AIMUHUCTPAIOINUA HUKOIUBCKOTIO
MYHUOUITAJUBHOIO OKPYTA

MOCTAHOBIEHME
18.11.2024 rona Ne 1220
r. Hukonbck

O6 yTBepk/IeHUU AJMUHUCTPATUBHOIO perjaMeHTa
MPEIOCTABICHUS MyHHUIIUTIATHHON YCIYTH 110
CO3/IaHHI0 CEMEMHOr0 (POJOBOIr0) 3aXOPOHEHHS

Ha TeppuTOpruu HUKOIBECKOTO MyHUIIMITATIEHOTO OKPYyTa

B cootBerctBun ¢ ®denepanbubiM - 3akoHOM  OoT 06.10.2003 Ne 131-03 «O0
oOlIMX TPUHIMIIAX OpraHW3allMd MECTHOro camoympaBieHus B Poccuiickoit
denepanun», ctatbert 2 3akoHa Bosoroackoit o6mactu ot 30 urons 2020 roma Ne 4750-
03 «O cemelHBIX (POIOBBIX) 3aXOPOHEHUSAX Ha TeppuTOpuH Bosoroackoit obimactuy,
agMuHUCTpaIusa HUKoIbCKOro MyHUIIMITAIBHOTO OKPYyTa

ITOCTAHOBJIAET:

1. YrBepauths mnpunaraemblii AJIMUHUCTPATUBHBIA pPETJaMEHT MPEIOCTaBICHUS
MYHHUIIMITAIBHOM yCIYTM MO0 CO3JaHUIO0 CEMEWHOTOo (POJOBOr0) 3aXOpPOHEHMS Ha
Tepputopun HUKoIbCKOT0 MyHUITMTIAIBHOTO OKpYyTa (TmpuioxeHue 1).

2. Haznauute IlatocoBy T.®., 3aMecTutens HadalbHUKA OTAENA CTPOUTENHCTBA,
KWIAITHO-KOMMYHAJIBHOTO XO35HCTBa, TpaHCHOpTa, OIaroycTpoiicTBa M 3KOJOTUHU
agMuHUCTpauuu HUKOIBCKOrO MYHULMNAIBHOTO OKPYTa, JIMIIOM, OTBETCTBEHHBIM 3a
MPEIOCTaBICHHE MYHUIMIAIBHOM YCIYTH MO CO3JaHUI0 CeMEHHOro (PoJI0BOTO)
3aXOPOHEHMS Ha TeppUTOpUU HHUKOJIBCKOTO MyHUIIMIIAIBHOTO OKpyTa.

3. Haznauutp pykoBoAMTENEH TEPPUTOPUATBHBIX CTPYKTYPHBIX MOJpa3esieHui
aaMuHUCTpanuu HUKOJIbCKOTO MyHUIIMIIAIBHOTO OKpyTa:

- PeokkoBy T.C., HauanbHMKa HUKOJIBCKOTO TEPPUTOPUATIEHOTO YIIPABJICHUS;

- IlaTpakoBy O.B., MO HauanpHuka KpacHOMOJISIHCKOTO TEpPUTOPUAIBHOTO
yIpaBJICHUS;

- bamanuny B.A., MO HauanbHMKa OTH€JIa TOPOJCKOTO XO3SHCTBA, JIUIIAM,
OTBETCTBEHHBIM 3a WH()OPMHpPOBAHWE, TMPUEM U BBIJAYy JOKYMEHTOB IO BOIIpOCaM
MPEAOCTABICHUSI MYHULIMNAIBHOM YCIyrM [0 CO3JIaHUI0 CeMeHoro (poJioBOro)
3aXOpPOHEHHMS Ha TeppUTOpUH HUKOJIBCKOr0 MyHUIIMIIATIBHOTO OKPYTA.



4. Hacrosimiee NOCTaHOBJIEHHWE BCTYNMAeT B CHIIy IIOCiIE€ €ro O(UUIHAIBLHOrO
ONMyOJINKOBAHMSI WU TOJUIEKUT PA3MEIICHUIO Ha o¢uuuanbHOM caiite Hukombckoro
MYHULHAIIAIBHOTO OKpYTa.

I'maBa Hukonbsckoro
MYHUIUIIAIIBHOTO OKpyra B.B. Ilanos



[Tpunoxenne 1
K [TOCTaHOBJICHUIO aIMUHUCTPALINH

HuKoIBCKOTO MYHHITMITATEHOTO OKPYyTa
or 18.11.2024 roma Ne 1220

AJIMAHHUCTPAaTUBHBIN PETIaMEHT
IPEIOCTABJICHNUS] MyHUIIUTIATbHON YCIIyTH
0 CO3JJaHUI0 CEMEIHOTO0 (POJOBOT0) 3aXOPOHEHUS
Ha TeppuTopun HUKOIBCKOTO MyHUIIMIIAILHOTO OKpYyTa

. OO01Me noJI0KEHU

1.1. ADMUHUCTpPATUBHBIN PErVIAMEHT IPENOCTABICHUS MYHULUIIAIBHON YCIYIH IO
CO3/IaHHI0  CeMEHHOro (pOoJOBOro) 3aXOpOHEHHMs Ha Teppuropuu  Hukoiabckoro
MYHUIIMMIAIBHOTO OKpyra (Jajnee COOTBETCTBEHHO — aJMHUHUCTPATUBHBIA pPETJIaMEHT,
MYHUIIMINANIbHAST ~ yCIyra) yCTaHaBIWMBAE€T TMOPSIAOK M CTaHAApPT IPEJAOCTABIICHHUS
MYHHUIUIIAIBHON YCITyTH.

1.2. 3asgBuTensMu TIpU TPEJOCTABICHUU MYHUIMIAIBHOW YCIYyTH SIBIISFOTCS
dbuzuveckre auIa, UMEIOIINE MPaBO HA CO3JaHHE CEMEHHOTO (POJOBOTO) 3aXOPOHEHUS B
COOTBETCTBHUHU CO cTaTheil 2 3akoHa Bomoroackoit oomactu ot 30 urous 2020 roma Ned750-
03 «O cemeitHBIX (POJOBBIX) 3aXOPOHEHUSAX Ha TeppUTOpUU Bosorockoii obmactuy, 1u60
WX  YIOJHOMOYEHHBIC TIPEACTaBUTENW  (Jajiee —  3asBUTENH, YIOJTHOMOYEHHBIE
MPEJICTABUTEIIH).

1.3.MecT0 HaxoXJeHUS W TMOYTOBBIA aApec aaMUHHUCTpauuu HuUKoIbCKOrO
MYHHITUIIATLHOTO OKPYTa, €€ CTPYKTYPHBIX MOJpa3/ielieHui (1anee — Y MOJTHOMOYEHHBIN
opras):

1) 161440, Bonoroackas ob6macth, T. Hukonbck, yn. 25 Oxktsabpsa, a. 3 (otaen
CTPOUTENIbCTBA, KUITUIITHO-KOMMYHATBHOTO XO3sIHCTBA, TPAaHCIIOPTa, OJIAarOyCTPONCTBA U
HKOJIOTHH aIMUHHCTpai HUKOIBCKOT0 MyHHUIIUIIAIBHOTO OKPYTa);

2) 161440, Bomoroackas obOmacth, I. Hwukomnbck, mep. 3aBozackoii, a. 1B
(Hukonbsckoe TeppuTOpHaIbHOE yIPABICHHUE),

3) 161440, Bomoroackas obmacts, r. Hukombck, yin. Mapmraaa Konesa, 1. 103
(KpacHomonstHCKOE TEppUTOPHATBHOE YIIPABIICHUHN);

4) 161440, Bomoroackas obmacts, T. Hukonbsck, yia. Coserckast, A. 107 (ormen
TOPOJICKOTO X035 CTBA);

[ToutoBbIl aapec YOJIHOMOYEHHBIX OPTraHOB!

