUHHCTPATUBHOTO pErjiaMeHTa
NPEIOCTABICHUS] MYHMIMIAIBHON yCIyru Mo HH(OPMAIMOHHOMY OOECHeYeHHI0 Ha
OCHOBE apXMBHBIX JOKYMEHTOB, XPaHAIIMXCS B MYHHUIMIAIbHOM apXHBe, MO 3ampocam
COLIMAJIBHO-TIPABOBOI'0 XapaKTepay,

oT 19.12.2022 roma Ne 1175 « O BHeCEHWM U3MEHEHMN B aJIMUHHUCTPATUBHBIN
perjiaMeHT  NOpelOoCTaBICHHMs  MYHULMIAIBHOM  YCIyrd 1O  HH(OpPMalOHHOMY
00€ecCleYyeHNI0 Ha OCHOBE AapXUBHBIX JOKYMEHTOB, XpaHSAUIMXCS B MYHHUIMNAJIbHOM
apxuBe, 0 3alIpocaM COLMAIbHO-IIPABOBOIO XapaKTepa, YTBEPKICHHbBIN TOCTAHOBICHUEM
agMUHUCTpauuu HuKkonbCkoro MyHununaabHoro paitona ot 13.04.2022 Ne 296.

3. Hacrosimee mnoctaHoBlIeHHE BCTymaeT B CHIy TMociie OQUIUAIBHOIO
OnmyONMKOBaHHWS B paOHHOW ra3eTe «ABaHrap[», MOMJCKUT pa3MEIIEHUI0 Ha
opunuanbHOM caiite  HHKOJIBCKOTO MYHHIMIAIBHOTO paiioHa B WH(GOPMAIOHHO-
TeJIEeKOMMYHUKAIIMOHHOM ceTn «HTepHeT».

I'maBa HUKOIBCKOTO MYHUIIMITIAIIBHOTO OKpYyra B.B.ITanos



YTBEPXIEH

[TOCTAHOBJICHUEM aIMUHUCTPAIUH
HuKoIbCKOr0 MyHUIIMIIAIBHOTO OKpYTa
oT 2024 ropa Ne

AJIMUHUCTPATUBHBIM PETJIAMEHT ITPEJOCTABJIEHUSA
MYHULIMITIAJIBHOM YCJIYTU 110 UH®OPMAITIOHHOMY
OBECIIEYEHNIO HA OCHOBE APXVMBHbLIX JJOKYMEHTOB,
XPAHAIIINXCA B MYHULTUITAJIBHOM APXUBE, 110 3AITPOCAM
COLMAJIBHO-IIPABOBOI'O XAPAKTEPA

1. O0ne moI0KEHUA

1.1. AQMUHHCTPATHBHBIA pETJAMEHT MPENOCTABICHUS MYHHIIMIAIBHON
YCIIYyTH IO HHPOPMALMOHHOMY OOECIIEYEHHI0 HA OCHOBE apXUBHBIX JTOKYMEHTOB,
XPaHSIIMUXCA B MYHULHIIAJIBHOM apXWBE, 0 3alpocaM COLHUAIbHO-IIPABOBOIO
XapakTepa (majmee  COOTBETCTBEHHO —  aJMHUHHUCTPATHBHBIA  PErJIAMEHT,
MYHUIIMIIAJbHAs yCIIyTa) yCTaHaBJIMBAE€T MOPSAIOK M CTaHIAAPT NPEIOCTaBICHUS
MYHUIMIIAIBHON YCIIYTH.

[lox  3ampocaMu  COLMAJIBHO-IIPABOBOIO  XapakTepa  IOHUMAKOTCS
3aIpOCHI, CBSI3aHHBIE C COLMAIIBHON 3aIMTON I'Pa)KJaH, IPEeIyCMaTPUBAOIIEH UX
NIEHCUOHHOE O0ecneYeHne, a TakXKe IMOJIy4eHUEe JbIOT W KOMIICEHCAlUUWd B
COOTBETCTBHUU C 3aKOHOJATEJIHLCTBOM Poccuiickoit ®denepanuu u
MEKTyHApOIHBIMU 00s13aTenncTBaMu Poccuiickoit denepanuu.

1.2. 3asBuTENAMHU NpU MPENOCTABICHUA MYHULIMIIAIBHON YCIYTH SBISIOTCS
bu3nuecKue U IpUaudYecKre Juia (3a UCKIIOYEHUEM TOCYAapCTBEHHBIX OPraHOB
U UX TEPPUTOPUAIIBHBIX OPraHOB, OPraHOB TOCYAAPCTBEHHBIX BHEOIOHKETHBIX
(GOHAOB M MX TEPPUTOPUATIBLHBIX OPraHOB, OPraHOB MECTHOTO CaMOYIIPABIICHUSA),
auna 0e3 TpaXIaHCTBA, MHOCTPAHHbBIE TpaxaaHe JUO0 UX YHNOJIHOMOYEHHbBIE
IpeCTaBUTENH (aiee — 3asiBUTEIN ).

1.3. MecTo HaxoXJIeHusl apXUBHOTO OTJeNa aAMUHUCTpaunu HHUKOJIBCKOro
MYHUIIMIIAJIBHOTO OKpyra (Jajnee — apXUBHBIM OTHEN aJAMMHUCTpALMU OKpyra-
YTOJTHOMOYEHHBIN OpraH):

[TouToBsIit anpec YronHomoueHHoro oprana: 161440, Bonorojackas o0acTsb,

r. Hukoneck, yn. Kommynuctuueckas, a. 4.

['padux paboThl YIOITHOMOYEHHOTO OpTaHa:

[TonenenpHUK 8.00-17.00
BTopHuk

Cpena

YeTsepr

[IsaTHMUIA 8.00-17.00
Cy660T1a BrixoaHoit




Bockpecenbe BrixogHon
O06en 12.30-13.30

[ Ipennpa3iHUYHbBIE THU Pexum paboThl COKpalaercs B
COOTBETCTBUM C TpyaOBBIM KOJEKCOM
Poccuiickon denepanuu

['padux mpuema JOKYMEHTOB:

[lonenenpHUK 8.00-17.00

BTopHuk

Cpena

YeTBepr

[[aTaUIA 8.00-17.00

Cy660T1a BreixogHoit

Bockpecenbe BrixogHon

Ob6en 12.30-13.30

[ Ipennpa3iHUYHbBIE THU Pexum paboThl COKpalaeTcs B

COOTBETCTBUM C Tpy0BBIM KOJEKCOM
Poccutickon deneparuu

['pacdux nmMuHOTO IpHieMa pyKOBOAUTEINS Y TOJTHOMOYEHHOTO OpPraHa:

BropHuk (exeHeneNbHO) C 14.00 oo 17.00 yacoB

TpeTps cpena Mecsna 17.30 gac o 19.30 gacos

Tenedbon nmna  wHbDOpMUpPOBaHUS 1O  BONpPOCaM, CBSI3aHHBIM €
Npe0CTaBICHUEM MyHHIIUTIAIBHOW yermyru: (881754)2-11-49.

Anpec  odpuumanbHOro  caifta  YIOJIHOMOYEHHOIO  OpraHa B
MH(POPMALIMOHHO-TEIEKOMMYHHUKAIIMOHHON ceTn «VHTepHeT» (najnee Takxke —
caiit B cetu «MuTepHET»): WwWW.nikolskreg.ru

Anpec  denepanbHON  TOCYNapCTBEHHOW  WH(OPMAIMOHHOW  CHCTEMBI
«Equnblil mopTasl TocyJapCTBEHHBIX U MYHUIMINIATIBHBIX YCIyr (GyHKUuUMN)» (nanee
takxe — Equnblit moprain) B cetu MHTEpHET: WWW.QOSUslugi.ru.

Anpec  rocyaapctBeHHOM — uHpopmanvoHHOM — cuctembl  «llopran
rOCYAapCTBEHHBIX U MYHHUIMNANbHBIX yciyr (dyHkuuii) Bonoroackoit obsactu»
(manee taxke — PernonanpHbIN opTait) B cetr MHTepHeT: https://gosuslugi3s.ru.

CBenmeHusi O MeCTe€ HaXOXIEHUS MHOTO(PYHKIIMOHATBHBIX IIEHTPOB
MPEIOCTABIEHUSI TOCYIAPCTBEHHBIX M MYHUUMINAIBHBIX ycnyr (manee - M®II),
KOHTaKTHBIX TeleQoHaxX, aJpecax »dJIEKTPOHHOW MO4YThl, Tpaduke padOThl U
aapecax o(pUIMAIbHBIX CaTOB B ceTH «HTepHET» MPUBOAATCS B NPUIIOKEHUH 4
K aIMUHUCTPATUBHOMY PEIJIAMEHTY.

Ajpec 37eKTPOHHO# MOUYThl YTIOJTHOMOYEHHOTO oprana: WwWw.nikolskreg.ru.

1.4. CnocoObl monydeHus WHGOPMAIMK O TPABWIAX MPEAOCTABICHUS
MYHULIUNIAIBHOU YCIIYyTH:

JIMYHO;

MOCPEACTBOM Tesie(POHHOMU CBA3H;

ITOCPEACTBOM BJIEKTPOHHOM IOYTHI,



http://www.gosuslugi.ru/
https://gosuslugi35.ru./

MOCPEJICTBOM MTOUTOBOM CBSI3H;

Ha MH(POPMALIMOHHBIX CTEHJaX B MOMEUICHUSIX Ynoinomouennoco opeamua,
MOILJ;

B MH(OPMALIMOHHO-TEIEKOMMYHHKAIIMOHHOM ceTu «HTepHeT»:

Ha opunMaIbHOM caiite Ynoanomouennozo opeana, MPLJ,

Ha EnuHoM noprazie;

Ha PermonanpHOM mopTrase.

1.5. Tlopsgoxk wuHDOPMUPOBAHUS O MPEAOCTABICHUM MYHUIIMIAILHON
YCIIyTH.

1.5.1. HWudopmupoBaHre O MNOPEJOCTABICHUH MYHULIUIAIBHOW YCIyru
OCYUIECTBIISIETCS TIO CIEAYIOIIUM BOIIPOCAM:

MECTO HaXOXJEHUs YTMOJIHOMOYEHHOTO OpraHa, €ro CTPYKTYPHBIX
noapazaeneHuit (mpu Hanuauu), MOI1;

JOJDKHOCTHBIE JIMIIAa M MYHHIIUNAIBHBIC CIyKalue YIOJIHOMOYEHHOIO
opraHa, yrHOJHOMOYEHHBIE MPEJOCTABIATh MYHUIMIAIBHYIO YCIYTy U HOMeEpa
KOHTaKTHBIX TeJe(hOHOB;

rpadguk padoTsl YnoaHoMoueHHOTo opraHa, M®II;

aapec caita B cetn «MlHTEpHET» YNIOIHOMOYEHHOTO Oprana, M®II;

aapec JIEKTPOHHOU MOYTHI Y IOJIHOMOYEHHOT0 oprana, M®LI;

HOPMATHBHBIE  MPABOBBIE  aKThl IO  BOIPOCAM  IPEIOCTaBIEHUS
MYHUIMOAIBHOM yCIyIM, B TOM YHCJIE, aJMUHUCTPATUBHBIA PETJIAMEHT
(HauMeHOBaHUE, HOMEP, 1aTa MPUHATUS HOPMATUBHOTO MPABOBOIO AKTA);

XOJI TPEIOCTABIEHUS MyHULIMTIAIBHOUN YCIYTH;

aAMUHUCTPATUBHBIE IPOLIEAYPHI IPEIOCTABICHHS MyHULIUIIAIBHOW YCIYTH;

CPOK IIPEAOCTABIEHUS MYHULIMIIATbHON YCIIYyTH;

NOPSJIOK U (HOPMBI KOHTPOJIA 32 MPETOCTABICHHUEM MYHUIIMITAIILHON YCITYTH;

OCHOBAHUS JIJI1 0TKA3a B MPEIOCTABIICHUH MYHUIIUIIAIbHOW YCIYTH;

JOCYIeOHBIA U Cy/IeOHBINA MOPSI0K 00KaloBaHMS JeHCTBUI (Oe31eHCTBIS)
JOJDKHOCTHBIX JIMII M MYHULIMNAIBHBIX CIyKaluX YIOJIHOMOYEHHOTO OpraHa,
OTBETCTBEHHBIX 3a MPEAOCTABICEHNE MYHULIMIAIIBHON YCIIYTH, a TAaK)K€ pELICHUH,
INPUHATHIX B XOJI€ IPEIOCTABICHUS MyHUIIMIAIBHON YCIIYTH.

WHas MHPOpMaLUs O JEATEIbHOCTH YTOJHOMOYEHHOTO OpraHa, B
cooTBeTcTBUM ¢ DeaepanbHbIM 3akoHOM OT 9 depans 2009 roma Ne §-d3 «O06
oOecreyeHuu AocTyna K MHPopMaluu O AESITEIbHOCTH TOCYAapCTBEHHBIX OPraHOB
Y OpPraHOB MECTHOTO CAMOYIIPABJICHUS.

1.5.2. NudopmupoBanue (KOHCYJIBTUPOBAHUE) OCYILECTBIISIETCS
crenuanucTaMu  YnoiaHoMmodeHHoro opraHa (M®ILl), oTBeTCTBEHHBIMH 3a
uHOpMUpOBaHKE, MPU OOpalleHUH 3asBUTENeH 3a WHGOPMAIHMEH JHUYHO, IO
TeneoHy, MOCPEICTBOM MOYUTHI UJTU 3JIEKTPOHHOM MOYTHI.

WudopmupoBanue MpOBOAUTCS Ha  PYCCKOM  si3blke B (hopme:
WHUBUTYAIbHOTO U TyOJIUYHOTO HHOPMUPOBAHUS.

1.5.3. WnauBuayanbHOE YCTHOE€ HMH(POPMHUPOBAHUE OCYLIECTBISAETCA
JOJKHOCTHBIMHU JIMIIAMH, OTBETCTBEHHBIMH 32 MHGOPMHUPOBaHKE, TIPU 00paILIEHUN
3asiBUTENeN 3a nHpOopMaIeil JIMYHO WK 1O Tenedony.

Crneuuanuct, OTBETCTBEHHBIM 3a WHGOPMHpPOBAHWE, NPUHUMAET BCE
HEOOXOAMMbIE MEphI JJI1 MPEJOCTABJICHUS MOJIHOTO U ONEPaTUBHOTO OTBETa Ha
MOCTaBJIEHHBIE BOIIPOCHI, B TOM YHUCJIE C MPUBICYEHUEM JAPYTUX COTPYIHHUKOB.



B ciiydae ecnu asist moAroToBKU OTBETA TpeOyeTcs 00Jee MPOJ0KUTEIBLHOE
BpeMs, CHEUUAJIUCT, OTBETCTBEHHbIH 3a HWH(OpMUpOBaHHUE, TMpejiaraet
3aMHTEPECOBAHHBIM JIMLIAM MIEPE3BOHUTH B ONPEACIICHHBIN ICHD U B ONPEIAEIEHHOE
BpeMsi, HO HE mo3aHee 3 pabouux AHel co nHA oOpamenus. K Ha3HaueHHOMY
CPOKY JOJDKEH OBITh MOJATrOTOBJIEH OTBET MO BOIPOCAM 3asBUTENICH, B CIllydae
HEOOXOJMMOCTH OTBET TOTOBUTCS MPU B3aUMOACHCTBHUHU C JOKHOCTHBIMU JIULIAMHU
CTPYKTYPHBIX TMOJpa3Jei€HUl OpPraHoB M OpraHu3aluid, YYacTBYIOLIMX B
IPEIOCTABICHUN MYHUIIMIAIBHON YCIIyTH.

B cnyuae ecnu mpenoctaBienne mHboOpMaIuu, HEOOXOAMMOMN 3asBUTEIIO,
HE TPEACTaBIsIeTCS  BO3MOXHBIM  IOCPEICTBOM  TeledoHa, COTPYIHHUK
YnonnomoueHHoro oprana/ M®II, npuHsBmnii TeaehOHHBINA 3BOHOK, pa3bsICHSIET
3asIBUTENIO MPaBO OOPATUTHCS C MUCbMEHHBIM OOpallleHueM B YTOJTHOMOYEHHBIH
opraH u TpeboBaHUs K 0(OPMIICHUIO OOpaIlleHUSI.

[Ipu otBeTe Ha TeNePOHHBIE 3BOHKU CIIELIUAIUCT, OTBETCTBEHHBIM 3a
uH(QOpMUpPOBaHKE, IOJKEH Ha3BaTh (HaMUIMIO, WMS, OTYECTBO, 3aHUMAEMYIO
JOJDKHOCTh M HaWMMEHOBAHHE CTPYKTYPHOTO TMojpasjefieHuss (Mpu HaTUYHH)
Y IIOTHOMOYEHHOTO OpraHa.