1)161440, Bosoroackas oomacts, T. Hukomnbck, yi. 25 Okts0ps, 1. 3;
2)161440, Bonoroackas ooiacte, T. Hukosbck, mep. 3aBoackoi, 1. 1B;

3) 161440, Bonorojackas obnacts, r. Hukonbck, yin. Mapinana Konea, a. 103;
4) 161440, Bomoroackas obnacts, r. Hukonbck, yi. CoBerckas, a. 107.

I'pacduk paboThl YIOJTHOMOYEHHBIX OPTaHOB!

[ToHenenbHUK ¢ 08.00 yac. o 17.00 yac, nepepsbiB
BropHuk ¢ 12.30 ygac. no 13.30 yac.

Cpena

YerBepr

Ilatauna




Cy660Ta Brixoanoit

Bockpecenne BrixogHon

[Ipennpa3gauyHble THA ¢ 08.00 mo 16.00 gac, mepepsIB C
12.30 gac. no 13.30 ygac.

['pacduk npueMa JOKYMEHTOB:

[TonenenbHUK ¢ 08.00 gac. no 17.00 gac, nepepbiB

BropHuk ¢ 12.30 gac. no 13.30 ygac.

Cpena

YeTBepr

IIsaTauma

Cy660Ta BrixonHoit

Bockpecenne BrixogHoit

[Ipennpa3aHuyHbIe THA ¢ 08.00 mo 16.00 wac, mepepsIB C
12.30 gac. no 13.30 yac.

['pacduk 1MyHOrO NMpUEMa pyKOBOAUTENST Y TOJTHOMOYEHHOTO OpraHa:

Bropauk ¢ 13.30 yac. no 17.00 yac.
(exxeHeIeTbHO)
3-s1 cpenia MecsIa ¢ 17.00 gac no 19.00 ygac.

Tenedon mis nHGOPMHUPOBAHUS MO BONpPOCAM, CBS3aHHBIM C IMPEIOCTABICHHEM
MyHuinaneHo yeayru: 8(81754) 2-15-01; 8(81754) 2-21-45; 8(81754) 2-11-96;
8(81754) 2-13-109.

Anpec odunuanbHOro caita YHOJHOMOYEHHOTO oOpraHa B HMH(pOPMAIMOHHO-
TeJIeKOMMYHUKAaIIMOHHON ceTtn «WHTepHeT» (nmanee — cerb «MHTepHEeT», callT B ceru
«HuTteprer»): https://35nikolskij.gosuslugi.ru.

Anpec denepanbHON TOCYyAapCTBEHHOM WHGOPMAIMOHHON cucTeMbl «EIuHBIN
MOpTaJ TOCYIaPCTBEHHBIX U MYHHUIIMIAIBHBIX YCIyT (QYHKIMIN)» (nanee Takke — Equnbii
noptai) B cetu MHTepHEeT: WWW.Qosuslugi.ru.

Anpec rocynapctBeHHOM MH(MOpMAaMOHHON cucTembl «IlopTan rocynapcTBEHHBIX
U MyHUIMOAIBHBIX ycayr (dyskmuit) Bomoromackoi obmacti» (maiee Takke —
Pernonanwshsiil moptain) B cetu MaTepHeT: https://gosuslugi35s.ru.

CBeneHus 0 MECTE HaXO0KJIEHUSI MHOTO(QYHKIIMOHATBHBIX [IEHTPOB MPEIOCTABICHHUS
TOCY/IapCTBEHHBIX U MYHUIUMAIBHBIX yciyr (nmanee - M®II), koHTakTHBIX TenedoHax,
ajipecax dJIEKTPOHHOM MOUTHI, Tpaduke paboThl U aapecax O(PUIMATBHBIX CaTOB B CETU
«HTEpHET)» NMPUBOAATCS B MPUIOKEHUHU 3 K aIMUHUCTPATUBHOMY PETJIaMEHTY.

1.4. CoocoObl momydeHuss HWHGOPMAlMM O TOPSAKE  MPEJOCTaBIICHUS
MYHHITUIAIBHON yCIyTH:

JMYHO;

nocpeACcTBOM TelnehOHHON CBSI3U;

IIOCPEACTBOM JJIEKTPOHHOU IOYTHI;

MOCPEICTBOM ITOYTOBOM CBSI3H;

Ha UH(QOPMAIIMOHHBIX CTEH/IaX B MOMEMICHUSIX YTOJIHOMOUYEHHOTO OpraHa,

M®ILJ;

B MH()OPMAIIMOHHO-TEIEKOMMYHHUKAITMOHHON ceTu «HTepHEeT»:
Ha OQUITMAIBEHOM caiiTe YToaHoMO4eHHOro oprana, M®II;
Ha EnuHoM nopraite;



http://www.gosuslugi.ru/
https://gosuslugi35.ru/

Ha PernonansHOM mopraie.

1.5. Ilopsinok HHPOPMUPOBAHUS O MPEJOCTABIECHUN MYHUIIMIIAIILHON YCIYyTH.

1.5.1. HWudopmupoBaHue 0  NPENOCTABICHUH  MYHULUUNAIBHOW  YCIyIH
OCYIIECTBIISIETCS 110 CJIETYIOIIMM BOIIPOCAM:

MECTO  HaxOXIEHUS  YNOJIHOMOYEHHOIO  OpraHa, €ro  CTPYKTYPHBIX
nozpaszaenenuit (nmpu Hanuauu), MOLI;

JOJDKHOCTHBIE JIMLIA M MYHHUIMMIAJIbHBIE CIyXKallke YTOJHOMOYEHHOrO OpraHa,
YIOJHOMOYEHHbIE MPEIOCTABIATh MYHULUINAIbHYIO YCIyTy M HOMEpPa KOHTaKTHBIX
TenedOHOB;

rpaduk paboTsl YnoiaHoMoyeHHoro oprana, M®11;

anpec caiita B cetu «HTEepHET» YHOIHOMOUYEHHOTO Ooprana, M®LJ;

aJpec ANEKTPOHHOU MOYTHl Y MOJTHOMOYEHHOTO oprana, M®II;

HOPMAaTHBHbBIE TPABOBbIE aKTHI MO BONPOCAM MPEJOCTABICHUS MYHULUIAIbLHOU
YCIyr'H, B TOM 4YHUCJE, aJMUHUCTPATUBHBIA periamMeHT (HauMEHOBaHUE, HOMeEp, Jara
MPUHATUS HOPMATUBHOTO IPABOBOIO aKTa);

Croco0bl 0JIaYM 3asBJICHUS O MPEJOCTABIEHUH MYHUIIUNIAILHON YCIyTH;

XO/JI IPEIOCTABIICHNS MyHUIIUTIAIIBHON YCITyTH;

aJIMMHHUCTPATUBHBIE MPOIIEAYPHI MPEIOCTABICHHUS] MyHULIUTIATBLHON YCIIyTH;

CPOK MPEAOCTaBICHUS MyHUIIMITAILHON YCIYTH;

NOPSAI0K ¥ (POPMBI KOHTPOJIS 32 MPEAOCTaBICHUEM MYHULIMIIAILHOMN YCIYyTH;

OCHOBAHHUS JUIsl OTKa3a B MPEJOCTABIEHUH MyHUIIMITAIHON YCIYyTH;

JOCYIEOHBI W CYyIeOHBIM TMOPSAIOK oOOXajdoBaHUS JeWcTBUM (Oe3meicTBus)
JOJHKHOCTHBIX JIMI] U MYHMIMIAJIBHBIX CIYyKalluX YTMoJIHOMO4YeHHoro opraHa (MOII,
pabotHukoB M®II), OTBETCTBEHHBIX 3a MPEAOCTABICHUE MYHHUIMNAIBHOW YCIYyTH, a
TaK)Ke PELIeHUH, IPUHATHIX B X0JI€ MPEIOCTABICHNUS MyHUIIUTIATBHON YCIIYTH.

uHas uHQopMaIMs O AeITENTbHOCTH Y TIOJHOMOYEHHOI'O OpraHa, B COOTBETCTBUU C
®denepanbHbpIM 3ak0HOM OT 9 deBpans 2009 rona Ne §-D3 «O6 obecrieyeHun A0CTyMA K
uHbOpMallUd O JAESITEIbHOCTH TOCYJapCTBEHHBIX OpPraHOB U OPraHoB MECTHOIO
CaMOYIIPABJICHUS.