YcTHOE MH()OPMUPOBAHHE [OJDKHO IMPOBOJMUTHCS C YyYETOM TpeOOBaHUM
opuIManbHO-IENIOBOIO CTHIA peud. Bo BpeMsa pas3roBopa HEOOXOAHMO
IPOU3HOCUTH  CJIOBAa YETKO, u30eraTh «MapajuieIbHBIX  pPa3rOBOPOB» €
OKPYXAaIOIMMHU JIOABMU M HE NPEpPbhIBATh Pa3roBOP IO MPUYUHE MOCTYIUICHHS
3BOHKa Ha Jpyrod ammapar. B koHie uWHGOPMHPOBAHUA CHELHUAINCT,
OTBETCTBEHHBI 3a WH(GOPMHUPOBAHUE, [OJDKEH KpaTKO IOJABECTH WTOTH U
NEPEYUCIUTh MEpPbI, KOTOPble HEOOXOAMMO NPUHATH (KTO MMEHHO, KOI/Ia U 4TO
JIOJKEH CIIEJIaTh).

1.5.4. UnnuBuyanbHOe MMCbMEHHOE MHPOPMUPOBAHUE OCYIIECTBISETCS B
BUJE THMCbMEHHOIO OTBETa Ha OOpalleHHe 3auHTEPECOBAHHOIO JHIa B
COOTBETCTBMM C 3aKOHOJATEIIbCTBOM O TMOPSIKE PACCMOTPEHHUs OOpalleHU
IpaXK/IaH.

OtBeT Ha oOpanieHue MPEAOCTaBIsACTCS B MPOCTOM, 4YeTKOM (dopme ¢
yKazaHueM (aMuiIiM, HMEHHM, OTYecTBa, HoMmepa TenedoHa HUCHOJIHUTEIS,
MOJANKCHIBAETCS PYKOBOJAUTENEM YIOJHOMOYEHHOIO OpraHa M HalpaBisieTCs
CrIoco00M, MO3BOJISIOIINM MOATBEPAUTH (PAKT U AATy HANlpaBJICHUS.

1.5.5. [lybnuuHoe ycTHOE HHPOPMHUPOBAHUE OCYIIECTBIISIETCS] TOCPEICTBOM
NPUBJIEUYECHHUS] CPEICTB MAaccoBOM uWH(poOpMaluu — paauo, TEJIEBUICHUS.
BrIcTymieHHs! TOJKHOCTHBIX JIMLI, OTBETCTBEHHBIX 32 HH()OPMHUPOBaHUE, IO PAAHO
Y TEJIEBUICHUIO COTJIaCOBBIBAIOTCS ¢ PYKOBOJIUTEIEM Y TIOJJHOMOUYEHHOIO OpraHa.

1.5.6. [lybnuunoe nmuchbMeHHOE MH(POPMUPOBAHUE OCYIIECTBISETCS MyTEM
nyOnukanuu MHGOPMALMOHHBIX MAaTepualioB O MpaBWIaX MPeIOoCTaBICHUS
MYHULMOAIBHOM  YCIYrM, a TakXe aJIMHHHCTPATUBHOIO pErjlaMeHTa U
MYHHUIIMIIAJIBHOTO MTPaBOBOrO aKTa 00 €ro yTBEeP KICHUU:

B CPEJICTBAX MAacCOBOM HH(OpMALINU;

Ha ouIManbHOM caiite B cetu HTEepHeT;

Ha EquHoM niopraiie;

Ha PernonansbHOM mopranie;

Ha MH(OPMAIMOHHBIX CTEHIAaX YTIOJHOMOUYEHHOro opraHa, M®II.



I1. Cranmapt npenocTaBieHus MyHUIIUTIATBHOU YCIyTH

2.1. Haumenosanue mynuyunaioHou yciyeu

NudopmanmonHoe obecrieueHrne Ha OCHOBE AapXUBHBIX JOKYMEHTOB,
XPaHSIIUXCS B MYHHUIUNAIBHOM apXuBe, MO 3alpocaM COIMaIbHO-TIPABOBOIO
XapakTepa.

2.2. Haumenoeanue opeana mecmuo2o camoynpasieHus,
npeoocmasiAue2o MyHUYUnaibHy1o yCiyey

2.2.1. MynununaibHas yciryra npe1oCTaBIIsIeTCs:

ApXUBHBIM OTIEJIOM aJAMUHUCTpaln¥ HUKOIBCKOTO MYyHHULIMNAIBHOTO
OKpYTa;

M®OI] o mMecTy KUTeIbCTBA (IO MECTY HAXOKJICHHUS) 3asBUTENS - B YaCTH
npuemMa W (WIM) BbIIAYM JOKYMEHTOB Ha MPEIOCTaBICHUE MYHUIIMITAIBHON
ycityrH) (TIpU YCTIOBUY 3aKJIFOUYEHHS COTJIAllIeHUi 0 B3aumoiercteun ¢ MOILJ).

2.2.2. He nomyckaetcst TpeOOBaTh OT 3asBUTENS OCYIIECTBICHUS JICHCTBUM,
B TOM YHCJIE€ COTJIACOBAaHWUM, HEOOXOAUMBIX IS TMOJYYEHHUS MYHHIUIAIbHON
YCIYTM U CBSI3aHHBIX C OOpalieHueM B WHBIE OpraHbl W OpraHu3aluu, He
MPEAYCMOTPEHHBIX aIMUHUCTPATUBHBIM PETJIAMEHTOM.

2.3. Pe3ynomam npedocmagieHus MyHUyunaibHou yciyau

2.3. Pe3ynmpraToM mnpenoCTaBICHUS MYHULHNAIBHOW YCIYTH SBISIOTCS
HaIlpaBJICHHBIC 3asBUTEIIIO:

MHPOpPMAIIMOHHBIE THCbMa, AapXUBHBIE CIPABKH, APXHUBHBIE BBIHUCKH,
apXWBHBIC KOITUH (J1aiee — 3amnpalinBacMble JOKYMEHTHI);

yBeIOMJIEHHE 00 OTCYTCTBUH 3aIPAILMBAEMBbIX CBEICHUI;

YBEIOMIJICHHE, COJIEpIKaIllee PEKOMEHJAUMU O JaJIbHEHIIMX IyTAX ITOUCKA
HeoOxoauMoun nHdopmaImy;

YBEJOMIIEHHSI O HAMPAaBJICEHUHU COOTBETCTBYIOIIMX 3allPOCOB HA HCIOJHEHUE
10 MPUHAJJIEKHOCTU B APYTHE OpPraHbl U OpraHu3aluu (J1ajnee — 3ampaliuBaeMble
JIOKYMEHTBHI);

yBEJOMIICHHE OO0 OTKa3e B NPEJOCTaBIECHUHM MYHULMUIAIBLHOW yciayru (c
yKa3aHUEM IPUYUH OTKa3a).

2.4. Cpox npedocmasieHust MyHUYUNAIbHOU YCLyeU

2.4.1. Cpok mnpenocTaBi€HHUS MYHULHMNAIbHON YCIYTd HE TMPEBBIIIAET
30 xaneHJapHBIX THEW CO AHS MOCTYIUIEHHUS 3aMpoca U MPUIaraéMbiX JIOKyMEHTOB
B YTIOJHOMOYEHHBI OpraH, B cllydae, MPEIyCMOTPEHHOM a03aleM TpEeThUuM
nyHkta 3.3.4 (MOAroTOBKa MUChbMa O MEpejaye 3amnpoca B OpraHu3alluio, Tlie
MOTYT XPaHUTbCS HEOOXOUMBIE IOKYMEHTHI), - HE OoJiee / KaJIeHIapHBIX JHEH CO
JIHS TIOCTYTUICHHWSI 3alpoca M TMpHUJIaraéMbIX JOKYMEHTOB B YIIOJIHOMOYCHHBIM
opra.

2.4.2. B cnyudae mpexacraBieHus 3amnpoca yepe3 M®I] cpok, ykazaHHbIN B
nyHkre 2.4.1, ucuucnsercs co aHga nepegaun MOPI 3ampoca W JTOKYMEHTOB,



YKa3aHHBIX B IIyHKTE 2.6 aAMUHHMCTPATHUBHOIO perjiaMeHTa (Ipu UX HaJIu4duu), B
YTOJTHOMOYEHHBIN OpTraH.

2.4.3. B cnyuae ecnu 3ampamumBaemasi 3asBUTENEM MH(POPMALUs HE MOXKET
OBITh TPEICTaBIEHA B CPOK, YKa3aHHbId B NyHKTe 2.4.1 agAMUHUCTPATHUBHOIO
perjlaMeHTa, Wiy CPoK, YKa3aHHbIN B 3alIPOCE O MPEJOCTABICHUH MYHHIIMIAIbHON
yCIyTH, W3-3a HEOOXOJUMOCTH TMPOBEIEHUs MAacIITaOHON MOMCKOBOW pabOThHI O
MECTE€ XpAaHEHHs 3allpalllMBacMbIX CBEICHHH, TO CPOK HCIOJHEHUs 3aIpoca
npojyeBaerca He Oonee yeM Ha 30 KajleHAApHBIX JHEH C pa3peleHus
PYKOBOJIHUTENS YIOJIHOMOYEHHOIO OpraHa, O 4Y€M 3asBUTEIb YBEJAOMIISIETCA HE
MO3JHEE, YEM 3a 3 KaJICHJAPHBIX JIHS 10 UICTEUYEHHUSI CPOKA UCITOJIHEHHS 3a1poca.

2.5. IIpasosvie ocrhosarus 0151 NpedoCcmasieHusi MyHUYUNAIbHOU YCayeU
[IpenocTaBieHre MyHHUIUITAILHOW YCIIYTH OCYIIECTBIISIETCS B COOTBETCTBUU

denepanbHbIM 3aKOHOM  OT 24 Hosa0ps 1995 roma Ne 181-d3 «O
COLMAJIBHOM 3aIlUTE MHBAIUI0B B Poccuiickoit denepannmn;

®denepanbHBIM 3aKOHOM OT 22 okTs0ps 2004 roma Ne 125-03  «O6
apxuBHOM Jene B Poccuiickon @enepanuny;

®enepanbHbiM  3akoHOM oT 09 deppans 2009 roma Ne 8-d3 «OO6
o0ecrnieueHuu JOCTyIa K MHPOpMAIUU O ACSITEIbHOCTH TOCYJaPCTBEHHBIX OPTaHOB
Y OpPraHOB MECTHOTO CaMOYITPaBIICHUSI,;

®denepanbHbIM 3aKOHOM 0T 6 OokTs10ps 2003 roga Ne 131-d3 «O06 oOmux
MPUHIINAINAX OPTaHU3alMU MECTHOTO caMmoyIpaBiieHus B Poccuiickoit @enepanumy;

®denepanbHbiM  3akoHOM oT 27 wutonsgs 2010 roma Ne 210-®3 «O06
OpraHU3alllU MPEJOCTABICHHS TOCYJAPCTBEHHBIX U MYHULIUTTAIBHBIX YCIIYT»;

®enepanbubiM 3akoHOM OT 6 ampestst 2011 rona Ne 63-03 «O06 >51eKTPOHHOM
MOATUCHY;

ITpukazom denepaibHOTO apXUBHOTO areHTcTBa OoT 31 mronsa 2023 roaa

Ne 77 «O0 yTBepk1€eHHH MPABUII OpraHU3alUKA XPAHEHUS, KOMIUIEKTOBaHUS, yuéTa
Y UCIOJIb30BaHUS JOKYMEHTOB ApxuBHOTO (hoHAa Poccuiickoit deneparuu u
JIPYTUX apXUBHBIX JIOKYMEHTOB B OpraHax rocyapCTBEHHOM BJIACTH, OpraHax
MECTHOTO CaMOYTIPABJICHUS U OPTaHU3ALUIX);

npukazoM PocapxuBa ot 2 mapta 2020 roma Ne 24 «O06 yTBepxaeHUU
[IpaBuy opraHu3anuud XpaHEHUs, KOMIUIEKTOBAHUS, Yy4ye€Ta M MCIOJIb30BaHUS
nokymeHToB ApxuBHoro ¢onna Poccuiickoit denepanum u Apyrux apXUBHBIX
JJOKYMEHTOB B TOCYJApCTBEHHBIX W MYHULMNAIBHBIX apXuBax, My3esiX U
OnOMMOTEeKaX, HAYYHBIX OPraHU3AIIHIX»;

3akoHOM Bomoroackoit obmactu or 6 mas 1997 roma Ne 160-O3 «O6
apXWBHOM Jiesie B Bonorosckoit obmactuy;

3akoHOM Bomorojackoit obmactu ot 28 ampens 2006 roma Ne 1443-O3 «O
HAJICJICHUH OPraHOB MECTHOTO CAMOYIPABIICHUS MYHUIIMNAIbHBIX PAOHOB U
TOPOJICKMX OKpyroB Bosoroackoit o0acTH OTAEIBHBIMH TOCYJIaPCTBEHHBIMHU
MOJIHOMOYMSIMU B c(hepe apXUBHOTO JIENay;

YcraBoM HUKOJIBCKOrO MyHUIIMITAIIBHOTO OKPYTa.

[TonoxenuemM 00 apXxWUBHOM OTHENe aJIMUHHUCTpauuu HuUKOIbCKOro
MYHULIUTTAIHLHOTO OKPYTAa.



A,Z[MI/IHI/ICTpaTI/IBHBIM pEriIaMCcHTOM.

2.6. Ucuepnwvisarowuti nepeyeHb 00OKYMEHMO8, He0OX0OUMbIX 8
COOMEemcmeul ¢ 3aKOHO00AMeNbHbIMU UIU UHBIMU HOPMATNUBHBIMU NPABOGLIMU
akmamu 015 npedoCmasienusi MyHUYyunaibHou yciyeu, Komopbwle 3ai68umeib
00./194CeH NPeoCcmasums CamoCmosmenbHoO

2.6.1. Jlng npenocTaBieHUsS  MYHHUIMIIAIBHOM  YCIYTH  3asBUTENb
MpEACTaBIISIET (HAMPABISAET) CICAYIONINE TOKYMEHTHI:

a) 3ampoc 1mo ¢opMe COrjJacHO MPWIOKEHUI0 |1 K aIMUHUCTPATUBHOMY
pernamMeHTy (s (GU3NYECKUX JIUIl), MPUIOKEHUI0 2 (U1 IOPUIANYECKUX JIUII) K
aJIMUHUCTPATUBHOMY PETJIAMEHTY.

B 3anpoce ykasbiBaeTcs cienyronias nHbopMarus:

1) HauMeHOBaHUE IOPUIMYECKOTO JMIAa (MOXKET YKas3blBaThCAd Ha OJIaHKe
OpTraHM3aIMH); I (GU3HUSCKUX JIUIT - PaMHITUs, UMsI, OTYSCTBO (ITPH HAJTUIHH);

2) MOYTOBBIN W/WJIN SJIEKTPOHHBINA aIpec 3asBUTEIIS;

3)uHTepecyronie  3asBHUTENs TEMa, BONPOC, coObiTHe, (GaKT U
XPOHOJIOTMYECKUE PAMKH 3alpalinBaeMoi MH(OpMaIUK, a TAKXKE B 3aBUCUMOCTHU
OT COZIEpKaHUs 3apoca UHbIE CBEICHHS], HEOOXOAUMBIE JIJISl €r0 UCIIOJIHEHHUS:

0 pOXIEHUHU, Opake, pacTOpKEHUU Opaka, yCTAHOBJIECHWU OTIIOBCTBA,
YCBIHOBJICHUU, CMEPTH;

00 00pa3oBaHUU - HA3BaHUE U aApec yUeOHOro 3aBe/IeHUs, (PaKyIbTeT, JaThl
MOCTYIJICHUSI U OKOHYAHUSI YIEObI;

0 cTaxe paboThl (CyxkO0bl) - Ha3BaHHUE, BEIOMCTBEHHAs MOJIYUHEHHOCTh U
aJipec opraHa, opraHu3aiuu, BpeMsi paboTsl (CIIy>kObl), B Ka4eCTBE KOro padboTraiu
(crmy>xuim);

O MEHCUH, COLIMAIIBHBIX JIbFOTAX - CBEJACHHS 00 OpraHe, KOTOPbId Ha3HAYWII
MIEHCHIO, COITMATbHBIC JIbTOTHI, TaThl KX HA3HAUYCHHUS,

0 HarpaXICHWH TOCYJapCTBEHHBIMHM M BEJIOMCTBCHHBIMH Harpajamu -
Ha3BaHUE HArpajpl, JaTa HarpaKJICHUs, PEIICHUEM KAaKOro OpraHa MpOU3BEICHO,
MecTo paboThl (cioyXObl) B MEPUOJ HArpakJCHHUs, Ha3BaHUE OpraHU3allNH,
IpeaCTaBUBLICH K HArpaje, €e BeAOMCTBEHHAs! OJTMUHEHHOCTb;

WHBIE CBEJICHHMS, TO3BOJISIIOIIME OCYIIECTBUTh IOUCK JOKYMEHTOB,
HEO0OXOMMBIX JIJISI UCTIOJIHEHHUS 3a1poca.

4) dopma momydeHus: mojb3oBareneM UHGoOpMaIUK (MHPOPMAIMOHHOE
MMCHMO, apXUBHAS CIIPaBKa, apXWUBHAS BBINKUCKA, ApXUBHAS KOIIHSA).

bnanku 3aIpOCoOB pa3MelanTcs Ha oduImaIbLHOM canre
YnonHoMo4yeHHOTo opraHa B cetu «MIHTepHeT» ¢ BO3MOKHOCTBIO UX O€CIIaTHOTO
KOITMPOBAHMUSI.

3anpoc MOANMCHIBAECTCA 3asABUTENIEM JIMYHO JIMOO €ro yHoJHOMOYEHHBIM
MPEICTaBUTEIIEM.

0) IOKYMEHT, YIOCTOBEPSIOIIMI JIMYHOCTH 3asBUTENS (MpeacTaBUTENs
3asiBUTENS) (MIPEABSIBISIETCS IPU 00pallleHny B Y IOTHOMOYeHHbIH oprad (MOLI);

B) IOKYMEHT, IMOATBEPKIAIOIINNA TTOJTHOMOYHS TIPEICTABUTEIS 3asiBUTENS (B
cillydae oOOpallleHHs 3a MOJIYyYEeHHEM MYHMIMNAIbHOW YCIyTH MpEeACTaBUTENS
3asiBUTEN (Jlajiee — MpUiIaraéMblil TOKYMEHT).



K 3ampocy MoryT ObITh NPHJIOKEHBI KONMUS TPYAOBOM KHUXKKH, APYTUE
JIOKYMEHTBI, CBSI3aHHBIE C TEMOM 3arpoca.

2.6.2. Komuu JTOKYMEHTOB TMPEJCTABISIIOTCS (PU3MUECKUM JIMIIOM  C
MPEIBSIBICHHEM TOMJIMHHUKOB JHOO 3aBEPEHHBIMH B HOTApUAILHOM TMOPSIKE.
Konuu JOKyMEHTOB NPEACTAaBISIOTCS HOPUAUYECKUM JIUIOM C MPEIbIBICHUEM
MOJJIMHHUKOB JIMOO 3aBEPEHHBIMH MOJANKUCHIO MPABOMOYHOIO JIOJKHOCTHOTO JIMLA
OpraHU3alliy U MeYaThlo opranu3anuu (mpu Hanuuuu). [locne npoBeneHus: cBepku
NOJJIMHHUKH IOKYMEHTOB HE3aMEIJIUTENBHO BO3BPAIIAKOTCS 3asIBUTEINIO.

B kauecTBe NOKyMEHTa, MOATBEPKAAIOLIETO MOTHOMOYMS MPEACTABUTEINS,
MOTYT OBITh MIPEJCTABIICHBI:

B Cily4yae oOOpallleHus 3a TOJyYeHHUEM MYHUIMIAIBHON  YCIyru
npeacTaBuTeNs (PU3MYECKOTO JUIA - JIOBEPEHHOCTh, 3aBEPEHHAs HOTapHAIbHO
(mpu  OTCYTCTBMM B TIOCEJICHMM HOTapUyca 3aBepseTCs TJI1aBOH MECTHOM
aIMUHUCTPALIMKA TIOCEJICHUS WM CIEUUAIbHO YMOJHOMOYEHHBIM JIOJKHOCTHBIM
JIMIIOM MECTHOW aJIMUHUCTPALIHH);

B Cily4yae oOOpallleHus 3a TOJyYeHHUEM MYHUIMIAIBHON  YCIyru
NPEACTaBUTENS]  IOPUAUYECKOTO  JIMIA -  JOBEPEHHOCTh,  IOJNUCAHHAas
MPAaBOMOYHBIM JIOJDKHOCTHBIM JIMIIOM OpPraHU3allMd W 3aBepeHHas nevaThio (Ipu
HaJM4Yuu), JU0O0 pelieHue O Ha3HAYCHUW Wih 00 M30paHuU, B COOTBETCTBUU C
KOTOPBIM Takoe (PU3NYECKOoe JIMIO O0JaJaeT MpaBOM JIEWCTBOBATH OT HMMEHH
3asiBUTEIISI 0€3 JOBEPEHHOCTH.

B ciydae npencraBieHusi JOKyMEHTOB HA MHOCTPAHHOM SI3bIKE OHU JIOJIKHBI
ObITh TEpPEBENICHbl 3asBUTEIEM Ha PYCCKUU sA3bIK. BepHOCTh mepeBoma H
MOJTMHHOCTH TIOJIMMCH TIEPEBOTYMKA JIOJKHBI OBITH HOTAPUATIBLHO YIOCTOBEPEHBI.

JIOKyMEHTbl HE JOJDKHBI COJEpKaTh IMOJYUCTOK JIMOO MPHUITHCOK,
3aQUEPKHYTBHIX CJIOB W HWHBIX HE OTOBOPEHHBIX B HHUX HCIPABICHUI, a TakKke
CEPhE3HBIX MOBPEXKICHUN, HE IMO3BOJIONIMX OJHO3HAYHO MCTOJIKOBATh UX
coJlepKaHue.

2.6.3. 3asBHUTENb MMEET MPABO MPEJICTABUTH 3alPpOC HA IMPEAOCTABICHUE
MYHUIUTIATBHOW YCIYTH CIIETYIOIIMMHU CIIOCOOaMHU:

a) myteM oOpalieHusi B YTOJHOMOYEHHbINH oprad uinu MO®ILl nuyHo 1m0
yepes NPEeACTaBUTEIICH;

0) mocpeaCcTBOM MOYTOBOM CBSI3H;

B) IO JIEKTPOHHOM IOYTE;

) nocpeacTBoM EnnnHoro nopraina.

2.6.4. Ilpu momaue 3ampoca B ¢opme dJIEKTPOHHOTO JIOKYMEHTa 3ampoc U
MpuUlaraéMbple JTOKYMEHThI IMOJIMUCHIBAIOTCS JIOMYCTUMBIM BHUAOM 3JIEKTPOHHOMN
MOJIMKCH, OTBeuaromeld TpedoBanusM denepanbHOro 3akoHa ot 6 ampens 2011
roga Ne 63-03 «O06 anekTpoHHO# noanucu» u craren 21.1 u 21.2 denepanbHOro
3akoHa oT 27 utonsg 2010 roga Ne 210-d3 «O06 opraHuzanuu mNpenroCTaBICHUS
rOCyJJapCTBEHHBIX U MYHULIMIAIBHBIX YCIYT».



2.1. Ucuepnuvisarowuii nepeyernb 00KYMeHmos, HeoOX00UMbIX 8
COOMBemMcmauUl ¢ 3aKOHOOAMENbHIMU UL UHBIMU HOPMAMUBHBIMU NPABOBLIMU
akxmamu 071 npedoCmaBeHuss MyHUYUNAIbHOU YCyeu, KOmopble 3as68umelb
gnpase npedcmasums no COOCMEEHHOU UHUYUAMUEe, MaK KaK OHU NOOJiexcam
NpeoCmasieHuI0 8 PaMKax Medc8e00MCMBEHHO20 UHDOPMAYUOHHO20
83aUMOOeLCMBUsL

2.7.1. JIoKyMEeHTbI, HEOOXOAMMBIE B COOTBETCTBUH C HOPMATHUBHBIMH
NPaBOBBIMM aKTaMHU [UIsl TMPEJOCTABICHHUS MYHUUUIAIBHOW YCIYTH, KOTOPBIE
HaxXOJATCA B PACHOPSKEHHH TOCYJApPCTBEHHBIX OPraHOB M KOTOPBIE 3asBHUTEIb
BIIPaBE MIPEACTABUTD, OTCYTCTBYIOT.

2.7.2. 3anpeiieHo TpeOoBaTh OT 3asBUTEIIS:

OPEICTaBICHUA JOKYMEHTOB UM HH(OpPMALMM WIA  OCYLIECTBICHMUS
JNEUCTBUN, INPEICTABICHUE WM OCYIIECTBICHHE KOTOPBIX HE IPELYCMOTPEHO
HOPMATHBHBIMM  IIPaBOBBIMM  aKTaMH,  PETYJIMPYIOIIMMH  OTHOLICHUS,
BO3ZHMKAIOILME B CBSI3U C IPEIOCTaBICHUEM MYHUIMIIAIBHON YCIIYTH;

MPEACTABICHUS] JOKYMEHTOB M HWH(OpPMALMU, KOTOPBIE HAXOIATCA B
pacnopsKEHUHM OPraHoB, MPEAOCTaBIMIIONIMX MYHULMUIIAIBHYIO YCIYTY, HWHBIX
roCyJapCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O CAMOYTPABICHHUS U OPraHU3aLUH,
B COOTBETCTBMM C HOPMATHUBHBIMH IIPaBOBBIMH akTamu Poccuiickoit ®Penepanuu,
HOPMATHBHBIMHM TIPAaBOBBIMU aKTaMH CyObekTOB Poccuiickoii ®enepauuu u
MYHUIMIIATbHBIMH PABOBBIMU aKTAMH;

MPEACTABICHUS] JOKYMEHTOB M UWH(MOpMaIuu, OTCYTCTBUE U (WIJIH)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIMCh IIPU IEPBOHAYAIIBHOM OTKas3e B
IpUeMe JIOKYyMEHTOB, HEOOXOAMMBIX JJsi MPEAOCTaBICHUS MYHUIIMIAIbHON
yclyrd, Jau00 B MPEJOCTAaBICHUM MYHUIUNAIBHON YCIYTH, 3a HCKIOYEHHEM
CJIy4aeB, IPEIyCMOTPEHHBIX MYHKTOM 4 dactu 1 craten 7 denepanbHOro 3akoHa
or 27 wurong 2010 roma Ne 210-®3 «OO6 opraHuzanud MOpeaOCTaBICHUS
MYHULUIAIBHBIX YCIyT»;

MPEAOCTaBICHUs Ha OyMa)XHOM HOCHUTENE TOKYMEHTOB W HMH(pOpMAIHH,
AIIEKTPOHHBIE O00pa3bl KOTOPBIX paHee ObUIM 3aBEPEHbl B COOTBETCTBUU C
3aKkoHOJaTenbCcTBOM  Poccuiickoii  ®enepauuu B chepe  opraHuzanuu
MPEIOCTABIECHUSI TOCYAAPCTBEHHBIX U MYHUUMIAIBHBIX YCIYT, 32 UCKIIOYEHUEM
Clly4aeB, €CJIM HAHECEHHWE OTMETOK Ha TaKhe AOKYMEHTbl JMOO HX H3bITHE
ABJIIETCSI HEOOXOJUMBIM YCIOBUEM MPEIOCTABICHUS MYHHUIMNAIBHONW YCIYyTH, U
UHBIX CJIy4aeB, yCTAaHOBJICHHBIX (heepaqbHbIMUA 3aKOHAMHU.

2.8. HUcuepnwvisarowuil nepeuerb 0CHOBAHULL O/l OMKA3A 8 npueme OOKYMeHMO8s,
He0OX00UMbBIX OJis1 NPeOOCMAasaeHUs. MYHUYUNATIbHOU YCAYeU

OcHoBaHuil 11 OTKa3a B MpPUEME 3ampoca WU MPHIIAraeMbIX K HEMY
JIOKyMEHTOB, HEOOXOJMMBIX HJisi MPEAOCTaBICHUS MYHUIIUMAIBLHON YCIyTHU, HE
MMEETCH.

2.9. Ucuepnwvisarowuii nepeuerb 0CHOBAHUL OJisl NPUOCMAHOGIEHUSL UTU OMKA3A 8
npedocmasienuu MyHUYUnaibHoU yciy2u
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2.9.1. OcHoBaHueM [Ji1 OTKa3a B MpHUEME K PACCMOTPEHMUIO 3alpoca
SBJISIETCSI BBISIBIICHWE HECOOIIOJIEHUSI YCTaHOBJIEHHBIX cTaTtheil 11 denepanbHOro
3akoHa oT 6 ampenst 2011 romga Ne 63-®3 «O06 3MEKTPOHHOMN MOIANUCHY» YCIOBUN
NpU3HAHUS JEUCTBUTEIBHOCTH KBATU(UIIMPOBAHHON 3JIEKTPOHHON mHOANMUCH (B
cllydae HaIlpaBJICHUS 3asBJICHUS U MPUIAraeMbIX JOKYMEHTOB, IPEIyCMOTPEHHBIX
HACTOAIIUM aIMUHUCTPATUBHBIM PErJIaMEHTOM, B JIEKTPOHHOH (opme).

2.9.2. OcHOBaHUl 17151 MPUOCTAHOBJICHHS TPEAOCTABICHUS MYHHUIIUIATBHOM
YCIIyTH HE UMEETCH.

2.9.3. OcHoBaHMAMM JUIsI OTKa3a B MPEAOCTABICHUH MYHHUIMNAIbHOU
YCIIYTH SIBJISIFOTCSL:

OTCYTCTBHUE B 3aIIpOCe HEOOXOAMMBIX CBEJICHUMN ISl IPOBEICHUS TOMCKOBOM
paboThl (MHTEPECYIONIMX 3asiBUTEIS TEMbl, BOMpOca, COObITUA, (dakTa U
XPOHOJIOTMYECKUX PaMOK 3anpanimBaeMoi nHhopmalim);

HE MPEJICTABJICHbI MPEAYCMOTPEHHbBIE IMIYHKTOM 2.6.1 aJIMUHUCTPATUBHOIO
pernaMeHTa JOKYMEHTBI, MPEICTABICHHBIE JOKYMEHTbl HE COOTBETCTBYIOT
TpeOOBaHUSIM NYHKTOB 2.6.1, 2.6.2, 2.6.4 aAMUHUCTPATUBHOTO PETJIAMECHTA,

3anpoc MOJIb30BaTeld HE MOAAETCS POYTEHHIO;

OTBET HE MOXET OBbITh JaH 0e3 pasrialleHusl CBEJCHUM, COCTaBIISIFOLIAX
roCyJapCTBEHHYIO WJIM MHYIO OXpaHIeMYIO (peliepanbHbIM 3aKOHOM TaliHy, 100 y
3asiBUTENS OTCYTCTBYIOT JOKYMEHTAJIBHO MOJATBEPKICHHBIE MMPaBa Ha MOIYYEHUE
CBEJICHUH, COJEpKalllUX TOCYAapCTBEHHYIO TailHy WIH KOH(PUIACHIUAIbHYIO
UH(pOpMaIHIO;

€CIM B 3alpoCce COAEPKUTCA BONPOC, HA KOTOPBIA MOJB30BATEIIO
MHOTOKPATHO JaBaJUCh IMCbMEHHBIE OTBETHI IO CYLIECTBY, U IIPH ATOM B 3aIpoOce
HE IPUBOJATCS HOBBIE JJOBO/IBI;

OT 3asBUTEJA MOCTYNUJIO OOpalleHHe O MPEKpPALIeHUH PAaCCMOTPEHHS €ro
3arpoca;

B 3alpoce COAepkKaTcs HELEH3YpHbIE JHMO0 OCKOPOUTEIbHBIE BBIPAXKEHUS,
YTPO3bI )KU3HU, 3J0POBBIO U UMYILIECTBY JOKHOCTHOI'O JIMLA, 4 TAK)XKE YJIEHOB €r0
CEMBHU.

2.10. Ilepeuenw ycnye, komopwie A8IAI0MCSA HEOOX0OUMbIMU U 00S3aMEIbHLIMU 0I5
npeodoCcmasienuss MyHUYUNaibHoU yCiyeu, 8 MmoM YUcie c8e0eHusi 0 OOKyMeHme
(OoKkymeHmax), 8b10a8aemom (8bl0a8aAeMblx) Op2AHUZAYUAMU, YUACTEYIOUUMU 8

npeodocmasgienuy MyHUYUnaibHoOU yCiyau

[lepedens yciyr, KOTOPBIE SBJISIOTCS HEOOXOIUMBIMU M 00S3aTEbHBIMU JIJISI
MPEIOCTABJIECHNUS] MYHHIMIIAIBHON YCIYTM YKa3bIBAC€TCSI B COOTBETCTBUU C
MYHUITUTIATBHBIM TIPABOBBIM aKTOM, YTBEPAMBIINM MEPEUYCHb TAKUX YCIYT, JUOO
BKJIFOYAETCSI TIOJIOKEHUE 00 OTCYTCTBUM TaKUX YCIYT.

2.11. Pasmep niamel, 83umaemoil ¢ 3as8umeJisi npu npeodocmasieHuu
MYHUYUNATILHOLL YCTIYeU, U CNOCOObL ee 83UMAHUSL 8 CYHASX, NPEOYCMOMPEHHbIX
GedepanbHbiMu 3aKOHAMU, NPUHUMAEMBIMU 8 COOMEEMCIMEUU C HUMU UHLIMU
HOPMAMuHuIMU NPasosvimu akmamu Poccutickoti @edepayuu, HopmamusHvIMU
npasouIMU aKkmamu 001acmu, MyHUYUNAIbHBIMU NPABOBLIMU AKMAMU
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[IpenocraBiieHre MyHULIUNIAIHON YCIIYTH OCYIIECTBIISIETCS JIs 3asiBUTENEH
Ha 0€3BO3ME3HOI OCHOBE.