1.5.2. UudopmupoBanre (KOHCYJIbTUPOBAHUE) OCYIIECTBISETCS CIEHUATUCTAMU
YnonnomouenHoro opraHa (M®ILI), oTBeTcTBeHHBIMH 3a HMH(POPMHUPOBAHHE, NpU
oOpallleHHH 3auHTEPECOBAHHBIX JIMIl 3a HWHGOpManMed au4HO, TO TenedoHy,
MOCPEACTBOM IMOYTHI WIIHA IEKTPOHHOU MMOYTHI.

NudopmupoBanue npoBOAUTCA HAa PYCCKOM SI3bIKE B (pOpME: MHIUBUIyAIbHOTO U
MyOJIMYHOTO HH(POPMUPOBAHHUS.

1.5.3.  MuapuBumyaibHOE  YCTHO€  HMH(POPMHUPOBAHHME  OCYIIECTBIISIETCS
JOKHOCTHBIMM  JIMIIAMH, OTBETCTBEHHBIMH 3a HH(OpPMHpOBaHUE, MpH OOpalleHUun
3aMHTEPECOBAHHBIX JIUII 32 UH(OpMAIUEH IMYHO UITH TI0 TeIe(OHY.

CriennanucT, OTBETCTBEHHBIN 3a MHPOPMUpPOBAaHUE, TPUHUMAET BCe HEOOXOIUMBIC
MepBI JUIs IPEIOCTABJICHUS TIOJTHOTO W ONEPATUBHOTO OTBETA HAa MOCTABIIEHHBIE BOMPOCHI, B
TOM YHCJIE C IPUBJICYEHUEM JIPYTUX COTPYAHHUKOB.

B ciydae ecnu 1151 MOATOTOBKU OTBETa TpedyeTcs Oosee Mpoa0JKUTEILHOE BpeMs,
CHELMaINCT, OTBETCTBEHHBIN 3a MH(OPMUPOBAHHE, NPE/IaraeT 3auHTEPECOBAHHBIM JIMIIaM
NIEPE3BOHUTL B ONPEJEICHHBIA JIEHb U B OINPEACIEHHOE BpEMs, HO HE IO3JHEE TPEX
pabounx mHEH co aHA oOpamieHusi. K HazHaAaueHHOMY CpPOKY JOJDKEH OBITh MOJTOTOBJICH
OTBET IO BOMPOCAM 3aWHTEPECOBAHHOI'O JIMIA, B CIydae HEOOXOAUMOCTH OTBET FOTOBHUTCS
IIPU B3aMMOJAEUCTBUM C JTOJDKHOCTHBIMH JIMLIAMU CTPYKTYPHBIX MOJpPAa3/IeICHUIl OPraHoB U
OpraHu3aliii, y4acTBYIOIIUX B IPEIOCTABICHUH MYHHUIIUIATbHON YCIyTH.



B cnyuae ecnu mpenocrtaBieHue HH(pOpMAIMM, HEOOXOAUMON 3aMHTEPECOBAHHOMY
JULy, HE NPEJICTaBISETCS  BO3MOXKHBIM  IOCPEACTBOM  TenedoHa, COTPYAHUK
VYnonnomouenHoro opraHa/MO®Ll, npuHsaBmUN TeneOHHBIM 3BOHOK, Ppa3bICHSET
3aMHTEPECOBAaHHOMY JIMIy TMpaBo oOOpaTUTbCS C MHUCHBMEHHBIM  OOpallleHHeM B
Y10JTHOMOYEHHBIN OpraH U TpeOOBaHUs K OPOPMIIEHHIO OOpAILEHUS.

[Ipu orBere Ha TenepoOHHbIE 3BOHKM CHEIUAINUCT, OTBETCTBEHHBIM 3a
uH(pOpPMHUpPOBAHUE, TOJKEH Ha3BaTh (DAMUIIUIO, UMSI, OTYECTBO, 3aHUMAEMYIO JIOJKHOCTh U
HaMMEHOBAHUE CTPYKTYPHOI'O Nojipa3zesieHus (Ipy HATMYUK) Y IOJIHOMOUYEHHOTO OpTaHa.

YcTHOE HMHPOPMUPOBAHHME JOJKHO NPOBOAUTHCS C y4eToM TpeOoBaHUI
ouIMalbHO-IETOBOr0 CTUIA peud. Bo Bpemsi pa3roBopa HEOOXOAMMO HPOU3HOCUTH
CJIOBAa YETKO, M30eraTh «IapajulebHbIX Pa3roBOPOB» C OKPYKAIOIIKMMHU JIIOJbMU U HE
IIpEPBIBaTh PA3roBOp IO MPUYMHE MOCTYIUIEHUS 3BOHKA Ha Apyrou ammapar. B xoHne
MH(OPMHUPOBAHUS CIIELIUATIUCT, OTBETCTBEHHbIN 32 MHQOPMUPOBAHUE, JTOJIKEH KpPATKO
MOJIBECTH UTOTH M TMEPEUYHUCIUTh MEphl, KOTOpble HEOOXOAUMO MPHUHATH (KTO UMEHHO,
KOTJIa ¥ 4TO JOJIKEH CIENATh).

1.5.4. UnnuBuyanbHOE MUCbMEHHOE MH()OPMUPOBAHUE OCYILIECTBISETCS B BUJE
MMCBMEHHOTO OTBE€Ta Ha oOOpalleHHe 3auHTEPECOBAHHOTO JIMIA B COOTBETCTBUHU C
3aKOHOAATENLCTBOM O MOPSAKE pACCMOTPEHHUS 0OpalleHUI rpak/iaH.

OTtBer Ha oOpalleHue MpeAoCTaBIsAeTCs B MPOCTON, YeTKOM (popMme ¢ yKazaHHeM
dbaMuianM, HMMEHH, OT4YeCTBa, HOMepa TenedoHa HCIOJHUTENS, MOANUCHIBACTCS
pyKoBOJUTENEM YTOJIHOMOYEHHOTO OpraHa M HaIpaBisieTcsl CIOocOOOM, MO3BOJISIOIINM
MOATBEPAUTH (PaKT U AATy HAMpPaBIICHUS.

1.5.5. IlyGamuHoe ycTHOe HMHGOPMUPOBAHHE OCYIIECTBISETCS MOCPEACTBOM
NPUBJICYEHUSI CPEICTB MACCOBOW MH(pOpMalnuu — paano, TelneBUACHUs. BuIcTyrieHus
JOJDKHOCTHBIX JIMI[, OTBETCTBEHHBIX 3a MH(MOPMHPOBAHME, MO PAAMO U TEJIEBUACHUIO
COIIACOBBIBAIOTCS C PYKOBOJIUTENEM Y TOJIHOMOUYEHHOT'O OpPraHa.

1.5.6. IlyGnuyHoe mnuCbMEHHOE WH(GOPMUPOBAHHE OCYLIECTBISIETCS IyTEM
nyOoiukauuu — MHGOPMAIMOHHBIX ~ MAaT€pUalioB O  MOpAAKE  IPEeJOCTaBJICHUS
MYHHUIMIIAJIIBHOM YCIIYTH, a TaKXKe aJMUHUCTPATHUBHOIO PETJIaMEHTa U MYyHMIMIIAIIBHOTO
IPaBOBOr'0 aKTa 00 €ro YTBEpKICHUU:

B CpEJCTBaX MaccoBOi HH(popMaIuy;

Ha caiite B ceTu IHTEpHET;

Ha PernonanbHOM nopraie;

Ha EnnHoM nopraie;

Ha MHGOPMAIIMOHHBIX CTeHIaX YTIOJIHOMOYEHHOro opraHa, M®II.