2.12. MaxcumanvHwlii cpox odxcudanus 8 ouepeou npu nooave 3anpoca o
npeodoCcmasienuu MyHUYUNaiIbHoOU YCay2u U npu noay4eHuu pe3yivmama
npeodoCmagienHOU MyHUYUNATbHOU YClyeU

MakcumanbHbIid CPOK OKHJIaHUS B OYEPEIH NPH MoAayYe 3asBJICHUS U (UIIN)
IIPU MOJIYYEHUH PE3YNbTaTa MPEIOCTABICHUS MYHULIMITAIIBHON YCIYTH HE JOJDKEH
NPEBBIIATH 15 MUHYT.

2.13. Cpok pecucmpayuu 3anpoca 3as6umeJis
0 NpPeodoCcmasieHuy MyHUYUnaIbHou yCayeu, 8 mom Yucie 8 31eKmpoHHOU (opme

Peructparus 3amnpoca, B TOM 4uCie B 3JIEKTPOHHOU opMe OCYIIECTBIISAETCS
B JICHb €r0 MOCTYyIUIeHUs (IIpHU MOCTYIUJICHWU B DJIEKTPOHHOM BHJZI€ B Hepabouee
BpeMs — B Ommkalmui pabouuii JeHb, CICAYIOMIMN 3a JIHEM MOCTYIUICHUS
YKa3aHHBIX JOKYMEHTOB).

B ciuywae ecnu 3adBUTENh HANpPaBWI 3ampoc O IPEAOCTABICHUU
MYHULUNIAIBHOM YCIyIM B JJEKTPOHHOM BHJAE, TO JOJUKHOCTHOE JIMILIO,
OTBETCTBEHHOE 3a MPEIOCTABICHUE MYHULMITAIIBHOW YCIIYTH, IIPOBOJIUT IIPOBEPKY
AIEKTPOHHOM MOAIUCH, KOTOPOM MOAIMMCAHBI 3aIIPOC U MPUIIAra€MbI€ TOKYMEHTBHI.

IIpoBepka YCUJIIEHHON HEKBATM(PUIUPOBAHHOU u YCUJIEHHON
KBTU(PUITUPOBAHHON JIEKTPOHHOM MOAMUCH OCYIIECTBIIACTCS C UCTOJIb30BAaHUEM
UMEIOIINUXCS CPEACTB AJIEKTPOHHOW TMOAMKUCH WM CPEJICTB HHPOPMAIUOHHOM
CHUCTEMBI TOJIOBHOI'O YJOCTOBEPSIOLIErO LIEHTPA, KOTOpas BXOIUT B COCTaB
UHOPACTPYKTYPHI, o0ecrieunBaroIei MH()OPMAIMOHHO-TEXHOJIOTHUECKOE
B3aMMOJICUCTBUE JICUCTBYIOIUX UM CO37aBa€MbIX HMH(POPMAIMOHHBIX CHCTEM,
WCIOJIB3YEMBIX Uil IPEIOCTABJIEHUS MyHULMNAIbHOW yciuyru. IIposepka
YCUJICHHON KBAIU(PUIIMPOBAHHON JICKTPOHHOM MOIMUCH TaKXKe OCYIIECTBIISIETCS
C HCHOJIb30BAaHUEM CpPEACTB HMH(POPMALMOHHON CHUCTEMBI AKKPEIUTOBAHHOIO
YAOCTOBEPSIOLIETO LEHTPA.

[IpoBepka  HpPOCTOM  DIEKTPOHHOM  MOMNHUCH  OCYIIECTBISETCS  C
WCIIOJIb30BAaHUEM COOTBETCTBYIOUIETO CEPBUCA €IMHOM CUCTEMbI MIEHTU(UKAIIUN
U ayTeHTU(PUKALUU.

2.14. Tpebosanus k nomeweHusM, 8 KOMopblX NPeOOCMAaAsIAemcs
MYHUYUNATbHAS YCIYed, K 341y 0HCUOAHUSL, MeCMam Ois 3anoJIHeHUs
3anpocos 0 npedoCmasieHuu MyHUYUNRAIbHOU YCIyeU, UHDOPMAYUOHHBLMU
cmenHoamu ¢ 0opazyamu uUx 3anoIHeHus U nepeuHem 00KyMeHmos, HeoOX00UMbIX
0J151 NPedoCMasieHus MyHUYUNATbHOU YCIY2U, 8 MOM YUcCie K 00ecnedeHuro
docmynnocmu 0Jisl UHBAIUO08 YKA3AHHBIX 00BbEKMO8 8 COOMBEMCMBUU C
3axoHodamenvcmeom Poccutickoti @edepayuu o coyuanvHoul 3auume UHBAIUOO8

2.14.1. llenTpanbHblii BXOJ B 3JaHUE Y TOJTHOMOYEHHOTO OpraHa, B KOTOPOM
MPEAOCTaBISCTCS MyHUIIUINIAIbHAS yCIIyra, 000pyAyeTcsl BBIBECKOM, cojeprkaiien
uH(OpPMAIMIO 0 HANMEHOBAHUU U peKuMe paboThl Y TOJTHOMOYEHHOTO OpraHa.



BXOI[ B 3JaHHUC, B KOTOpPOM MNpCAOCTABIIACTCA MYHHIUIIAJIbHAsA YCIyra,
060pyz:yeTc;1 B COOTBCTCTBHUHU C Tp€6OBaHI/I$IMI/I, 06CCH€‘II/IB8,IOHII/IMI/I BO3MOXHOCTb
6CCHpCHHTCTBCHHOI‘O BXOJa HMHBaAJIHMAOB B 3JaHHMC MW BbIXOAAa H3 HETO (HaH,IIYC,

HOPYYHH).

2.14.2. T'paxxpaHaM, OTHOCAIIMMCA K KaTe€ropud HWHBAJIWIOB, BKIIIOYAS
WHBAJIMIOB,  HCIONB3YIOIIMX  KPECIA-KOJSICKK U COOAK-IPOBOJHUKOB,
o0ecreunBaroTCs:

BO3MOYKHOCTh CaMOCTOSATEILHOTO TIEPEIBIKCHHS MO 3/IaHUI0, B KOTOPOM
MPEIOCTABIACTCA MYHUIMINAIbHAS —yCIyra, B IEIIX JOCTynma K MeECTy
MPENOCTaBIICHUS yCIyrH, B TOM 9YHCJI€ C TIOMONIbIO  COTPYJIHHKOB
YOJIHOMOYEHHOTO OpraHa;

BO3MOXHOCTh TIOCAJIKM B TPAHCIIOPTHOE CPEJICTBO U BBHICAJIKU U3 HETO TEpel
BXOJIOM B 3/laHUE, IJIe MPEIOCTaBISETCS MyHUIMIIAIbHAS YCIyra, B TOM YHCIE C
UCIIOJIb30BAHUEM  KPECNA-KOJSICKK © TpH  HEOOXOJAMMOCTH C  IOMOIIbIO
COTPYIHHUKOB YTIOJJHOMOUYEHHOTO OpraHa;

COMPOBOXK/ICHUE WHBAIUJIOB, MMEIOIIMX CTOWKHE HapylIeHUs (QYyHKUIUN
3pEHUS U CAMOCTOSTEIBLHOTO TIEPEABIKCHHS, TI0O TEPPUTOPUH 3[IaHUS, B KOTOPOM
MIPEIOCTABIISACTCS MyHHUITUTIATbHAS YCITYTa;

COJICUCTBYEC WHBAIHMIY NPH BXOJAEC B 37aHUE, B KOTOPOM IPEIOCTABISACTCS
MyHHUITUTIATbHAS YCIIyra, W BBIXOJE M3 HETro, WHOOPMUPOBAHWE WHBAIUIA O
JOCTYITHBIX MapIIpyTax 0OIIECTBEHHOTO TPAHCIIOPTA;

HaJJIexalee pa3MelleHre Hocuteled uH(opManuu, HEoOXOoAUuMOMN s
oOecrieueHuss  OCCOPENSITCTBEHHOTO  JIOCTylla  MHBAJIMJIOB K  MecTam
MPENOCTABIICHUS MYHHMIIMNAIbHAS YCIYTM C yY4e€TOM OrpPaHUYEHHS] HUX
KU3HENIEATEIIbHOCTH, B TOM 4YHCIIe TyOJMpPOBaHUE HEOOXOIUMOUM ISl MOITYdSHUS
MyHUIIUNIATbHAS YCIYTH 3BYKOBOM M 3pUTEIBHOM WH(pOpMaluU, a TakkKe
HAJMUCEN, 3HAKOB W WHOM TEKCTOBOM W Tpaduueckoil mHbOpMaIMM 3HAKaMH,
BBITIOJIHEHHBIMU pelibepHO-ToueuHbIM IpudToM bpaiins u Ha KoHTpacTHOM (oHE;

obOecrieueHne JomMycka B 3/JaHWE, B KOTOPOM  IPEAOCTaBISETCS
MyHUITUTIATbHAS ~ yCIyra, COOaKW-TIPOBOJHMUKA TPH HAIWYUU JTIOKYMEHTA,
MOATBEPKIAIONIETO €€ CIeNUaibHOe OOydYeHHE, BBIJAHHOTO 10 ¢GopMe U B
TIOPSIJIKE, YTBEP)KICHHBIX MPUKa30M MUHHCTEPCTBA TPyAa U COUAITBLHOMN 3aIUTHI
Poccuiickoii ®@eneparuun ot 22 uroHs 2015 roma N 386H «O06 yTBepkIeHUU
dbopMBI  TOKYMEHTa, MOATBEPXKIAIONIETO CHElUaIbHOEe O00ydeHue CcobOaku-
TIPOBOJIHUKA W TIOPSIIKA €TO BhIIAUNY,

OKa3aHHe TIOMOIIY, HEOOXOMUMOMN JJISi TOJYYeHHUS! B JOCTYMHOM JJISI HUX
dbopme nHbOpMaIIMK O TTpaBUIIAX MPETOCTABICHHS] MyHUIIUTIAIBHON YCIIYTH, B TOM
yucie 00 opopMIICHUH HEOOXOJAMMBIX IS TOJYyYECHUS MYHMIIMMAIBHOW YCIyTH
JIOKYMEHTOB ¥ COBEPIICHUH UMM JIPYTUX HEOOXOMUMBIX JJIsi TOJTYYCHUS
MYHULIMNAIBHOMN YCIIYTH IEVCTBUH;

obOecrieueHne TMpPU HEOOXOJUMOCTH JOMyCKa B 3JaHHE, B KOTOPOM
MIPEIOCTABIISACTCS MyHHUITUTIATbHAS yciyra, CYpIOTIEPEBOIUHKA,
TU(IOCYPAOTIEPEBOIUNKA,;

OKa3aHWE COTPYAHUKAMH YITOJTHOMOYCHHOTO OpraHa, Mpea0CTaBIISIONIAMU
MYHUITUTIATBHYIO ~ yCIIyTy, HWHOM HEOOXOIMMOW HWHBAJIMIAM IOMOINA B
MIPEOIOJICHUH 0aphepoB, MEMIAOIINX MMOJYUYCHUIO UMM YCIYT HapaBHE C JPYTUMHU
JUIIAMHU.
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2.14.3. Ha Ttepputopum, Tmpueralomed K 31aHUI0, B KOTOPOM
IIPENOCTABIACTC MYHMUIMIAIbHAS YCIIyra, OPraHHU3YyIOTCS MECTa JUIsl NapKOBKU
TPaHCIOPTHBIX CPEACTB, B TOM YUCJIE MECTA JUJISl HAPKOBKHU TPAHCIIOPTHBIX CPEICTB
UHBaIUIOB. JlocTyn 3asBUTENEH K MApKOBOYHBIM MECTaM SIBJISIETCS] OECIUIATHBIM.

2.14.4. ITomemenus, IpeAHa3HA4YECHHBbIE  JUIS IIPEAOCTABICHUS
MyHHUIMOATbHAs YCIIyTH, JOJIKHBI COOTBETCTBOBATH CaHUTApPHO-
AMUAEMHUOJIOTHYECKUM MPABUIIAM U HOPMAaTHBAM.

B nomemenusx  YNOJTHOMOYEHHOTO OpraHa Ha  BHJIHOM  MeCTe
YCTaHABIMBAIOTCSI CXEMbl pa3MEIICHHs] CpPEIACTB NOKAPOTYLIEHUS U MyTel
ABaKyallHH.

2.14.5. Mecra oxujaHus ¥ NpueMa 3asBUTEICH JOKHBI ObITh YA0OHBIMH,
000py1I0BaHBI CTOJIaMH, CTYJIbSIMHU, OOECIIeUeHbl OJJaHKaMU 3asBJICHUH, 00pa3amu
UX 3aII0JIHEHHUS, KAaHIEJIIPCKUMU IPUHAIIEKHOCTIMM.

Mecta uvHQOpPMHpOBaHUS, MpEAHA3HAUYECHHbIE 11  O3HAKOMJICHUS
3aMHTEPECOBAHHBIX JIMI C HH(OPMALMOHHBIMU MaTepuanaMu, OOOpYIyHTCS
MHPOPMALlMOHHBIMU ~ CTE€HJAMH,  HarjsigHOW  uHpopManueil, mnepeuyHeM
JIOKYMEHTOB, HEOOXOJMUMBIX JJIS MPEIOCTaBICHUS MYyHULUIAIbHAs YCIyTd, a
TaK)K€ TEKCTOM aIMUHUACTPATUBHOTO PErJIaMeHTa.

Hacrosimmii aiMUHUCTPAaTUBHBIA PErVIAMEHT, MYHULUIIAJIBHBIA ITPAaBOBOU
aKT O €ro YTBEpP)KIEHUU JOJDKHBI OBITh JIOCTYNHBI [JIi O3HAKOMIIEHHS Ha
OyMaKHBIX HOCUTEJISIX.

KabuneTsl, B KOTOPBIX OCYILECTBIISIETCA MPUEM 3asiBUTEINCH, 000PyayIOTCS
MH()OPMAIIMOHHBIMU TaOJMYKaMU (BBIBECKAMH) C yKa3aHMEM HOMeEpa KaOuHeTa,
HAaUMEHOBAHHUS CTPYKTYpPHOTO MojApasjeneHus (Mpy HaTu4IuK) YTIOTHOMOYEHHOTO
oprana. TaOnuuku Ha JBepsAX KaOWHETOB WM HAa CTEHAX JIOJDKHBI ObITh BHJIHBI
IIOCETUTEIISIM.

2.15. Ilokazamenu oocmynHocmu u Kauecmea MyHUYUNAaIbHoOU YCLy2u

2.15.1. IToka3aTensiMu JOCTYITHOCTH MyHULIAIIAIBHOW YCIYTH SBJISIOTCS:

nH(pOpMUPOBaHUE 3asBUTENIEH O MPEJOCTABICHUH MYHULIUITAIbHON YCIYTH;

0o00OpyZOBaHUE TEPPUTOPUN, NPUIETAIOUMX K MECTOPACHOJIOKEHHUIO
VYTOJIHOMOYEHHOTO OpraHa, €ro CTPYKTYpPHBIX MNOJpa3feieHuil (Mpu HaIU4HH),
MECTaMU MAPKOBKM aBTOTPAHCHOPTHBIX CPEACTB, B TOM YHCIE ISl JHMI[ C
OTrpaHU4YEHHBIMUA BO3MOKHOCTSIMU;

0o0opyI0BaHUE TTOMENICHUN YTIOJHOMOYEHHOTO OpraHa MeCTaMU XpaHEHUs
BEpXHEH Ok bl 3asBUTEIICH, MECTaMH OOIIETO MOJIb30BaHUS;

coOmrosienre rpaduka padboTel YOIHOMOYEHHOTO OPTraHa;

o0opynoBaHME MECT OXUJAaHUS M MeCT TIpueMa 3asBUTENCH B
YHOJTHOMOYEHHOM OpraHe CTYJIbsIMH, CTOJAaMH, OOecleyeHHe KaHUEISIPCKUMU
OPUHAUICKHOCTSIMA ~ JUIL  TMPEAOCTABICHUS  BO3MOXXHOCTH  OopmiieHus
JIOKYMEHTOB;

BpEMsi, 3aTPauy€HHOE Ha MOJIyYeHUE KOHEYHOTO Pe3yJIbTaTa MyHHUIIUIAIbHON
YCIIyTH.

2.15.2. Iloka3aTensiMy Ka4eCTBa MyHHULIMIIATBHOM YCIIYTH SIBJIIFOTCA:

KOJMYECTBO B3aUMOJEHCTBUN 3aiBUTENI C JOJKHOCTHBIMU JIMIAMU TpPU
MPEIOCTABIEHUN MYHUIIUNAIBHON YCIYTH U UX TIPOJOJIKUTEIBHOCTD.



cOOJII0JIECHHEe CPOKOB M TOCHEAOBATENIbHOCTA  BBINOJIHEHUS  BCEX
aJIMUHUCTPATUBHBIX npouensyp, MPETYCMOTPEHHBIX HACTOSIIIUM
aJIMUHUCTPATUBHBIM PETIIAMEHTOM;

KOJIMYECTBO OOOCHOBAHHBIX KAJIOO 3asBUTENICH O HECOOIOEHUU TOPSIKA
BBITIOJTHEHUS aJMUHUCTPATUBHBIX MPOLEIYP, CPOKOB PErucTpanuy 3arpoca u
NpEAOCTaBICHNUS MYHULIMNAIBHOM  ycayrd, o0 OTKa3e B HCIPABICHUU
JIONYIIIEHHBIX OINEYaTOK M OMIMOOK B BBIAAHHBIX B pE3yJbTaTe MPEAOCTABICHUS
MYHULIMNAIBHON YCIYTM JOKyMEHTax JIMO0O O HapylmIeHHH CpoOKa TaKuUxX
UCIIpaBJICHUI, a Takke B cllydae 3aTpeOOBaHUS JOKHOCTHBIMU JIUIIAMHU
YOTHOMOUYEHHOTO OpraHa JOKYMEHTOB, IUIaThl, HE MPEAyCMOTPEHHBIX
HACTOSIIIIMM aIMUHUCTPATUBHBIM PETIaMEHTOM.

2.15.3.  3BagButensiMm  oOecrieuMBaeTC  BO3MOXKHOCTb  TOJyYEHHS
uHOpMaIUU O XOJ€ MPENOCTABICHUS MYHMIIMNAIbHOW YCIYTHM TpPH JIMYHOM
npueme, 1o TenaeoHy, o MIEKTPOHHOM nouTe, Ha EquHom nopraiie.

2.16. Ilepeuenwv xnaccoe cpedcme 31eKmMpPoOHHOU NOONUCU, KOMOPbLEe
00NycKaromces K UCHONb308AHUIO NpU 0OpaujeHul 3a noyyeHuem
MYHUYUNATILHOUL Y CIyeU, OKA3bI8AEMON ¢ NPUMEHEeHUeM
VCUNEHHOU K8ANUDUYUPOBAHHOU INEKMPOHHOU HOONUCU

C yueroM TpeboBaHMil K CpeACTBAM IEKTPOHHOMN MOJIUCH, YTBEPKIECHHBIX
npukazoM DenepanbHoil ciykObl O0e3omacHoctu Poccuiickoit denepanuu ot 27
nexabps 2011 roga Ne 796, npu oOpamieHuM 3a MOTYYEHUEM MYHHUIMIAIBHON
yCIyTH, OKa3blBa€MOW C TNPUMEHEHHUEM YCWICHHOH KBaTM(QUIMPOBAHHON
JIEKTPOHHOM NOJAIHCH, JOMYCKAKTCA K MCIOJb30BAHUIO CIEAYIOIIME KIIACChl
cpencts atekTpoHHon noanucu: KC2, KC3, KB1, KB2 u KA.

I1l. CocraB, nmocnenoBaTeabHOCTh U CPOKHU BBIMOJIHEHUS 3 JMUHUCTPATUBHBIX
npoueayp, TpeOoBaHUs K HOPSAKY WX BBIIIOJHEHUS, B TOM YHCIIE OCOOEHHOCTH
BBITIOJIHEHUS aIMUHUCTPATUBHBIX MPOIIEAYP B JIEKTPOHHOU (popMe, a Takxke
O0COOEHHOCTH BBINIOJHEHUS aIMUHUCTPATUBHBIX Ipoueayp B MOIL]

3.1. UcueprbIBaromuii mepevueHb aIMHHIUCTPATHBHBIX MPOIIEAYP

3.1.1. IlpenocrtaBieHue MYHHULMIAIBHON YCIYyrd BKIIOYaeT B ce0s
CJIEIyIOIIME aIMUHUCTPATUBHBIE MTPOLIEYPBI:

1) mpueM u perucTpariysi 3anpocoB;

2) WCIIOJIHCHHUE 3aIPOCOB 3asBUTEICH;

3) BbIIaua (HaIpaBJICHKE) MMOATOTOBICHHBIX OTBETOB 3asSBUTEIIIO.

3.1.2. bnok-cxema NpeAoCTaBICHUs] MyHULMIIAIbHOM YCIIYyI'M NPUBEIEHA B
INPWIOKEHUH 3 K aIMUHUCTPATUBHOMY PETJIAMEHTY.

3.2. IIpuem u peructpaius 3arnpocoB
3.2.1. KOpunuueckuM (pakToM, SIBISIOMIMMCS OCHOBAaHMEM I Havaja
BBITIOJTHEHUS  QJIMUHUCTPATUBHOM MPOLIEAYPHI, SBIAECTCS TMOCTYIUICHHUE B
YOITHOMOYEHHBIN OpraH 3asiBJICHUS U MPUSIaraéMbIX JOKYMEHTOB.
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3.2.2. JIoMKHOCTHOE JUIO YTOJHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a
IPUEM M PETHCTPALIMIO 3aIpoca B A€Hb MOCTYIUICHMS 3ampoca (IpHU MOCTYIUICHUN
B DJJIEKTPOHHOM BHUJE B Hepabouee BpemMsi — B Oimkalmuii pabouyuilt JeHb,
CIEAYIONIMI 3a JHEM TNOCTYIUICHUS YKAa3aHHBIX JOKYMEHTOB) OCYILECTBIISIET
pErucTpaluio 3ampoca U MPUIAraéMbIX JOKYMEHTOB B JKypHaje pEerucTpanuu
BXOJISIIIIUX OOpaIICHHH.

3.2.3. B cnoyudae ecnu 3anpoc U npuiaraéMbl€ JTOKYMEHTBI IPEACTABISIOTCS
3asBUTENIEM B YNOJIHOMOUYEHHbIW opraH (M®II) nu4HO, JOIKHOCTHOE JIMIIO
VYnonHomoueHHoro oprana (M®LI), oTBETCTBEHHOE 3a NMPUEM U PErHUCTPALHIO
3asBJICHUS BBIAACT 3asIBUTEIIO WJIM €r0 MPEACTABUTENII0 PACHUCKY B MOJYYCHUU
JOKYMEHTOB C yKa3aHHWEM HMX MEPEYHs M AaThl mojiyueHus. Pacnucka Beigaercs
3asIBUTENIO (MPEICTABUTEIO 3asiBUTENS) B JIEHb MOJYYEHHUS YTIOJIHOMOYEHHBIM
opranoM (M®II) Takux TOKyMEHTOB.

B caydae, ecim 3ampoc W TpuiIaraeMble JOKYMEHTBHI IPEICTABICHBI
3asBUTEJIEM B YTIOJIHOMOYEHHBI OpraH MOCPEACTBOM IOYTOBOTO OTHPABJICHUS
pacnucka B TIOJYYEHMH TakKMX 3alpoca W JIOKYMEHTOB HalpaBJseTCA
YTOJIHOMOYEHHBIM OpPraHOM IO YKa3aHHOMY B 3alpoce MOYTOBOMY aJIpecy B
TeYeHUue padouero AHs, CIEAYIOIIETO 3a JHEM MOJy4YEHHUs YIOJIHOMOYEHHBIM
OpraHOM JJOKYMEHTOB.

[Tonyuenune 3ampoca W NpHIAraeMbIX JOKYMEHTOB, MPEACTaBISEMBIX B
dbopme PIEKTPOHHBIX JOKYMEHTOB, MOJTBEPKIAETCS Y TOJTHOMOUYEHHBIM OPraHOM
IyTEM HaIMpaBJIEHUS 3asABUTENI0 (MIPEACTABUTENIO 3asBHUTEISI) COOOIICHHS O
MOJIYYEHUH 3alpoca U JOKYMEHTOB C YKa3aHHEM BXOJSIIEr0 PErucTPalliOHHOTO
HOMEpa 3asBIICHUS, N1aThl IOJYYEHHS YIOJIHOMOYEHHBIM OPraHOM 3ampoca U
JIOKYMEHTOB, a TaKXe IepeueHb HaMMEHOBaHUU (DailyioB, MpPENCTaBICHHBIX B
dbopme PIEKTPOHHBIX TOKYMEHTOB.

CooOmieHre 0 TOJY4YEHUM 3ampoca W IpUIaraéMblX JIOKYMEHTOB
HaIlpaBJISIETCS MO YKa3aHHOMY B 3alpoce aJpecy 3JEKTPOHHOW MOYThl WA B
JUYHBIN KaOuHeT 3asBuTeNsA Ha Equnom mopraie.

CooOmieHne 0 TMOJNY4YeHUM 3anpoca MW MpUIaraéMblX JIOKYMEHTOB
HaIpaBJISIETCS 3aABUTENIO (TIPEACTABUTEIIO 3asBUTEIIS) HE TI03/IHEee pabouero JHs,
CJIEYIOIIETO 3a JHEM MOCTYIUIEHHUS 3ampoca B Y MOJITHOMOUYEHHBINA OpraH.

3.2.4. Ilocne peructpauuu 3amnpoca IMpUlaraémMble K HEMY JOKYMEHTHI
HaIpaBJISAOTCA ISl PAacCMOTPEHUS JOKHOCTHOMY JIUMIY YTOJHOMOYEHHOTO
opraHa, OTBETCTBEHHOMY 3a MPEIOCTaBICHUE MYHHUIMNAIBHOM yCIyTH (Jajee —
JOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a MPEJOCTABICHUE MYHUIIUIIAIbHON YCIIYTH).

3.2.5. Cpok BBINOJHEHUS JaHHON AJIMHUHUCTPATUBHOW MPOUEAYPHI
cocraBisier 1 pabouuit A€Hb CO JHSA TOCTYIUICHHS 3ampoca M MpUIaraeMbIX
JIOKyMEHTOB B YTIOJIHOMOYEHHBIN opraH (B ciydae oOparienuss B M®IL] B cpoxu,
ycTaHoBiieHHbIe CornameHueM O B3aUMOJCHCTBHHU, HO HE To3aHee 3 padoumx
JTHEW CO JHS MOCTYIUIEHUS 3ampoca U MPUJIaraéMbIX JOKYMEHTOB).

3.2.6. Pe3ynbTaTOM BBINOJHEHUS] JAHHOW aJIMUHUCTPATUBHOUN MPOIEAYPHI
SBJISIETCS TIOJIyYEHUE JOJKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a MPEAOCTABICHUE
MYHULIMNIATBHOM YCITYTH 3aMpoca U MpujiaraéMbiX TOKYMEHTOB Ha paCCMOTPEHHUE.

3.3. UcnonHeHue 3anpocoB 3asiBUTENEH
3.3.1. KOpuguueckum (axToM, SBISIOMIMMCS OCHOBAHHMEM ISl Hadaia



VICIIOJIHEHHSI aIMAHHACTPATUBHOM NPOLEAYPHI, SBIAECTCS MOCTYIUIEHHE 3alpoca U
IIPWIAraeMbIX  JOKYMEHTOB  JIOJDKHOCTHOMY  JIMIly, OTBETCTBEHHOMY 32
IIPEIOCTABICHNE MYHUIIUIIAIBHON YCIIYTH Ha PACCMOTPEHHUE.

3.3.2. B ciydyae NOCTYIUIEHUSI 3asBJICHHS W TNPUIAraeMbIX JOKYMEHTOB B
AIIEKTPOHHON (opMe AOHKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a MPEAOCTaBJICHHE
MYHUIMIATBHON YCIyTH, B TeYEHUE 2 paboUMX JHEW CO IHSA MOCTYIUIEHUS K HEMY
3ampoca M JOKYMEHTOB NPOBOJIWT NIPOBEPKY DJIEKTPOHHOW NOAIMCH, KOTOPOH
IIOATIMCAHBI 3asIBJICHNE U MPUJIAraéMbl€ JOKYMEHTBI.

IIpoBepka YCUJIIEHHON HEKBATU(UITUPOBAHHOM u YCUJIEHHOU
KBAJTM(DUIIMPOBAHHOM AMEKTPOHHON MOJMUCH OCYIIECTBIISIETCS C UCHIOIB30BAHUEM
UMEIOLINXCA CPEACTB 3JIEKTPOHHOW MOANMCH WM CPEACTB HH(POPMAIMOHHOM
CUCTEMBI TOJIOBHOTO YIOCTOBEPSIOLIErO ILEHTPa, KOTOpas BXOAUT B COCTAB
UHQPACTPYKTYPHI, o0ecnieunBaroien MH(POPMaLIMOHHO-TEXHOJIOTMYECKOE
B3aMMOJECHCTBUE JECHCTBYIOIIMX M CO3AABAaEMbIX HMH()OPMALMOHHBIX CHCTEM,
UCIIOJIB3YEMBIX JUISL  INPEJOCTABJICHMS MYyHULHMINAIbHOM yciyru. IIposepka
YCUJIEHHOW KBaTU(UIIUPOBAHHON 3JIEKTPOHHOMN MOJIUCH TaKKe€ OCYLIECTBIIAETCS
C HCHOJIb30BaHUEM CpPEACTB HH(POPMALMOHHON CHUCTEMBI AKKPEIUTOBAHHOTO
YAOCTOBEPSIOLIETO UEHTPA.

[IpoBepka  HpOCTOM  DIEKTPOHHOM  MOMNHCH  OCYLIECTBISAETCS  C
UCITOJIb30BAaHUEM COOTBETCTBYIOUIETO CEPBUCA €IMHOM CUCTEMbI MIEHTU(UKAIIUN
U ayTeHTU(PUKALUU.

3.3.3. Eciim B ciydae NPOBEPKU DIJICKTPOHHOW NOANUCH YCTAHOBJICHO
HECOOJIIOJICHUE YCIOBHM NMPU3HAHUS €€ JIEUCTBUTENIBHOCTH, JOHKHOCTHOE JIUIIO,
OTBETCTBEHHOE 3a IPEJOCTABICHUE MYHULMIAIbHOM YCIYrd, HE IO3JHEE JIHS
OKOHYAHHsI YKa3aHHOM IPOBEPKH:

TOTOBUT yBeJIOMJIEHME 00 OTKa3e B NPUHATUHU 3amnpoca M HpuiaraeMbix
JIOKYMEHTOB K PaCCMOTPEHHIO C YKa3aHHEM IIPUYMH UX BO3BpaTa 3a MOIIHUCHIO
PYKOBOIHUTENA Y IIOJHOMOYEHHOTO OPraHa;

HampaBJseT 3asABUTENI0 YKAa3aHHOE YBEIOMJICHHE B AJIEKTPOHHOM Qopme,
NOANMHUCAHHOE  YCWJIEHHOW  KBaJU(UUHUPOBAHHOM  SJIEKTPOHHOM  MOJMHUCHIO
PYKOBOIAUTENS YIIOJHOMOYEHHOTO OpPraHa, MO aJapecy OJJIEKTPOHHOM ITOYTHI
3asIBUTEIIA.

[Tocne nosydeHus: yBeJOMJICHUS 3asBUTENb BIIPaBE 0OPATUTHCS MTOBTOPHO C
3aIpOCOM O MPEAOCTABIECHUH YCIIYTH, YCTPAHUB HAPYIIEHUS, KOTOPBIE TTOCITYKUIIU
OCHOBAHMEM JIJIsl OTKa3a B PUEME K PACCMOTPEHHIO IEPBUYHOTO OOpAILEHUS.

3.3.4. B ciyyae mocTyIuleHUs 3anpoca U MNpPHIIAraeMbIX JOKYMEHTOB Ha
OyMa)XHOM HOCHTENe, a TakXe B Cilyyae, €clid B pe3yjibTare IPOBEPKU
AJIEKTPOHHOM TMOAMHUCH YCTAHOBJIEHO COOJIOACHHE YCJIOBUM TpU3HAHUS €€
JNEHUCTBUTEIBHOCTH (IIPU IMOCTYIUIEHWH 3alpoca U IPWIAraéMbIX JOKYMEHTOB B
AJIIEKTPOHHOM BHJIE), AOJDKHOCTHOE JMIIO0, OTBETCTBEHHOE 3a MPEIOCTaBICHHUE
MYHUIIMIIAJIBHON YCIIYTH, B CPOK He OoJiee 2 pabouux JHEN CO JHA MOCTYIICHUS K
HEMY 3aIIpoca U MPUIIAraeMbIX JOKYMEHTOB:

OpU HaJW4YuW 3alpalluBacMbIX CBEIECHUW B MYHHULMNAIBHOM apXHUBE
HAaYMHAET paboTy MO MCIOJHEHUIO 3apoca;

Opy  OTCYTCTBUM  3alpalllUBa€MbIX  CBEIEHMHM B JOKYMEHTax
MYHULMNAIBHOTO apXMBa B CJIy4Yae HaJIW4us JAHHBIX O TOM, I'IE OHU MOTYT
XPaHUTBCS, TOTOBUT NMHUCBMO O MEpPENadve 3amnpoca B OPraHU3ALMIO, TI€ MOTYT



XPaHUTHCSI HEOOXOUMBbIE TOKYMEHTHI C YBEIOMJICHHEM 00 3TOM 3asiBUTEJIS;

IpU OTCYTCTBMHU 3aAIlPallIMBAEMbIX CBEACHUN B MYHHUUUIIAJIBHOM APXUBE U
JAHHBIX O TOM, IJIE OHM MOTYT XPaHUTHCSA, HAUMHAET paboTy IO MOATOTOBKE B
NUCPMEHHOM BUJE MHPOpPMAIMK 00 OTCYTCTBUU HH(POpPMAIMU M PEKOMEHAALNN
10 JAIBHENIIEMY TTOMCKY 3aIPalllMBa€MbIX CBEICHUM.