II. Crangapt npenocTaBiaeHUsI MyHULIUTIAIBHON yCIIYTH
2.1. Haumenosanue mMyHUyunaivHou yciyau

Coznanue ceMeiHOro (poJOBOTO) 3aXOpOHEHUs Ha Tepputropuu HUKOIBCKOTO
MYHULUNAIBHOTO OKpyTa.
2.2. HaumenoeaHnue op2ana Mecmmuo20 camoynpasieHus,
npeodoCcmasauWe20 MyHUYUNAaIbHy0 Yciyay

2.2.1. MyHunmnanbHas yciayra npeaoCTaBIIsieTcs

1)Anmunnctparpeir HUKoIbcKOro MyHUITMTIIAIEHOTO OKPYTa;

2)HUKOMBCKUM TEPPUTOPHATIBHBIM YIIPABJICHUEM B YacTH HWH(POPMHPOBAHHS,
MpueMa U BbIJa4l JOKYMEHTOB Ha MPEJA0CTaBICHHE MYHUIIUNIATbHON YCIyTH,



3)KpacHononssHCKUM TEPPUTOPHUATILHBIM YIpPaBJICHUEM B 4acTH
MH(OPMHUPOBAHUS, IPUEMA U BBIAAYU TOKYMEHTOB Ha MPEJOCTABIEHUE MYHULIUIIAIbHOU
yCIyTH,;

4)OtnenoM ropoAckoro Xo3siiicTBa B YacTH MpHEMAa U BbIAAYM JIOKYMEHTOB Ha
MIPEeOCTaBICHHE MYHUIIMIIAIILHON YCIYT'M B YaCTH MH(POPMUPOBAHMSI, TIPUEMA U BbLAAUN
JOKYMEHTOB Ha MPEJOCTABICHNE MyHULIUIIAJIBHON YCIIyTH;

5)M®I] mo MecTy JKUTEIbCTBA 3asBHTENS - B YacTH TNpPHEMa M BBLIAYH
JOKYMEHTOB Ha MPEAOCTABICHUE MyHUIIMITAJIBHON YCIyTH.

2.2.2. He nomyckaetcsi TpeOOBaTh OT 3asiBUTENS OCYIIECTBICHUS ACUCTBUIA, B TOM
YlCJI€ COIJAaCOBAHMM, HEOOXOAWMBIX JUISI TOJYyYEHUsS MYHUIUNAIbHOMW YCIyTd U
CBSA3aHHBIX C OOpallleHHEeM B HWHBIE OpraHbl M OpraHU3alud, HE MPETyCMOTPEHHBIX
aJIMMHUCTPATUBHBIM PETJIAMEHTOM.

2.3. Pe3ynomam npedocmasnienus MyHUYunaabHou yciryeu

2.3.1. Pe3ynpTaTroM mpeaoCTaBiIeHUs] MyHULIUIIAIBHON YCIIYTH SIBISETCSA:
1)periieHre o0 CO3aHUU CEMEHHOTO (POJOBOI0) 3aXOPOHEHUS;
2) pernienre 00 0TKa3e B CO3aHUU CEMEHHOTO (POIOBOI0) 3aXOPOHEHHS.

2.4. Cpok npedocmasnerust MyHUYyunaibHou yciyeu

2.4.1. Cpok mpenocTaBieHUs] MYHHMIIMIIAILHOM YCIyru cocTaBisieT He Oonee 30
KaJIeHAApHBIX JTHEH CO JHA MOCTYIUIeHUs B YToaHOMO4YeHHbIH oprad (M®II) 3asBneHus
0 CO3/1aHUU CEMENWHOr0 (POAOBOI0) 3aXOPOHEHUS U IPUIIAraeMbIX K HEMY IOKYMEHTOB.

Cpok BbIauM (HampaBiICHMs) 3asBUTENIO PELIEHUS O CO3JaHUM CEMEHHOIo
(pomoBOr0) 3aXOpPOHEHHMs, pEIIeHUsT 00 OTKa3e B CO3JaHUU CEMEHHOro (poJI0BOTO)
3aXOpOHEHHUs cocTaBiseT 3 pabouux IHA €O JHS IOJNMCAaHUS PYKOBOAUTEIEM
VYTOIHOMOUYEHHOI'O OpraHa PeleHHs] O CO3JaHUHM CeMEHHOro (pOoJ0BOro) 3aXOpPOHEHMUS,
pelieHust 00 0TKa3e B CO3/1aHUU CEMEUHOT0 (POAOBOI0) 3aXOPOHEHUS.

Cpok mpenocTaBiIeHMss MyHMLIMIANBHON YCIIyTH, yKa3aHHBIH B ab3ale IepBoM
HACTOSIIETO MyHKTa, MOXKET ObITh MpOJUIeH He Oosee ueM Ha 30 KaleHJapHBIX JHEH, O
YeM IpakJaHUH yBEJIOMIIETCS B MMHCbMEHHON (OopMe B TeUeHHe Tpex padouux JHEH co
IIHS TIPUHATHSL PELIEHUS O IPOUICHUN.

2.5. Ilpasosvle ochosaHus 0151 NPeOOCMABIeHUsL MYHUYUNALIbHOU YCYeU

Hpe,[[OCTaBJ'IeHI/Ie MYHHHHHaHLHOﬁ YCIYIH OCYHICCTBIIAACTCA B COOTBCTCTBHU CO

CICAYIOIMUMHU HOPMATUBHBIMUA IIPABOBBIMU aAKTaAMMU:

denepanbHbIM 3aKOHOM OT 6 OKTsI0pst 2003 roga Ne 131-D3 «O6 o0mmx mpHHITUIAX

oprann3agyi MCCTHOI'O CaMOYIIPAaBJICHHA B Poccuiickoi CDCIIepaI_II/II/I»;

®enepanbapiM 3ak0oHOM OT 27 mrons 2010 roma Ne 210-d3 «OO6 opraHuzanuu

MPEAOCTABICHUS TOCYJAPCTBEHHBIX U MYHUIIUTAIbHBIX YCIIYI»;
®denepanbHbIM 3aKOHOM OT 12 siHBaps 1996 roma Ne 8-D3 «O morpebeHnu u
MTOXOPOHHOM JIETIEN;
3ak0HOM Boumoroackoit obomactu or 30 wmroHs 2020 roma Ne 4750-O3 «O
CEMEMHBIX (POJIOBBIX) 3aXOPOHEHHIX HA TeppuTOpuu Bomoroackoit obmactuy;

2.6. Hcuepnuigarowuii nepeyenv OOKYMEHMO8, He0OX00UMbLX 8 COOMBEMCmeuU
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C 3aKOHOO0AMeNbHLIMU UNU UHBIMU HOPMAMUSHLIMU NPABOELIMU AKMAMU 015
npeooCcmasieHuss MyHUYUnalbHou yCayeu, Komopbie 3as6Uumend 00AlCeH
npeocmagums camoCmosmenbHo.

2.6.1. [lna mpenocTaBieHMs MYHMIMIAIBHOW YCIYTHM 3asBUTEIb HAIPaBJsAET
(npencrasisieT) B YIIOJIHOMOUYEHHBIM OpraH CleIyroHe JOKyMEHTHI:

a) 3asBJICHUE O CO3JaHMM CEMEMHOrO 3aXOPOHEHHs C YyKa3aHUEM JIMII,
norpedbeHrne KOTOPBIX IUIAHUPYETCsl Ha CEMEHHOM 3aXOpPOHEHUHU (Jajiee - 3asBJIEHUE) MO
(dbopMe cornacHo NPUIOKEHHUIO | K aIMUHUCTPATUBHOMY pPETJIaMEHTY;

dopma 3asBJICHUS pasMeniaercsa Ha caiite B cetu «MuTepHer», Ha EquHom noprane
u PervonaabHOM moprase ¢ BO3MOKHOCTBIO OecIyiaTHOro KonupoBaHus, B MOLI.