3.3.5. B cnydae ecnu mnpu HCHOJHEHHH 3ampoca JOJDKHOCTHOE JIMIO,
OTBETCTBEHHOE 3a MPEIOCTABIECHUE MYHULUIAIBHON YCIYI'H, YCTAHOBHUT, YTO B
3aMpoce OTCYTCTBYIOT HEOOXOIMMBIE JUIsl JAJIbHEUILIErO MOKUCKa CBEJICHHSI, B CPOK
He Oonee 7 pabouymx MHEH CO JTHSA MOCTYIUICHUS 3ampoca JOHKHOCTHOMY JIHILY,
OTBETCTBEHHOMY 32 NPENOCTaBICHUE MYHHULMIAIBHON YCIYTH, 3asBUTENIO
HaIpaBJIseTCs CIIOCOOOM, MO3BOJISIONIUM MOJATBEPAUTH (DAKT U 1aTy HAINpaBICHUS,
MUCHMO C IPOCKOOM YTOUHUTH HEOOXOAUMBIE JIJIsl BBITIOJIHEHUS 3apoca JaHHbIE.

3.3.6. B cinyuae ecnu 3anpaimuBaeMast 3asBUTENIeM HHQPOpPMaALIUS HE MOXKET
ObITh MpEACTaBICHA B CPOK M3-32 HEOOXOJMMOCTH NPOBEICHUS MACIITaOHOM
MOMCKOBOM pabOThl O MECTE XpaHEHHUS 3alpallliBAEMbIX CBEJICHUHN, TOKHOCTHOE
JIMIIO, OTBETCTBEHHOE 3a IMPEJOCTABICHUE MYHULMUIAIBHOW YCIYTM  TOTOBUT
NUCbMO O TMPOJJIEHMH CpOKa HCIOJHEHHs 3ampoca He Oonee uem Ha 30
KaJICHJapHbIX ~ AHe. Takoe  mOHChMO  MOJANUCHIBAETCS  PYKOBOJMUTEIEM
YTOTHOMOYEHHOTO OpTaHa M HampaBisieTCs 3asBUTENI0 HE IMO3JHee, 4eM 3a 3
KaJICHJAPHBIX JIHS 10 UICTEUYEHHSI CPOKA UCIIOJHEHHMS 3aI1poca.

3.3.7. 3amnpammuBaeMble JOKYMEHTBI O(DOPMIISIIOTCA JOJKHOCTHBIM JIUIIOM,
OTBETCTBEHHBIM 3a MPEJOCTABICHHE MYHULMIIAIBLHON YCIYTHM, B COOTBETCTBUU C
JEUCTBYIOIIMMHU €AUHBIMU MTPaBUJIaMU OPTaHU3ALUU XPAHEHUS, KOMIUJIEKTOBaHHMS,
yueTa U UCHOJIb30BaHus TOKyMEeHTOB ApxuBHoro (¢oHna Poccuiickoit denepanuun
U JpYyrUX  apXWBHBIX  JIOKYMEHTOB, YCTaHOBJICHHBIMU CIeUaIbHO
ynojsiHomMoueHHbIM [IpaButensctBoM Poccuiickoit ®exnepanuu  denepaibHbIM
OpraHOM HCIIOJHUTEIILHON BIIACTH.

3.3.8. Cpok BBINIOJIHEHUS AJIMHUHHCTPATUBHOW MpOUEAYphl — He Oojee 28
KAJICHJAPHBIX JHEW CO JHSA MOCTYIUIEHUS 3alpoca U NPWJIAraéMbIX JOKYMEHTOB
JOJDKHOCTHOMY JIMILY, OTBETCTBEHHOMY 3@ MPEJOCTABJICHUE MYHHUIIMNAIbHON
yCIyrd, a B ciydyae, NpPEeAyCMOTPEHHOM al3aleM TpeTbuMm  nyHKkTa 3.3.4
(mMoAroToBKa MUchMa O Mepeade 3anpoca B OPraHu3aluio, TJIe MOTYT XPaHUThCS
HEOOXOAMMbIE JIOKYMEHTBI), - He Oosiee 5 KaJeHJApHbIX JHEW cO JHSA
NOCTYIJIEHUSI 3ampoca M NPWIAraéMbiX JIOKYMEHTOB JIODKHOCTHOMY JIMILY,
OTBETCTBEHHOMY 3a MPEJOCTABICHHE MYHULIUITAJIbHON YCIYTH.

3.3.9. Pe3ynbTaTOM BBINOJHEHHS JTaHHOW aAMUHUCTPATUBHON MPOLELYPHI
SBJIIETCS. MOJTOTOBKA 3alpalluBaeMbIX JOKYMEHTOB WJIM OTBETa 00 OTCYTCTBUHU
3arpaiuBaeMbIX CBEJACHUN B JOKYMEHTAaX MYHHUIMIAIBHOTO apXuBa JIMOO OTBETa
00 OTCYTCTBUM HEOOXOJUMBIX JIOKYMEHTOB B MYHULHUIAIBHOM apXuBe C
PEKOMEHIAUSAMU O JAJIbHEUIIUX MyTAX MOoUCKa HeoOXoaumMon uHpopmaiuu (npu
HaJIMYUH COOTBETCTBYIOIIMX JAHHBIX) WJIM YBEAOMIIEHHS O HallpaBJICHUU
COOTBETCTBYIOIIUX 3alpOCOB HA HCIIOJHEHUE MO NPHHAIIEKHOCTH B APYTrHe
OpraHbl ¥ OpraHu3alMK JUO0 0TKA3 B MPEJOCTaBICHUN MYHUIIUITAIbHON YCITYTH.

3.4. Beinaua (HampaBiieHHE) TOATOTOBJICHHBIX OTBETOB 3asIBUTENIO

3.4.1. KOpunuueckuM (pakToM, SIBISIOMIMMCS OCHOBAaHMEM [JIs Hayaja



UCIIOJHEHUST ~ AQOMUHHCTPATUBHOM  MPOUEAYpblI,  SBISETCS  3aBEpLICHUE
JOJDKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 33 MPEAOCTABICHUE MYHULHUIIAIBHON
YCIIyTH, MOATOTOBKM 3alpallliBaeMbIX JTOKYMEHTOB HWJIM OTBETa 00 OTCYTCTBUHU
3alpaliBaeMbIX CBEICHUI B JOKYMEHTAaX MYHHUIMIAIBHOTO apXuBa, TM00 OTBETa
00 OTCYTCTBMM HEOOXOJUMBIX JIOKYMEHTOB B MYHUIHUIAIHHOM apXuBe C
PEKOMEHIAIUSAMU O JAIBHEUIINX IMyTSAX MOoUCKa HeoOXoaumon nHdopmaruu (mpu
HaJIMYUM COOTBETCTBYIOIIMX JAHHBIX) WJIM YBEAOMJIIEHHS O HaIpaBJICHUU
COOTBETCTBYIOIIUX 3alpOCOB HA HCIOJIHEHUE MO NPHHAIIEKHOCTH B APYrHe
OpraHbl W OpraHM3aluu JuOO YyBeJOMIIEHUS 00 OTKa3e B MPEIOCTABICHUU
MYHHIUITATBHON YCIYTH.

3.4.2. PykoBoauTenb YTIOJITHOMOYEHHOIO OpraHa B Te4eHue 1 KajaeHIapHOTO
OHA CO JHA TMOCTYIUIEHUS JIOKYMEHTOB, HPEAYCMOTPEHHbIX NyHKTOM 3.4.1
aAMUHHACTPATUBHOTO  pErjaMeHTa,  NOAMNMUCHIBAET  MPOEKT  MHChbMAa  C
MOJATOTOBJIICHHBIMU ~ JTOKYMEHTaMH, MNPEAyCMOTPEHHbIMH  TyHKTOM  3.4.1
aAMUHHACTPATUBHOTO PETVIAMEHTA.

3.4.3. JIOMKHOCTHOE JHII0, OTBETCTBEHHOE 3a MPUEM M PETUCTPALHIO
JIOKYMEHTOB, B JI€Hb NOJANHMCAHUS PYKOBOAMUTEIEM YIIOJIHOMOYEHHOTO OpraHa
NMChMa C MOATOTOBJIEHHBIMU JIOKYMEHTaMH, MPEAYCMOTPEHHBIMU MyHKTOM 3.4.1
aIMUHUCTPATUBHOTO perjiaMeHTa, oO0ecleunBaeT HampaBieHue (BpydeHUE)
3asIBUTENIO (€ro MPEJACTABUTENI0) MUChbMA C JOKYMEHTAMH, MPETyCMOTPEHHBIMHU
IIyHKTOM 3.4.1 aAMUHUCTPATUBHOI'O PETIIAMEHTA.

JIOKyMEHTBI, IPENyCMOTPEHHbIE NYHKTOM 3.4.1 aIMHUHHCTPATUBHOIO
perjiaMeHTa, HamlpaBJIAIOTCS CIIOCOOOM, MO3BOJISIOMIMM NOATBEPANUTH (AaKT U AaTy
HaIlpaBJICHUS.

3.44. Cpok BBINOJHEHUS AAMUHUCTPATUBHOM MPOLEIYpbl COCTaBIAET |
KAJICHAAPHBIN JIEHb CO HS 3aBEPILICHUS JOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 32
IIPENOCTABICHUE MYHULUNAIBHOW YCIYI'HM, TOJATOTOBKM COOTBETCTBYIOIINX
JIOKYMEHTOB.

3.4.5. Pe3ynbTaToM BBINOJHEHHUS! aAMUHHUCTPATUBHON MPOLEAYPHI SIBISAECTCS
HampaBjieHue (Bblaya) 3asBUTENO (MPEICTABUTEIIO 3aSBUTENA) JTOKYMEHTOB,
yKa3aHHBIX B MyHKTe 3.4.1 aIMUHUCTPATUBHOTO PErJIaMEHTa, B TOM YHUCIIE B BUJE
AIEKTPOHHOTO JOKYMEHTA, MOAMUCAHHOTO YIOJHOMOYEHHBIM JOHDKHOCTHBIM
JUIOM C UCIOJIb30BAaHUEM YCHUJIEHHOM KBadu(UUHUPOBAHHON 3JIEKTPOHHOU
MOJTHKCH.

V. ®opmbl KOHTPOJIA 32 HCTIOTHEHUEM
aIMUHUCTPATUBHOTO periaMeHTa

4.1. KoHTpoiab 3a coO0IEHUEM U UCTIOTHEHUEM JOJKHOCTHBIMU JIMIIAMU
YNOITHOMOYEHHOTO OpraHa MOJO0KEHUN aAMUHUCTPATUBHOTO PErNIAMEHTA U UHBIX
HOPMATHBHBIX  TIPABOBBIX  aKTOB,  YCTAHABJIMBAIOINIUX  TpeOOBaHUS K
MPEAOCTABICHUIO MYHUIUMIIAILHON YCIIYTH, a TAKXKE 32 IPUHATHEM UMU PEIICHUIN
BKJIIOYAET B Ce0S TEKYIIUH KOHTPOJb M KOHTPOJIb TOJHOTHI M KadecTBa
MPEe0CTaBICHUS MYHUITUTIATLHON YCIIYTH.

4.2. Tekylmuii KOHTPOJIb 32 COOITIOJICHUEM U UCTIOJHEHUEM JOKHOCTHBIMU
JUIAMH  TIOJIOKEHUM aJMUHUCTPATUBHOTO pErjlaMeHTa W HMHBIX HOPMATHUBHBIX
MPaBOBBIX  AKTOB, YCTAHABIWBAIOIIUX TpeOOBaHUS K  MPEIOCTABICHUIO



MYHULIUNAIBHON YCIIYTH, a TaK)K€ 3a NPUHATHEM WMMH PEIICHUN OCYLIECTBIIAIOT
JOJDKHOCTHBIE — JIMIA, OMNPEACIICHHbIE MYHULHNAIbHBIM IPABOBBIM  aKTOM
YNOITHOMOYEHHOTO OpraHa.

Texkymui KOHTPOJIb OCYIIECTBIIAETCS Ha IOCTOSTHHOM OCHOBE.

4.3. KoHTpoiab Hax TOJHOTOW MW  KAa4eCTBOM  NPEAOCTaBIICHUS
MYHUIMIIATBHOW yCIyTd BKIIIOYAeT B ceOs MpOBEIEHUE MPOBEPOK, BHISIBICHUE U
YCTaHOBJICHHE HApYIICHUI MpaB 3asBUTENICH, MPUHATUE PEIICHUN 00 YCTpaHEHUU
COOTBETCTBYIOIIMX HAPYLICHUN.

KoHTponp Hajx MOJHOTOM M Ka4eCTBOM MNPEAOCTABICHUS MYHHMIMITAIBLHOU
YCIIyTH OCYIIECTBIISIIOT JOJDKHOCTHBIE JIMIA, OIPEICICHHbIE MYHULUIIAIBHBIM
IIPABOBBIM AKTOM Y IIOJITHOMOYEHHOT'O OpraHa.

[IpoBepku MOTYT OBITH IJIAHOBBIMH (OCYILECTBISATHCS HAa OCHOBAaHUU
MOJIYTOJIOBBIX HWJIM TOJIOBBIX IUIAaHOB padOThl YIOJIHOMOYEHHOTO OpraHa) H
BHETUIAHOBBIMH.

[leproaguyHOCTh MPOBEPOK — IIAHOBBIE 1 pa3 B TOJ, BHEIJIAHOBBIE — IO
KOHKPETHOMY OOpAIlIEHUIO 3asBUTEJIS.

IIpn mnpoBeneHMM TMPOBEPKH MOTYT paccMaTpUBATBCS BCE BOIPOCHI,
CBA3aHHBIE C MPEJOCTABICHHEM MYHUIMNAIBHOM YCIyTH (KOMIUIEKCHBIE
IIPOBEPKH) WJIM OTAEJIbHBIE BOMPOCH! (TEMaTUUYECKUE NMPOBEPKH). Bua npoBepku u
CPOK €€ MNpPOBEACHUS YCTAaHABIMBAKOTCS MYHULMIIAJBHBIM IPABOBBIM AKTOM
YIIOTHOMOYEHHOTO OpraHa O IMPOBEICHHM IMPOBEPKH C YYETOM NEPHUOIUYHOCTH
KOMIUIEKCHBIX IIPOBEPOK HE MeHee | pasa B roJ ¥ TEMATHYECKUX MTPOBEPOK — 1 pa3
B TOJI.

Pe3ynbrarsl npoBeaeHUs MPOBEPOK OPOPMIIAIOTCS B BUJIE aKTa, B KOTOPOM
OTMEYAIOTCSl BBIABICHHBIC HEAOCTATKM W IPEMIOKEHUS MO0 HUX YCTPAHECHMIO.
VYKa3zaHHBI aKT MNPEICTABIAETCS PYKOBOIAUTENIO YIIOJHOMOYEHHOTO OpraHa B
teueHue 10 pabouunx gHEN nocie 3aBepleHus] IPOBEPKH.

4.4.  JIOJOKHOCTHBIE  JMI@, OTBETCTBEHHBIE 32  MPEJOCTABIICHUE
MYHUIIMIIAJIBHON yCIYTH, HECYT MEPCOHAJIbHYIO OTBETCTBEHHOCTh 3a COOJIOJCHHE
MOPSAKA MPEIOCTABICHUS] MyHULUITAIIBHOW YCIYTH.

4.5. Tlo pe3ynpraraM TPOBEICHHBIX ITPOBEPOK B CIIydyac BBISBICHUS
HapyLIeHUN 3aKOHOAATENBCTBA 151 aJIMUHHUCTPATUBHOIO pernameHTa
OCYILECTBIISIETCS NPUBJICUEHUE BUHOBHBIX JOJDKHOCTHBIX JHUL Y TOJTHOMOYEHHOTO
OpraHa K OTBETCTBEHHOCTH B COOTBETCTBUHU C JAEHUCTBYIOIIUM 3aKOHOJATENHCTBOM
Poccuiickoit @enepanumu.

4.6. OTBETCTBEHHOCTb 32 HEHCIIOJIHEHHE, HEHAJUJIEKAIEe WCIIOJIHEHHE
BO3JIOKEHHBIX O0S3aHHOCTEW 0 MPENOCTaBICHUIO MYHULMIAIBHON YCIyTH,
HapyluleHne TpeOOBaHMM aJMUHHMCTPATUBHOTO pEIrJIaMEeHTa, MPEIyCMOTPEHHas B
COOTBETCTBUM ¢ TpymoBbiM KojekcoM Poccuiickont ®enepamuu, Komexcom
Poccuiickoit ®@enepaiuy 00 aAMUHUACTPATUBHBIX TMPABOHAPYIICHUSIX, BO3JIaraeTcs
Ha JIMI, 3aMEIIaloNIMX JOJDKHOCTH B YIOJHOMOYEHHOM OpraHe (CTpPyKTypHOM
Mo/Ipa3/ieJieHuy Y TIOJTHOMOYEHHOTO OpraHa — MPpY HaJU4KH ), U paboTHUKOB MDI],
OTBETCTBEHHBIX 3a IPEAOCTABIEHUE MYHULIUIATBHON YCITYTH.