3asiBleHME 3alloOJIHSETCS pPa300puMBO, B MAIIMHONKWCHOM BHJAE WIH OT pPYKH.
3asiBiieHME 3aBepsieTCs MOAMKUCHIO 3aABUTENA (€70 YIIOJTHOMOYEHHOIO MPEICTaBUTENS).

3asiBieHHMe, IO NPOChOe 3asBUTENS, MOXKET OBbITh 3allOJIHEHO CHEIHaIUCTOM,
OTBETCTBEHHBIM 3a MpPUEM JOKYMEHTOB, C IOMOLIbIO KOMIIbIOTEpAa WM OT pyKu. B
MOCJIETHEM Clly4ae 3asBHUTENb (€ro yHOJHOMOYEHHBIH MpEeACTaBUTENb) BIHCHIBAET B
3asBJIEHUE OT PYKH CBOU (haMHIIUIO, UMSI, OTYECTBO (ITOJTHOCTHIO) M CTABUT MOATHCH.
3asiBlI€HHE COCTABJISIETCS B €IMHCTBEHHOM DK3EMILISIPE — OPUTHHAJIE.

[Ipu 3anonHeHUM 3asBJICHUSI HE JOMYCKAETCA WCIOJIb30BaHUE COKpAIlleHUW CJIOB U
ab0OpeBuatyp. OTBeTbl Ha  cojJepKamiecss B 3asABJICHUM  BOMPOCHI  JOJIKHBI
ObITh KOHKPETHBIMU U MCYEPITBIBAIOLTUMHU.

0) KOMHUS  JOKYMEHTa, yJAOCTOBEPSIOMIErO  JIMYHOCTh  3asBUTENS,  WJIHU
MPEJICTABUTEIIS 3asIBUTEIIS,
B) JOKYMEHT, MOJTBEPKAAIONIANA MTOTHOMOYMSI HA OCYILECTBICHUE JNEHCTBUN OT

UMEHHU 3asBUTENS (B Cilydyae oOpalieHus IpeIcTaBUTeNs (PU3NYECKOTO JIHIIA).
2.6.2. 3asBlieHME U TpUTIATAEMbIE JOKYMEHTBI MOTYT OBITh IpEACTaBIICHBI
CJIETYIOIIMMHU CIIOCOOAMHU:

a) MyTEeM JIMYHOTO OOpalieHus B YoTHOMOUYeHHbIH oprad (B M®II);
0) MIOCPEJICTBOM TMOYTOBOM CBSI3U;

B) TI0 JIGKTPOHHOM IOYTE;

r) nocpenctBom EauHoro moprana.

2.6.3. 3asBieHHME W JOKYMEHTBI, IPEAOCTaBIIIEMble B (OpME IICKTPOHHOTO
JIOKYMEHTA, TMOJIIMCHIBAIOTCS B COOTBETCTBUHU C TpeOoBaHUAMH DeepaibHOro 3aKoHa OT 6
ampenst 2011 roma Ne 63-®3 «OO6 »snekTpoHHOM moamucw» W crarberr 21.1 m 21.2
®enepanbHoro 3akoHa ot 27 wmrons 2010 roma Ne 210-®3 «O6 opraHu3anuu
MPEAOCTABICHUS TOCYJAPCTBEHHBIX M MYHHITUTIATBHBIX YCITYT.

JloBepeHHOCTh, TOJATBEpIKIAIONIas IMPAaBOMOYKME Ha OOpaIlleHHWE 3a TMOJyYCHHEM
TOCYJapCTBEHHONW WM MYHHIMIAIBHOW YCIYTH, BBIIAHHAS (PU3UYECKUM JIUIIOM, -
YCUJICHHOW KBaJIM(PUITUPOBAHHOM AJIEKTPOHHOM MOAMUCHI0O HOTapHyca.

2.6.4. Konuu JOKYMEHTOB MPEAOCTABIISIIOTCS C MPEAbSIBICHUEM MOIIUHHUKOB JTHOO
3aBEpPEHHBIC HOTapHAIBHO. ITocie IPOBEACHUS CBEpPKH IO UIMHHUKHU
JIOKYMEHTOB BO3BpAIIAIOTCS 3asBUTEIO.

2.6.5. B ciyuyae npeicTaBlIeHUsI TOKYMEHTOB Ha MHOCTPAHHOM SI3bIKE€ OHU JIOJKHBI
OBITH TIEPEBEACHBI 3asABUTEIIEM Ha PYCCKUH s3bIK. BepHOCTH mepeBojia W IMOTMHHOCTH
MOAMMCH TIEPEBOAYHKA JOJKHBI OBITh HOTAPHAIBHO YJIOCTOBEPCHBI.

2.6.6. JIokyMeHTBI HE JOJHKHBI COIEPKATh MOTYUCTKU MO0 MPHUIHCKU, 3a4EPKHYThIE
CJIOBA ¥ MHBIE HE OTOBOPEHHBIC B HUX HCIIPABIICHUS, a TAKXKE CEPbE3HbIC TOBPEKICHUS, HE
MO3BOJIAIOIINE OJIHO3HAYHO UCTOJIKOBATh UX COJAECPKAHUE.
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2.7. Hcuepnuvisarowuii nepeuenb OOKYMeHmMO8, He0OX00UMbIX 8 COOMBEENMCMBUU C
3aKOHOOAMENbHBIMU U UHBIMU HOPMAMUSHBIMU NPABOSLIMU AKMAMU OJIsl
npeodocmasneHus MyHUYunaibHou yCayeu, Komopwle 3aa8umesb 6npase npeocmasums no
cobCcmeeHHOU uHUYuamuee, maxk Kak OHu noO0excam npeocmagienuio 8 pamKax
MeAHC8E0OMCNEEHHO20 UHPOPMAYUOHHO20 83AUMOOELICNBUS

2.7.1. 3asButenb (YNOJIHOMOYEHHBIM MpEACTaBUTENb) BIPABE IO CBOEMY
YCMOTPEHUIO TMPEACTaBUTh B YIOJIHOMOYEHHBIM OpraH CIEIyIoIHue JTOKYMEHTHI
(cBenmeHus):

KOIMU JIOKyMEHTOB, TMOJATBEpXKJIAOUIMe OpayHble OTHOIIEHHS, OTHOIICHUS
pPOJICTBa MEXJy YKa3aHHbIMM B 3asiBICHMM JHUIAMH (CBHJETEIbCTBO O 3aKIHOYCHHUU
Opaka, CBUJETEIHCTBO O POXKJIECHUU, CBUICTEILCTBO 00 YCHIHOBJICHUU (yI0uepeHun), oo
YCTaHOBJIGHUM  OTLOBCTBA  HWHBIE  JIOKYMEHTbI, MOATBEPKAAIOIIME  YyKa3aHHBIC
OTHOIIICHHUS ).

2.7.2. 3asButend (YNOJIHOMOYEHHBIN MPEACTaBUTENb) UMEET NPABO MPEICTaBUTh
JOKYMEHTBI, yKazaHHble B m. 2.7.1 HacTosmero AJIMHHHCTPATUBHOIO PErJIAMEHTa,
CJIETYIOIIMMHU CTIOCOOAMHU:

a) IMyTeM JIMYHOTO OOpallieHust B Y TOJITHOMOYEHHBIN oprad win B MOILI;

0) mocpeACTBOM MOYTOBOM CBSI3H;

B) IO 3JIEKTPOHHOI MOYTE;

r) nocpeactsom EnnHoro noprana.

Konuu nokymeHToB, ykazansHble B 11.2.7.1. AIMMUHUCTPATUBHOIO pPEriiaMeHTa MOTYT
OBITH MPEICTABIICHBI C MPEIbIBICHUEM MMOTMHHUKOB (1151 0003pEeHNsI) HACICIHUKOB JTHOO
3aBepeHbl HoTapuaibHO. Ilociae cBepKkH, MNOJIMHHUKM BO3BpALIAIOTCS  3asBUTEINIO
(TIpecTaBUTENIO 3asIBUTEIIA).

2.7.3. JIOKyMEHTBI, yKa3aHHbIE B ITyHKTE 2.7.]1 aAMUHUCTPATUBHOIO pErIaMEHTa, HE
MOTYT OBITh 3aTPeOOBaHbI y 3aBUTENS MIPH MOJYYCHUH MYHUITUTIATBHON YCITYTH.

B cinywae ecnu ykazaHHBIE JOKYMEHTHl HE OBUIM TPEJCTABICHBI 3asBUTEIIEM
CaMOCTOSITEIbHO, TO OHHM 3alpalllMBalOTCSd YIOJIHOMOYEHHBIM opraHoM, MOI[ B
rOCYJapCTBEHHBIX OpraHax, OpraHax MECTHOTO CaMOYIpAaBIICHHS, B OpraHU3alUsAX, B
pacropsKEHUU KOTOPBIX HAXOIATCS.

2.7.4. 3amnperieHo TpeOOBaTh OT 3asIBUTEIIS:

NPEJICTABICHUSI JOKYMEHTOB M WH(GOpMAllUd WM OCYIIECTBICHUS JIEHCTBUH,
MpPEACTaBJICHUE WA OCYIIECTBICHUE KOTOPBIX HE MPEAyCMOTPEHO HOPMATHBHBIMHU
MPaBOBBIMU  AaKTaMH, PETYJIUPYIOINIMMU OTHOILIEHMS, BO3HUKAIOIIUE B CBA3U C
MPEAOCTABICHUEM MYHUIIUIIAIbHON yCIIyTH;

NPEJICTABICHUSI JOKYMEHTOB U MH(OpMAINK, KOTOPbIE HAXOATCS B PACHOPSIKEHUU
VYIIOJIHOMOYEHHOTO OpraHa, MpPeJoCTaBISAIOIIEr0 MyHUIIMIAIbHYIO YCIYTy, UHBIX OPTaHOB
MECTHOI'O0 CaMOYyIpaBJI€HUs, TOCYAAPCTBEHHBIX OPraHOB U OpraHU3allMii, y4acTBYIOIIUX B
MPEeAOCTABICHUU MyHUIIUIIAIbHON yCIIYyTH;

NpEJCTAaBICHUS  JIOKYMEHTOB W WHMOpMamuu, OTCYTCTBUE U (WJIN)
HEJOCTOBEPHOCTh KOTOPBIX HE YKa3blBAIUCH IPU NEPBOHAYAIBHOM OTKa3e B IPHUEME
JOKYMEHTOB, HEOOXOJMMBIX JJIsi TPEJOCTaBICHHS MYHHUIIMIAIBLHOW YCIyrH, JUO0 B
MPEAOCTABICHUN  MYHMIIMOAIBHOM  yCIyru 32 HMCKJIIOYEHHEM  CIIy4acs,
MPEeAYCMOTPEHHBIX MMyHKTOM 4 yacTu 1_ctatbu 7 @enepanbHoro 3akona ot 27 utoinst 2010
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roma Ne 210-®@3 «OO0 opraHuM3alMy NOpPEJOCTABIECHHUS TOCYJAPCTBEHHBIX H
MYHHALUTAIBHBIX YCIYT»;

MpeloCTaBlIeHUs] Ha OyMa)kKHOM HOCHUTENE JIOKYMEHTOB U  HH(OpMaIu,
ANIEKTPOHHBIE 00pa3pl KOTOPHIX paHee ObUIM 3aBEpPEHbl B  COOTBETCTBUU C
3akoHoAarenbcTBOM Poccuiickoit denepaunu B cdepe opraHuzanuu MPeJOCTABICHUS
MYHHUIIMIAIBHBIX YCIYT, 32 UCKIIIOUEHUEM CIy4yaeB, €CJIM HAHECEHHE OTMETOK Ha TaKue
JOKYMEHThI JIMOO HUX H3BSATHE SBIAECTCA HEOOXOIMMBIM YCIOBUEM MPEAOCTABICHUS
MYHHUIIMIAIBHON YCIYTH, M UHBIX CIy4aeB, yCTAHOBJIEHHBIX (eiepabHbIMU 3aKOHAMU.

2.8. Ucuepnuvisarowuti nepeueHb 0CHOBAHUL OJisl OMKA3A 8 npueme 0OKYMeHMO8,
HeobXx00uMblLx OJisl NPeOOCMABIeHUs. MYHUYUNATbHOU YCIyeU

OcHoBaHus ISl OTKa3a B IpUEME 3aiBJIICHUS U TJOKYMEHTOB, HEOOXOUMBIX IS
MPEAOCTABJICHUS MyHULIUIIAJIbHON yCIIYTH, OTCYyTCTBYIOT.

2.9. Ucyepnuvisarowuii nepeweHb 0CHOBAHULL OJisl NPUOCMAHOBIEHUS
npedocmasieHus Uiu OmKa3a 8 npedoCmasieHu MyHUYUnaibHoU yCcayeu

2.9.1. OcHoBaHM# AJI1 NPUOCTAHOBIICHUS MPEIOCTABICHUS MYHHMIIMIAIBHON YCIyTH
HE IPEeyCMOTPEHO.

2.9.2. OcHOBaHUEM JJIs1 OTKa3a B MpUEME K PACCMOTPEHUIO 3asIBICHUS SIBIISETCA
BBISIBJICHUE HECOONIOZICHUSI YCTAHOBJICHHBIX cTaThel 11 dexepanbHOro 3akoHa OT 6
ampenst 2011 roma Ne 63-®3 «OO0 »>1IeKTPOHHOM TMOINUCK» YCJIOBHH TPU3HAHUS
NeNUCTBUTENBHOCTU KBAIU(PUIIMPOBAHHOM 3JIEKTPOHHOM MOMAMKUCH (B CIyyae HanpaBlIEHUs
3asBJICHUST U TPWIAraeMblXx  JIOKYMEHTOB,  MPEIyCMOTPEHHBIX  HACTOSIIUM
aJIMMHUCTPATUBHBIM PErJIaMEHTOM, B 3JIEKTPOHHOH (opme).

2.9.3. OcHoBaHMsIMM Ji1 OTKa3a B MPEJOCTABICHUM MYHUIUIAIBHOW YCIyTH
SBJISIFOTCSI:

HENpeJICTaBJICHUE 3asiBUTENEM JOKYMEHTOB, ONPEICICHHbIX B NyHKTE 2.6.1
HACTOSIIEr0 aJMHUHHCTPATUBHOTO pErJIaMeHTa, OOA3aHHOCTh [0 MPEJAO0CTaBICHUIO
KOTOPBIX BO3JIO’KEHA Ha 3asBUTENS (YIIOJTHOMOYEHHOTO MIPEICTABUTETIS );

OpeJICTaBICHUE  WJIM  TOJy4YeHHEe B  TOpPSAKE  MEXKBEJIOMCTBEHHOIO
B3aMMOJICHCTBUSI JOKYMEHTOB, HE MOJTBEP)KIAIOLIUX MPABO 3asgBUTENS Ha CO3JaHHE
CEMEIHOT0 3aXOPOHEHUS;

OTCYTCTBHE CBOOOHOTO y4acTKa 3eMJIM B Mpeziesiax 00IIecTBeHHOTo KIIaqouIIa,

Ha TEPPUTOPUHU KOTOPOTO TUIAHUPYETCS CO3J]aHIEe CEMEMHOT0 3aXOpOHEHUSI.

Pemenne 00 oOTka3ze B CO3MaHMM CEMEHHOTO 3aXOpOHEHHUS MOXKET OBITh
o0kajJoBaHO B  TIOpSJKE, YCTAaHOBJICHHOM  3aKOHOJATEIbCTBOM  Poccuiickoit
denepanuu.