4.7. KOHTpOb CO CTOPOHBI TpaxiaH, uX OObEIMHEHUN M OpraHu3aluil 3a
MIPEAOCTABIEHUEM MYHHUIIMIIAIBHON YCIIYIM OCYILECTBIISIETCS B COOTBETCTBUU C
OenepanbHbiM 3akoHOM OT 21 wurons 2014 roma Ne 212-®3 «O06 ocHoBax
o0111ecTBEeHHOTO KOHTPOJIs1 B Poccuiickoit @enepanumy.



V. ocyneOHblii (BHECY1€OHBIN) TOPSIIOK 00KaTOBAHUSI PEIICHUH U
JIEHUCTBUN OpraHa, MPeIOCTABISIONIEr0 MyHUITUTIATBHYIO YCIYTY, TOKHOCTHOTO
JUIIA OpraHa, MPe0CTaBIISIONIETO MyHUITUTAIBHYIO YCIYTY, U000
MYHUITUTIAJTFHOTO CITY’KaIllero, MHOTO(YHKITMOHAIBHOTO IIEHTPa, paOOTHHUKA
MHOTO()YHKIIMOHATILHOTO IIEHTPA, & TAK)KE OpTraHU3aIHM, MPEAYCMOTPEHHBIX
gacTeio 1.1 ctateu 16 deaepanbpHoro 3akona ot 27.07.2010 Ne210-D3 «O6
OpraHu3alMU MPEAOCTABICHUS TOCYTAPCTBEHHBIX U MYHUIIUIIATBHBIX YCIYT», WIH
X paOOTHUKOB

5.1. 3asgBuTENL UMEET MPABO HA JOCYJeOHOE (BHECYIe0HOE) 00KaTOBaHKE,
ocriapyBaHUE pEIICHUM, NeUCTBUN (0e31eHCTBUS), MPUHITHIX (OCYIIECCTBICHHBIX)
[P MPEOCTABICHUN MYHUILIMITAIbHON YCITYTH.

O6xanoBaHHWe  3asBUTEISAIMU  pEIICHUM, JaelcTBui  (Oe3aeicTBHA),
NPUHATHIX (OCYIIECTBIECHHBIX) B X0/ MPEAOCTABICHUS] MyHUIIUTIAIBHON YCIYTH B
nocyneOHOM (BHECYJAeOHOM) TOpsAKE, HE JMIIAeT MX IpaBa Ha 00XKaJoBaHUE
YKa3aHHBIX PEIICHUH, AeiicTBUM (0e31eiCTBUSI) B CyIEOHOM MOPSIKE.

5.2. IlpeameroM nocynieOHOrO (BHECYAEOHOTO) 00KaIOBaHUSI MOTYT OBITh
pemieHus  (neWcTBuUs, Oe3NecTBUE), MPUHATHIE (OCYLIECTBICHHBIE) MpHU
NPENOCTABICHUN MYHHUIMIAIBHON YCIYrd. 3asBHUTENIb MOXET OOpaTUThCA C
Xano00ii, B TOM YHCIIE B CAEAYIOIIUX CITydasx:

1) mHapymeHue cpoka perucTpanuud 3ampoca O TMPeIoCTaBICHUU
MYHUITMTIATBHOM YCIIYTH, 3alpoca, ykKa3aHHOTO B cratbe 15.1 denmepanbHOro
3akoHa oT 27.07.2010 Ne210-®3 «O6 opraHuzanuud MOpeIOCTaBICHUS
rOCyJIapCTBEHHBIX M MYHUIIMMAIBHBIX YCIyr» (nmanee — denepaibHbIA 3aKOH OT
27.07.2010 Ne210-®3);

2) HapyllIeHHEe CPOKa MPEIOCTABICHUS MyHUITUTIATLHOU YCITYTH;

3) TpeOoBaHue Yy 3asBHUTENS JOKYMEHTOB WM HWHGOPMAIMK JHMOO
OCYUIIECTBJIECHUSI JEHUCTBUM, MNPEICTABICHUE WM OCYIIECTBICHUE KOTOPBIX HE
MPEyCMOTPEHO HOPMATHUBHBIMU NPaBOBbIMU akTamMu Poccuiickoit depepauuu,
HOPMATHBHBIMH TIPAaBOBBIMH akTaMu Boioroackoil 00acTv, MYHUIIMITATTEHBIMHU
MIPaBOBBIMHU aKTaMH MYHHITUTATBHOTO oOpazoBaHus Huxonbckuii
MYHHUITUTIATBHBIA OKPYT IS PE0CTABICHHUS] MYHUIIUITAIbHON YCITYTH;

4) oTka3 B OpueMe JIOKYMEHTOB, TMpPEIOCTaBICHUE KOTOPBIX
MPEyCMOTPEHO HOPMATUBHBIMU NpPaBOBbIMU akTamu Poccuiickon dPenepauuu,
HOPMATUBHBIMU TIPAaBOBBIMH akTaMu Bosorojackoi o0JacTH, MyHUIUIATLHBIMU
MIPaBOBBIMHU aKTaMH MYHHITUTAIBHOTO oOpa3zoBaHUs Hukonbsckuii
MYHUITUTIATBHBIA  OKPYT JUIS TPEIOCTaBICHUS MYHUIMIAIBHON yCIyTH, Yy
3asIBUTEJIS;

5) oTKa3 B TPENOCTaBICHUU MYHHUITUNIATBHOW YCIYTH, €CIM OCHOBAaHMUS
OTKa3a HE TMPEeIyCMOTpPeHbl (deaepaibHBIMA 3aKOHAMU W TPUHSTHIMU B
COOTBETCTBUM C HMMH HHBIMA HOPMATHBHBIMH IPABOBBIMH aKTaMH Poccuiickoi
denepani, 3aKOHAMM W HWHBIMA ~ HOPMATHBHBIMH  IPABOBBIMH  aKTaMH
Bosoroackoit 001acT, MyHUIIMTIATLHBIMU MTPABOBBIMU aKTaMU MYHHUITUTIATEHOTO
oOpa3oBanus HUKOJIbCKUI MyHUIIMTIANBHBIA OKPYT;

6) 3arpeboBaHHME C 3asBUTENS MPU MPENOCTABICHUU MYHHUIIMNAIbHON
YCIYTH TIIaThl, HE TPEAYCMOTPEHHOW HOPMATUBHBIMU IPABOBBIMH aKTaMH



Poccuiickonn ®enepaunu, HOPMATMBHBIMU IIPABOBBIMU aKTaMu BoJoroackoun
00JaCTH, MyHUIIMIIATBHBIMU MPABOBBIMU AKTAMU MYHMIIMIAIBHOTO 00Opa30BaHUS
Hukonbcknii MyHUIIANIATIBHBIN OKPYT;

7) OTKa3 Y0JIIHOMOYEHHOT'O oprasa, JIOJDKHOCTHOTO JIMIAa
YTHOTHOMOYEHHOTO  OpraHa, MHOTO(YHKIIMOHAJIBHOTO IIEHTpa, paboTHHKA
MHOTO(YHKIIMOHATILHOTO TICHTPA, OpPraHu3aldi, MPeIyCMOTPEHHBIX 4YacThio 1.1
cratbu 16 @enepanbHoro 3akoHa ot 27.07.2010 Ne210-®3, unu ux pabOTHUKOB B
WCITPaBJICHUH JOMYIICHHBIX UMHU OTICYaTOK W ONTMOOK B BBIAAHHBIX B PE3yJIbTaTe
MPEAOCTaBICHUS MYHUIUMIAIBHOW YCIYyTd JIOKYMEHTax JiM0O0 HapylleHue
YCTAHOBJIEHHOTO CpOKa TaKUX MCIPABIICHU;

8) HapyllleHHe CpOKa WJIM MOpsAJIKa BbIIAud JIOKYMEHTOB IO pe3yjibTaTam
MPEIOCTABIICHUSI MYHUIIUTIATILHON YCIYTH;

9) NpUOCTaHOBJIEHHE TMPEJOCTABICHUS MYHHUIIMNAIBHOW YCIYTH, €Cld
OCHOBAHMsSI MPUOCTAHOBJICHUS HE NPEIyCMOTPEHBbI (efepalbHBIMU 3aKOHAMH U
NPUHATBIMU B COOTBETCTBUU C HUMU MHBIMU HOPMATHUBHBIMU ITPABOBBIMHU AKTaMU
Poccuiickoit @enepannu, 3akoHaMU ¥ UHBIMU HOPMATUBHBIMU IPABOBBIMU aKTaMH
Bosoroackoit 001acTy, MyHUIIMTIATBHBIMU MTPABOBBIMU aKTaMU MYHULIMIAIHHOTO
oOpa3oBanus HUKOJIBCKUI MyHUIIMTIAIBHBIA OKPYT;

10) TpeOGoBanue y 3asBUTENS MPU NPEAOCTABICHUU MYHUIUIAIBHON
YCIYTM JTIOKYMEHTOB WM WH(OpMAIMU, OTCYTCTBHME U (WJIM) HEIOCTOBEPHOCTH
KOTOPBIX HE YKa3bIBAJUCh MPHU MEPBOHAYATIHLHOM OTKa3¢ B MpHUEME JIOKYMEHTOB,
HEOOXOJUMBIX JJISi TMPEJOCTaBICHUS MYHULUNAIBHOM  yCIyru, JubO B
NPEAOCTaBICHUA  MYHUIMOAIBHOM  yCIYrH, 3a HCKJIIOYEHHUEM  CIIy4aes,
MPEAYCMOTPEHHBIX MYHKTOM 4 yactu 1 crtateu 7 ®DenepalbHOro 3aKOHA OT
27.07.2010 Ne210-D3.

B cnyyasix, ykazaHHbIX B mOANyHKTax 2, 5, 7, 9, 10 HacTosmero myHkTa,
nocynebHoe (BHecyneOHOe) oO)KaJoBaHWE 3asBUTENIEM pEIICHUH W JIeUCTBUMN
(6e3netictBusi) M®ILI, padotnuka M®I[ Bo3MoOkHO B ciydyae, eciu Ha MOI],
perieHus u nercTBus (6e31eiCTBIE) KOTOPOTO 00KAITYIOTCS, BO3JI0KEHA (DYHKITUS
M0 TMPEAOCTABJICHUIO COOTBETCTBYIOIIMX MYHHUIIUMIIAIBHBIX YCIYr B IOJHOM
o0beMe B MOpsAKE, onpeneseHHoM vacTbio 1.3 cratbu 16 ®denepalibHOrO 3aKOHA
ot 27.07.2010 Ne210-®3.

5.3. OcHoBaHueM sl Havyaia NpoueAyphbl A0CyneOHOro (BHECyAeOHOro)
00>KaJIOBaHMS SIBJISIETCSl MOCTYIUUICHUE >KajaoObl 3asBUTENS B YTOJHOMOYEHHBIN
opran  JaM00 B  MHOTO(DYHKIHMOHAJIBHBI  LEHTp, JIMOO  yUpPEAUTEIIO
MHOTO(YHKIIMOHAILHOTO IIEHTpPA, a Tak)Ke B OpraHu3aliy, MPeayCMOTPECHHbIE
yacTeio 1.1 ctateu 16 @enepanbHoro 3akoHa ot 27.07.2010 Ne210-D3.

XKanoObr HA  ACUCTBUS  MYHUIMIAIBHBIX  CIOYXKallUX  MOJAIOTCS
PYKOBOJUTENO YTIOJHOMOYEHHOTO OpraHa.

XKanobbr Ha pemenuss u gelictBus  (Oe3neiicTBue)  pabOOTHHKA
MHOTO()YHKIIHOHATEHOTO LIEHTpa MOAAI0TCS PYKOBOJIUTEIIO 3TOTO
MHOTO(YHKIIMOHATILHOTO IIEHTpA.

XKanoObr Ha pemieHus u jaeWcTBUs  (0€31EHCTBUE) PYKOBOIUTEINS
MHOT'O(YHKIITMOHATHLHOTO IEHTpa MOJAI0TCS YUPEIUTEIIO
MHOTO(YHKIIMOHAJIBHOTO LIEHTPA WIM JOJPKHOCTHOMY JIHUILY, YIOJHOMOYEHHOMY
HOPMAaTUBHBIM MPABOBLIM akTOM Bosioroackoi obiactu.



Kamobsr Ha pemenus u  gedcTBus  (Oe3aeiicTBHEe) PaOOTHHKOB
OpraHu3alui, NPeayCcMOTPEHHBIX YacThio 1.1 cTtaTteu 16 denepanbHOro 3aKoHa OT
27.07.2010 Ne210-®3, nogaroTcs pyKOBOAUTEIAM ITUX OpTraHU3AIUMA.

5.4. Kanoba nmogaercsa B mucbMeHHOUW (opMe Ha OyMa)kHOM HOCHTENE, B
AJIEKTPOHHOU (hopMme.

XKanoba nHa pemenus u aercTBus (Oe3nelicTBHE) YIOIHOMOYEHHOTO
opraHa, JOJDKHOCTHOIO JIMIA YIOJHOMOYEHHOIO OpraHa, MYHHUIMIAIbHOTO
CITY’KaIl[eTO, PYKOBOAMUTENS YTIOJIHOMOYEHHOTO OpraHa MOXKET ObITh HampaBieHa
Mo TMOoYTe, Yepe3 MHOTO(DYHKIIMOHATBHBIA TIIEHTP, C  HCIOJb30BAaHUEM
WH()OPMAITMOHHO-TEJICKOMMYHUKAIMOHHON cetn  «MHTepHET», 0QHUIINaILHOTO
cailTa YnoJHOMOYeHHOro oprana, EmuHoro mnoprama naub6o PeruonaiabHOro
nopTana, a TakkKe MOXKET ObITh IPUHSATA MPU JJUYHOM MIPUEME 3aIBUTEIS.

Kanoba Ha pemeHust u aerctus (6e3aericTBUE) MHOTO(DYHKIIMOHAIBEHOTO
HEeHTpa, pa0OTHUKA MHOTO(YHKIIMOHAIBHOTO LIEHTPa MOXKET OBbITh HaIlpaBjeHa M0
noure, C HCMHOJb30BAaHHEM HWH(OPMAIMOHHO-TEICKOMMYHUKAIIMOHHON CETH
«HTepHeT», 0(QUIMATBLHOTO caiiTa MHOTO(YHKIIMOHAJIBHOTO IIEHTPA, €IMHOTO
nopTajia TOCYJapCTBEHHBIX M MYHUIIMIAIBHBIX YCIYr JUOO PEruoHaIbHOTO
nopTajia TOCYAapCTBEHHBIX W MYHUIMIAIBHBIX YCIYT, a TAaKXKe MOXET OBbITh
MIPUHATA TIPU TUIHOM TIPHUEME 3asIBUTEIIS.

Kanoba w©Ha pemenus u jAeictBus  (0Oe3deiicTBUE) OpraHU3allUi,
IpEAyCMOTPEeHHBIX 4acThio 1.1 cratem 16 PenepansHoro 3akona ot 27.07.2010
Ne210-®d3, a Ttaxke ux paOOTHUKOB MOKET OBITh HalpaBjieHa IO IOYTe, C
UCIIOJB30BaHUEM HMH(POPMAIMOHHO-TEICKOMMYHHUKAIMOHHOW ceTh «UHTepHeT»,
oUIMaNTBHBIX CAaUTOB THX OpraHu3aiuii, Enunoro noprana nu6o PernonansHOro
nopTana, a Tak)Ke MOXKET ObITh IPUHSATA MPU JTUIHOM MIPUEME 3aIBUTEIS.

Crnenuanvct YTNOJIHOMOYEHHOTO OpraHa JIM00 MHOTO(pYHKIIMOHAIBHOTO
IEeHTpa, JM0O0 OpraHu3anui, MpeayCMOTpPeHHBIX 4dYacThio 1.1 cratbu 16
®enepanbHoro 3akoHa ot 27.07.2010 Ne210-®3, OTBETCTBEHHBIM 3a MPUEM U
PETUCTPAIIMIO BXOSIICH TOKYMEHTAIMU (J1ajiee - CIeUaIuCT, OTBETCTBEHHBIN 32
MPUEM M PETUCTPALUIO BXOSIIEH TOKYMEHTAIIMU) PETUCTPUPYET Kajao0y B JI€Hb
ee noctyruienus B JKypHase peructparum.

[Ipn mocTymieHun *anoObl B AJEKTPOHHOM BHJI€ OHA PETHCTPUPYETCA
nH(pOpMaMOHHOW cucTeMoil. JlaToil mpuema ykazaHHOM KajioObl OYAET SABISTHCS
JlaTa €€ pEerucTpalui B UHPOPMALIMOHHOM CHCTEME.