2.10. Ilepeuens ycnye, komopwie A61AH0MCA HEOOXO0OUMbIMU U 00A3AMeNbHbLMU
0/151 NPeOOCMABIeHUsL MYHUYUNAbHOU YCIIYeU, 8 MOM YUCLe C8e0eHUsi 0 OOKYMeHme
(Ooxkymenmax), 6bl0asaemom (8b10a8aeMblX) OPSAHUIAYUAMU, VHACBYIOUUMU 8
npeodoCcmasieHuu MyHUYUnaibHoU ycayeu
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Yceayru, KOTOpbIE  SIBISIIOTCS  HEOOXOJUMBIMH W 00sI3aT€NbHBIMUA IS
MPEeAOCTABICHUSI MyHUIIUIIAILHON YCIIYTH, OTCYTCTBYIOT.

2.11. Pazmep nnamel, 3umaemol ¢ 3asa8umeins npu npedocmasienuu
MYHUYUNATBbHOU YCILY2U, U CHOCOObL ee 3UMAHUS 8 CYUASX, NPeOyCMOMPEHHbIX
peoepanvHbiMU 3aKOHAMU, NPUHUMAEMBIMU 8 COOMEEMCMEUU C HUMU UHBIMU
HOPMAmMusHbuIMU npagosvimu akmamu Poccutickoii @edepayuu, HOpMamueHviMu
npagosviMU AKMamu 001acmu, MyHUYUNATbHLIMU NPABOBLIMU AKMAMU

[IpenocraBienne MyHMIIMIAIBHOM YCIYTH OCYIIECTBISAETCS U 3asBUTEIEH Ha
0€3BO3ME3/IHOI OCHOBE.

2.12. Makcumanbubiil CPOK 0HCUOAHUS 8 OUepedu NpuU noodave 3anpocd o
npedoCcmasieHuu MyHUYUnaiIbHoU yCayeu U npu noyyeHulu pe3yiomama
npeodoCcmasieHHot MyHUYUNAIbHOU YCLy2u

MakcumanpHbII CpPOK OXHMAAHUS B O4Ye€peau NpU IOAAYe 3asBJICHHUS O
MpeNoCTaBlICHUH yCIyru W (WiIM) TpU TOJYYEHUM pe3yibTara MpeoCTaBICHUS
MYHULANIAJIBHON YCIIYTH HE JOJDKEH MPEBbIATh 15 MUHYT.

2.13. Cpok pecucmpayuu 3anpoca 3aa68umeJis
0 npedocmasieHul MyHUYUNAaIbHoU Ycy2u

2.13.1. Peructpamusi 3asBICHUS, B TOM YHCI€ B DJEKTPOHHOH (dopme
OCYUIECTBIISIETCSI B JIEHb €TI0 MOCTYIUICHUS (IPU MOCTYIUICHUH B 3JIEKTPOHHOM BHUJE B
Hepabouee BpeMsi — B Ompkaiuil pabouuil eHb, CIEIYIOIIMA 32 JHEM MOCTYIJICHUS
YKa3aHHBIX JOKYMEHTOB).

2.13.2. B ciyyae eciu 3asBHUTENIb HAlPAaBWJ 3asBJICHUE O IPEIOCTaBICHUU
MYHULUIIAJBHON YCIIyI'M B 3JIEKTPOHHOM BHUJIE, JOJKHOCTHOE JIMILIO, OTBETCTBEHHOE 3a
IIPEJIOCTABICHNE MYHUIMIIAJBbHON YCIYTH, IPOBOJUT MPOBEPKY JIEKTPOHHOM IMOJIIUCH,
KOTOPOU MOANMCAHBI 3asBJICHUE U IPUJIaAraeMble JOKYMEHTBHI.

[IpoBepka YCHUJICHHOU HEKBaTM(UIIUPOBAHHON u YCHJICHHOU
KBATM(UIIMPOBAHHOW AJIEKTPOHHOW TOJMUCH OCYIIECTBISETCS C HCIOJIb30BaHUEM
UMEIOIIUXCS CPENICTB AIIEKTPOHHOW MOJMUCH WX CPEACTB MH()OPMAIIMOHHON CHCTEMBI
TOJIOBHOTO YJIOCTOBEPSIONIETO IIEHTPa, KOTOpas BXOAUT B COCTaB HH(PPACTPYKTYPHI,
obecrnieunBaronieil HHPOPMAITMOHHO-TEXHOJIOTHYECKOE B3aUMOJICHCTBUE JEHCTBYIOIIMX
U CO371aBa€MbIX HWH(MOPMAIIMOHHBIX CHCTEM, HCIONB3YEMBIX IS TPEAOCTaBICHUS
MYHUIIAITATbHONW yciyTH. [IpoBepka ycHIEHHON KBaIM(HUIIMPOBAHHON 3JICKTPOHHOM
MOMAINKCH TaKXKe OCYHIECTBISETCS C MCIOIb30BAaHUEM CPEACTB HMH(POPMAIMOHHON
CHUCTEMBI aKKPEAUTOBAHHOTO YAOCTOBEPSAIOLIETO LEHTPA.

[IpoBepka mpoCTON 3JIEKTPOHHOM IOIIKUCH OCYIIECTBIIETCS C MCIIOJIb30BAHUEM
COOTBETCTBYIOIIETO CEPBHUCA €IMHON CUCTEMbI HICHTU(UKAIINK U ayTeHTU(DUKAIIHIH.

2.14. Tpebosanus k nomeweHUsIM, 8 KOMOpPvIX NPeOOCMABISIIONCS
MYHUYUNATBHBLE YCIY2U, K 3ALY OHCUOAHUSL, MECMAM OJis 3aN0JIHEHUSL 3aNpPOoCcO8 O
npeooCcmasieHuu MyHUYUNAIbHOU YCyeu, UHHOPMAYUOHHBIM CIEHOAM C
0Opazyamu ux 3anoaHeHUs. U nepednem 0OKYMeHmos, HeoOX0OUMbIX Ois
npedocmasieHus MyHUYyunaibHou YCiyeu, 8 mom 4ucie Kk 06ecneueHuro
docmynHocmu 0151 UHBANUO08 YKA3AHHBIX 00BLEKMO8 8 COOMBEMCMBUU C



3akonooamenvcmeom Poccutickoti @edepayuu 0 coyuanbHoU 3aujunme UHBAIUOO8.

2.14.1. LleHTpanpHBIM BXOJ B 3[JaHHE YIOJHOMOYEHHOIO OpraHa, B KOTOPOM
MPEAOCTABIISIETCS. MYHHULIMNAIbHAS yciyra, OOOpYIyeTcsi BBIBECKOH, cojaepxkalieit
MH(}OPMALIMIO O HAMMEHOBAHUU U peKUME padOThl Y IOJTHOMOYEHHOT'O OpraHa.

2.14.2. Bxox B 3maHue, B KOTOPOM MPEAOCTABISAETCS MYHULHMNAIbHAS YCIIyTa,
o0opyayeTcss B COOTBETCTBUU C TpeOOBaHUAMH, OOECIICUMUBAIONIMMU BO3MOXHOCTh
OecpemsITCTBEHHOTO BX0/1a MHBAJIMJIOB B 3JJaHUE U BBIXOJIa U3 HETO (MaHAyC, TOPYYHH).