5.5. Kanoba nomkHa coiepKath:

1) nHanMmeHOBaHME YTIOJHOMOUYEHHOTO OpraHa, JOJDKHOCTHOTO JIMIA
YNOIHOMOYEHHOTO oprasa, MYHHUITUTIATBHOTO CITyKalllero,
MHOTO(YHKIIMOHAILHOTO IIEHTpa, €ro pykoBoauTesnss W (win) paOOTHHKA,
OpraHu3alui, NpeayCMOTPEHHbIX YacThio 1.1 ctateu 16 @enepanbHOro 3aKoHa OT
27.07.2010 Ne210-®3, ux pykoBoauTenei u (uiu) paOOTHUKOB, PEIHICHUS U
nencTBus (0e31eiCTBIE) KOTOPhIX 00KAITYIOTCS;

2) dbammimro, uMs, 0T4eCTBO (TIOCTEAHEE - MPU HAJIWYUU), CBEICHUS O
MECTE KHUTENbCTBA 3aABUTEINS - (PU3NYECKOTO JuIla JIMOO HAMMEHOBAHUE, CBEICHUS
0 MECTE HaXOXJCHUS 3asBUTEIS - IOPUIMUECKOTO JIMIIA, a Takke HoMep (HoMepa)
KOHTaKTHOTO TenedoHa, ajapec (aapeca) JIEKTPOHHOM MOUTHl (MPU HATUYUHU) U
MOYTOBBIN a/Ipec, O KOTOPBIM JOJIKEH ObITh HAIIPaBJIEH OTBET 3asBUTEIIIO;



3) cBeneHus o0 OOXKaTyeMbIX pPEHICHUAX U JEeUCTBUAX (Oe3/1elCTBUN)
YOJIHOMOYEHHOTO OpraHa, JOJKHOCTHOIO JIMIAa YIOJIHOMOYEHHOIO OpraHa,
MYHUIIUNIATBHOTO  CIIYXallero, MHOTO(YHKIIMOHAJIBLHOTO LEHTpa, paOOTHHKA
MHOTO()YHKITMOHAJILHOTO IIEHTPA, OpraHW3aluid, MPeIyCMOTPEHHBIX YacThio 1.1
cratbu 16 @enepanbHoro 3akoHa ot 27.07.2010 Ne210-D3, ux pabOTHHUKOB;

4) noBO/bI, HA OCHOBAHMM KOTOPBIX 3aABUTEIb HE COTJIACEH C PEIICHUEM U
nerictBueM (Oe3neiicTBUeM) YTOJIHOMOYEHHOIO OpraHa, JOJKHOCTHOIO JIMIIA
VY 10JIHOMOYEHHOTO oprasa, MYHHUIUIATBHOTO CIIy>Kalllero,
MHOTO(YHKIIHOHATBHOTO IIEHTpPa, pPabOTHHKAa MHOTO(YHKIIMOHAIBFHOTO IEHTPA,
OpraHu3alyi, MPeayCMOTPEHHBIX YacThio 1.1 cTtaTteu 16 denepanbHOro 3aKoHa OT
27.07.2010 Ne210-®3, ux paOOTHUKOB. 3asBUTEJIEM MOTYT OBITh IMpPECTaBICHBI
JIOKYMEHTBI (MPU HAJW4MM), MOJATBEPKAAIONINE JOBOJbI 3asBHUTEINSA, JTUOO HX
KOITUU.

5.6. Ha cramguu pocyneOHoro oO)kanoBaHus nedcTBui (Oe3aeicTBUA)
YOJIHOMOYEHHOTO0 OpraHa, JOJKHOCTHOIO JIMIa YIOJIHOMOYEHHOIO OpraHa,
MYHUIIUNIATBHOTO  CIYXKaIllero,  MHOTO(YHKIIMOHAILHOTO  IIEHTpa,  €ro
pykoBoauTeNs U (WiM) paOOTHUKA, OpraHU3alldid, MPEeayCMOTPEHHBIX YacThio 1.1
cratbu 16 @enepanbHoro 3akoHa oT 27.07.2010 Ne210-P3, ux pykoBoauTenen u
(unn) paOOTHUKOB, a TaKXe pEIIEHUH, NPHUHATBIX B XOJ€ MPEAOCTABICHUS
MYHULIMIAIBHON YCIIYTH, 3asBUTEIb UMEET MPaBO Ha MOJyYyeHHEe MH(popMauu U
JIOKYMEHTOB, HEOOXOJIUMBIX J1JII 0OOCHOBAHUS U PACCMOTPEHHUS JKAJIOOBI, a TAKKe
Ha IPE/ICTAaBICHUE JOMOJHUTEIBHBIX MATEPUAIIOB B CPOK HE OoJiee 5 KaJeHIapHbIX
JTHEW CO JTHSI €€ PETUCTPALUHU.

5.7. Kamoba, mocrynuBmas B  YIOJIHOMOYEHHBIM  OpraH, B
MHOTO(YHKIIMOHAJIbHBIN TEHTP, B OpraHU3alllM, MPEIyCMOTPEHHBbIE YacThio 1.1
ctatbu 16 @enepanbHoro 3akoHa oT 27.07.2010 Ne210-d3, paccmarpuBaercsi B
TeyeHue 15 paboumx AHEN co JHS ee perucTpanuu, a B ciiydyae o0KajJoBaHUS
OTKa3a  YTMOJHOMOYEHHOTO  OpraHa, MHOTO(YHKIIMOHAJILHOTO  IIEHTpAa,
OpraHu3alui, NpeayCMOTPEHHbIX YacThio 1.1 ctateu 16 @enepanbHOro 3aKoHa OT
27.07.2010 Ne210-®3 B mpueme JOKYMEHTOB y 3asiBUTENS JIMOO B HCIPABICHUU
JOMYUIEHHBIX OMEYaTOK W OIIMOOK WM B cliydae OO0XaJlOBaHUS HapyLIECHUs
YCTaHOBJICHHOT'O CPOKa TaKMX MCIIPABJIEHUH - B T€UEHHE 5 pabouux JHEH CO JHSA
€€ PETUCTPALIHH.

5.8. Ciiydan octaBieHuUs )KajloObl 0e3 OTBeTa:

a) HaIu4Me B )KaJo0€ HELEH3YPHBIX JHOO OCKOPOMTENbHBIX BBIPAKEHUM,
yIpO3 KU3HU, 3I0POBBI0 U UMYIIECTBY JOJKHOCTHOIO JIMIIA, & TAK)KE YJIEHOB €ro
CEMbHU;

0) OTCYTCTBHME BO3MOKHOCTH IPOUYUTATh KaKyIO-THOO YacTh TEKCTa
KanoObl, (paMUINIO, UMs, OTYECTBO (IIPU HAIMYUM) U (MJIM) TIOYTOBBIM ajapec
3asIBUTEINS, YKa3aHHBIE B )Kaslo0e.

B BhIleyka3aHHBIX CTy4asx 3assBUTENIO HE TIO3HEE TpexX pabouux JHEH cOo
JTHS. PETUCTPAIMKM HAIMpaBJseTCs MHChbMEHHOE YBEIOMIICHHE OO0 OCTaBIICHUU
KajmoObl 0e3 OTBeTa € yKa3aHWEM OCHOBAHMM MPUHATOTO pEIICHUs, 3a
UCKIIIOUEHHUEM ClIydasi, €ClIM B ajno0e He yKa3zaHbl (pamuius 3asiBUTENS U (UIIN)
MOYTOBBIN a/ipec, N0 KOTOPOMY J0JKEH ObITh HAIPaBJIEH OTBET.

5.9. Cniydan oTKasa B yI0BJIETBOPEHUH KATOOBI:



a) OTCYTCTBHME HapyUIEHUs TMOpSAKAa MNPEJOCTABICHUS MYHUIMIIAIBLHOU
YCIYTH;

0) HanmM4KMe BCTYNMUBIIETO B 3aKOHHYIO CHIIY PEIICHUs Cya, apOUTPakHOTO
cyJa 1o ano0e 0 TOM K€ IPEIMETE U MO TEM KE OCHOBAHHSIM;

B) Mojaya >KajoObl JMIIOM, IMOJHOMOYHUS KOTOPOrO HE MOATBEPKICHBI B
MOPSJIKE, YCTAHOBJIEHHOM 3aKkoHOAATENbCTBOM Poccuiickon denepanuu;

') HATMYHE PELICHUS M0 kKaloOe, MPUHATOrO paHee B OTHOIICHUU TOTO K€
3asIBUTENS U 10 TOMY € IPEIMETY KaJIOOBI.

5.10. Ilo pe3ynbTaTaM pacCMOTPEHHUS KAJIOObI MPUHUMAETCS OJIHO U3
CHEAYIOIINX PEIUICHUN:

00 yJIOBJIETBOPEHUH KAJIOOBI, B TOM 4YHCIE B (OpME OTMEHBI MPUHSTOrO
pelieHusi, UCHpPABJICHUS JOMYIICHHBIX OINEYaTOK W OIIMOOK B BBIJAHHBIX B
pe3yJibTare NpPEeAOCTABICHUS MYHUIIMNAIBHON YCIYrM JOKYMEHTaX, BO3Bparta
3aSBUTENII0 JICHEXKHBIX CPEACTB, B3UMAHHUE KOTOPBIX HE MPELYCMOTPEHO
HOPMaTUBHBIMHM MpPaBOBbIMU akTaMu Poccuiickoii dexnepanui, HOPMAaTUBHBIMU
NpaBOBBIMU aKTamMu Bomoroackoil 00JacTH, MyHUIMIAIBHBIMU PAaBOBBIMU
aKTaMH MYHULUIIAJbHOTO 00pa3zoBanusa HUKOIbCKUIT MyHUIIMTIAIBHBINA OKPYT;

00 0TKa3e B YJOBJIETBOPEHUHU KaTOOBI.

5.11. He mnozmHee nHA, CIEAYIOIIETO 3a JHEM MNPHUHATUSA PEIICHUS,
yKa3aHHOro B mnyHKTe 5.10 HacrosAmero aJIMHUHUCTPATUBHOIO pErJIaMEHTa,
3asIBUTEI0 B MUCBMEHHOW ()OpME W MO JKEJIAHUIO 3asIBUTEIS B AJIEKTPOHHOMN
(dopme HampapiseTCs MOTHBHUPOBAHHBIA OTBET O pE3yJbTaTax pPacCMOTPEHHUS
KaJ0OBI.

B cnydae npusHaHus xanoObl MOJJIEXAIIEH YIOBIETBOPEHUIO B OTBETE
3asBUTENIO, YKa3aHHOM B a03ane 1 myHkra 5.11 HacTosIero afiMUHUCTPATUBHOTO
pernmameHTa, jgaercs — uHopmanus O  JIGHCTBUSAX,  OCYLIECTBIIIEMBIX
YHOJTHOMOYEHHBIM ~ OpraHOM,  MHOTO(QYHKIMOHAJIBHBIM  LIEHTPOM  JIMOO
OpraHu3alyen, mpeaycMOTpeHHON 4acTeio 1.1 ctateu 16 denepanbHOro 3akoHa
ot 27.07.2010 Ne210-®3, B uensax He3aMEIJIUTEIbHOIO YCTPAHEHHUS BBISBICHHBIX
HapylIEHUH TpH OKAa3aHUM MYHHUIMNAIBHOW YCIyTH, a TakKe MPUHOCITCS
W3BUHEHUSl 32 JIOCTaBJIEHHbIE HEYJI00CTBA U YKa3blBaeTca HWHGOpMaLMs O
JNanbHEHIINX ACHCTBUSAX, KOTOPhIE HEOOXOAMMO COBEPIIUTH 3aSBUTENIO B ILIEJISIX
MOJIYYEHUS] MyHUIIUTAIBHON YCIIYTH.

B cnyuae npusHaHus xano0bl HE NOJJIEKAIEH YIOBIETBOPEHUIO B OTBETE
3asBUTEIIIO, YKa3aHHOM B a03arle 1 myHkra 5.11 HacTosIIero aAMUHUCTPATUBHOTO
pErjlaMeHTa, JArTCA apryMEHTUPOBAHHBIE PA3bsCHEHUSA O MPUYMHAX NPUHATOTO
peleHus, a Takke HHGOpMalus o MOopsJIKe 005KaT0BAHUS IPUHITOTO PELLICHUS.

5.12. B ciayyae ycTaHOBJIEHUS B XOJI€ WM 110 pe3yJbTaTaM pacCMOTPEHUS
XKaJoObl TPU3HAKOB COCTaBa aJMMHHUCTPATHBHOIO IPABOHAPYLICHHUS WU
NPECTYIUICHUSI JTOJDKHOCTHOE JIMIO, PAOOTHUK, HAJIEJICHHBIC MOJHOMOYHUSMU IO
PacCMOTPEHUIO KaJI00 HEe3aMeUIMTEIbHO HampaBlsieT HUMEIOIIMECs MaTepHalibl B
Oprassl POKYpPaTyphl.
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[Tpunoxenue 1
K aJIMUHUCTPATUBHOMY PErIAMEHTY
dopma

Ha‘-IaJIBHI/IKy APXHUBHOI'0 OTACTIAa aIMUHUCTPALIUN
Huxombckoro MYHHUIUIIAJIBHOTO OKpYyTra
oT

(yxazats @.1.0. nonHOCTEIO (TIPH U3MEHCHUH
naHHbIX — OO 110 u3MeHeHust), AaTy pPOXKICHUS)

IPOKUBAIOIIETO(eil)

(yka3aThb MOYTOBBIM HHIEKC, aJ[pec,
TenedoH, Ko ropo/ia, IEKTPOHHBIH ajpec (IIPU HAINYNH))

3AIIPOC

<*F>

(moamuce)

<*> B Tekcre 3ampoca HEOOXOAMMO YKa3aTb XPOHOJOTHYECKHE PaMKHU
3anpamuBaeMoil uHdopmaiyu, GopMy NOITYUEHHUs 3asBUTENIEM HH(DOpMaIK
(uH@OpMaIOHHOE MMCHbMO, apXHBHAs CIIpaBKa, apXUBHAs BBIINCKA, apXUBHAs
Konus). B Tekcre 3anmpoca MOXkKeT ObITh YKa3aHa 11eJIb MOIy4eHHUs
3anpammBaeMoi HHGOpMaIuu.



[Tpunoxenue 2

K aIMUHUCTPATUBHOMY PErJIAMEHTY
®dopma (3amonHsAeTcs Ha OJlaHKe
OpraHu3alnu)

HavanpHuky apxuBHOTO OTAENA
agMuHHACTpanuu Hukosbckoro
MYHULIMIIATIBHOTO OKpyTa

3AIIPOC

<*>

(nata) (moznmck)

MII (ripu Ham4uum)

<*> B TekcTe 3ampoca HEOOXOIMMO YKa3aTh XPOHOJOIMUYECKHE PaMKH
3anpamnrBaemMoi nHpopMauu, GopMy MoJydeHus 3asiBUTeNIeM HHPOpMauu
(uH(pOpMAaIIMOHHOE MUCBMO, apXUBHAS CIPAaBKa, apXMBHAs BBIIIUMCKA, apXUBHAs
konus). B Tekcre 3anpoca MoKeT ObITh yKa3aHa 11eJ1b MOJy4YeHUs
3arpalBaeMoil HH(popMaIHH.



[Tpunoxenue 3
K aIMUHUCTPATUBHOMY PErJIAMEHTY

BJOK-CXEMA
MOCJIeA0BATEILHOCTH AIMUHUCTPATHUBHBIX MPOLEAYP
IPH NPeI0CTABJICHUN MYHUIIUNIATBbHOM YCJIYTH

[Ipuem u perucrpaius 3aIpocoB
B cootBercTBHM € 11.3.2

1 pabouwmii neHp

l

HcnonHenue 3anpocoB 3asiBUTEIIEH
B cootBercTBUU ¢ 11.3.3
He Gonee 28 xaneHaapHbIX THeH

l

Brinaga (HanpasiieHHEe) TOATOTOBICHHBIX OTBETOB 3aBUTEIIIO

B coorBeTcTBHM ¢ 11.3.4
1 pabouwnii neHb




ITpunoxenue 4
K aIMUHUCTPATUBHOMY PErJIAMEHTY

Mecto HaxXO0XJICHUA MHOFO(bYHKHI/IOHaHBHBIX OCHTPOB IIPCAOCTABJICHUA

rocygapCTBCHHbBIX MW  MYHHIUIIAJIBHBIX  YCIYI, C KOTOPBIMHU  3aKJIFOUCHBLI

COTJIAIICHHUS O B3auMoelcTBun (nanee - MOII):

[ToutoBslit agpec M®II;: r. Hukonsck, yiu. Jlenunna, .30

Tenedon/bakc MOII: (8817-54) 2-12-55

Anpec anektpoHoi noutsl MOILL: mfcz12@mail.ru

['paduix paboThl YIOITHOMOYEHHOTO OpraHa:

[loHenenbHUK 8.00-17.00
BTopHHK

Cpena

YeTBepr

[[aTHUIA 8.00-17.00
Cy0660Ta BrixogHoM
Bockpecenbe BrixogHou
Oben be3 o0ena

[[pennpa3zIHUYHBIE THU

PexuM pabOThl COKpaIaeTcs B
COOTBETCTBHUM C TPYyIOBBIM KOJAEKCOM
Poccutickon @eneparuu

['padux npriema 1OKyMEHTOB:

[TonenenpHUK 8.00-17.00
BTopHuk

Cpena

YeTBepr

[[aTHUIA 8.00-17.00
Cy0660Ta BrixogHoM
Bockpecenbe BrixogHou
Oben bes o0ena

[[pennpa3zIHUYHBIE THU

PexxuM paboThl COKpalaeTcs B
COOTBETCTBUU C TPYyIOBBIM KOAEKCOM
Poccuiickon Oenepanmnu
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