2.14.3. I'paxxnanaM, OTHOCAIIMMCSA K KAaTETOPUM WHBAJIWAOB, BKJIKOYas HWHBAJIHJIOB,
HCIIOJIB3YIOMINX KPeca-KOISICKH U COOAK-MIPOBOIHUKOB, 00€CTIEUNBAIOTCS:

BO3MOXHOCTh  CaMOCTOSITEJIBHOTO  TEPEIBWXKEHUA 1O 3JaHUI0, B  KOTOPOM
MPEOCTABIISIETCS] MyHHIUIIAIbHASL yCJyra, B LENAX JOCTyNMa K MECTY MPEAOCTaBIICHUS
YCIIyTH, B TOM YHCJIE€ C MOMOIIBIO COTPYAHUKOB Y IOJTHOMOYEHHOI'O OpPraHa;

BO3MOXHOCTb ITOCAJIKM B TPAHCIOPTHOE CPEACTBO U BBICAIKHU W3 HETO MEpe] BXOAO0M
B 3JIaHHE, TJE MPEIOCTABISIETCS MyHULIMNAIbHAS yCJIyra, B TOM YHCJIE C UCIOJIb30BAHUEM
Kpecla-KOJISICKM U TPU HEOOXOJWMOCTH C TIOMOIIBIO COTPYIHUKOB YTIOJTHOMOYEHHOTO
Oprasa;

COTPOBOXKJCHUE WHBAINJIOB, MUMCIOIINX CTOWKHE HapylieHUs (DYHKIUN 3peHHs U
CaMOCTOSTEIBHOTO MEPEABMKEHUS, TI0 TEPPUTOPHUM 3[IaHHS, B KOTOPOM IMPEIOCTABISAETCS
MYHHUIUIIAJIbHAS YCIIYTa;

COACHCTBUE HWHBAIWIY TMPU BXOJI€ B 3/1aHUE, B KOTOPOM MPEIOCTABIISIETCA
MYHUIIMINIAIbHAST YCIyTa, W BBIXOJIE M3 HETO, MHPOPMUPOBAHME WHBAIHUJA O JOCTYIHBIX
MapHIpyTax o0IIeCTBEHHOTO TPAHCIIOPTa;

Ha/JJIeXkKallee  pasMelleHue  HocuTeled  MHpopMaluu, HeoOXOoIuMOH  Juis
oOecrieueHHsi OeCHpEnITCTBEHHOIO JOCTyNa WHBAJIMAOB K MeECTaM MpPeJOCTaBIICHUs
MyHULUIIAJIbHAS YCIYTH C Y4YETOM OIPAHMYEHHUS UX >KU3HEHACATEIbHOCTH, B TOM YHCIIE
OyOnupoBaHUE HEOOXOIUMOM JUIsi TOJY4YeHUs MYHUIMNAIbHAs YCIYTM 3BYKOBOM H
3puTeNbHON MHGOPMAIUK, a TaKXKE HAJMMUCEH, 3HAKOB U MHOW TEKCTOBOW M Tpaduueckoit
uHbOpMallMd 3HAKaMH, BBIMOJIHEHHBIMU pelibeHO-ToueyHbIM mipudToM bpaiinsg u Ha
KOHTpPAacTHOM (OHE;

o0ecrieyeHre JOMycka B 3JlaHUE, B KOTOPOM TIPEIOCTABISIECTCS MYyHHUIUIAIbHAS
ycllyra, COOaKU-TPOBOJHMKA TMPU HAIMYMAM  JIOKYMEHTa, TMOJATBEPKIAIOLIETO ee
creruaibHoe 00y4YeHHEe, BBIJAHHOTO MO (opMe U B MOPSAKE, YTBEPKIACHHBIM IMPUKA30M
MunucrtepcTBa Tpylla U colanbHOM 3amuThl Poccuiickoit @enepannu ot 22 utoHsa 2015
roma Ne 386H;

OKa3aHWEe MHBAJIUJAM MTOMOIIM, HEOOXOIUMOM IS TIONyYeHUsl B JOCTYITHOU JIJISl HUX
dbopmMe uHpOpPMAIUU O MpaBUIIaX MPEJOCTABICHUS MYHUIIUNAIBHONW YCIYTH, B TOM YHUCIIE
00 odopmiieHUU HEOOXOJUMBIX ISl MOJTYYEHHUS MYHUIIUNAIBHOW YCIYTH JIOKYMEHTOB U
COBEpIIEHUU HMHU JIPYTUX HEOOXOJUMBIX JUIS TIOJIYYEHHUS MYHHIIMIIAIBHON yCIyTH
JIEUCTBUM;

NPEIOCTABICHUE WHBANUAAM II0 CIyXy MPH HEOOXOAMMOCTH MYHHUIIUIAIHLHOU
YCIIyTH C WCIIOJIb30BAaHUEM PYCCKOTO ’KECTOBOTO SI3bIKa, BKIIIOUasi oOecreueHue J0MycKa B
31aHUe, A€  [PEJOCTaBISIETCS ~ MyHULMNAJIbHAS  yCIyra,  CypAOIEpEeBOIUMKA,
TUdIOCYpIONIEPEBOTUNKA;

afganTais o(pUIMaIbHOTO caiiTa YTOJHOMOUYEGHHOTO opraHa B ceTu «MHTepHEeT»
JUISL JTUI] C HApyIIeHUEeM 3peHus (CI1ab0oBUISIINX );



OKa3aHWE CIEHIUATUCTaMi YTOJHOMOUYEHHOIO OpraHa WHOM HeoOXoauMoun
WHBAJIWJIaM TOMOIIM B TMPEOJIOJICHUH OaphepoB, MEMIAIOUIUX MOJIYYEHUIO UMM YCIYyT
HapaBHE C JIPYTUMH JIULIAMH;

2.14.4. Ha rteppuropuu, IPWIETAOMIEN K 30aHUI0, B KOTOPOM IPEIOCTABIACTCS
MYHUIIUINANbHAS yCIIyra, OpPraHu3ylTCs MecTa JUIisl MAapKOBKU TPAHCIOPTHBIX CPEICTB, B
TOM YHCIIe MECTA VISl MAPKOBKU TPAHCIOPTHBIX CPEACTB MHBAIUIOB. JlocTyn 3asBUTENEH K
MapKOBOYHBIM MECTaM SIBJISIETCSI OECIIIaTHBIM.

2.14.5. TlomemieHus, NpeIHA3HAYECHHBIE MJIsI TPEAOCTABICHUS MYHHIUITAIBHON
YCIYTH, JOJDKHBI COOTBETCTBOBATH CAHUTAPHO-IIUJEMUOJIOTHYECKUM TIpaBUjIaM U
HOpPMAaTHUBaM.

B nmomemenusix, mpeaHazHauYeHHBIX ISl TMPEIOCTABICHUS MYHHUIIMIAIBHON YCIyTH,
Ha BUJHOM MECTE TMOMEMIAIOTCS CXEMbI Pa3MEIIEHUS CPEACTB IMOXKAPOTYIICHUS U MyTeHl
IBaKyaIuu.

2.14.6. Mecta oxujaHus W TpUeMa 3asSBUTENICH IOJKHBI OBbITh YJOOHBIMU MJIs
3asBUTENIeH, OOOpYJOBaHBI CTOJIAMH, CTYJIbsIMH, OOECIEYeHbl OJIAaHKaMU 3asBIICHU,
oOpasiiaMu X 3aM0JIHCHUS, KaHIICIIPCKUMU MTPUHAIC)KHOCTSIMHU.

Mecta undopMupoBaHus, MpeaHA3HAYCHHBIE JIJIST 03HAKOMJICHUS 3aMHTEPECOBAHHBIX
Ul ¢ UHPOPMAIIMOHHBIMA MaTepuajaMu, O0OpYAYIOTCS WH()OPMAIMOHHBIMU CTEHIAMH,
HarsIAHOW WHGOpMaIel, MmepeyHeM TOKYMEHTOB, HEOOXOJIWMBIX I MPEeIOCTaBICHUS
MYHUIIUMIAILHON YCIIYTH, a TaK)Ke€ TeKCTOM aJIMUHUCTPATUBHOIO pEryiaMeHTa.

AJIMUHHUCTPAaTUBHBIM  perIaMeHT, MYHMIMOAIbHBI MPaBOBOM aKT O €ro
YTBEPXKACHUU U TIEPEYCHb JOJKHOCTHBIX JIMIl, OTBETCTBEHHBIX 3a IIPEJIOCTABIICHHE
MYHUIIUMIAIBHOW YCIyTH, a TaKXe HOPMAaTUBHBIC TMIPABOBBIC AaKThI, PETYIUPYIOIIHE
IPEIOCTABICHUE MYHUIIMIIAIBHON YCIIYTH, TOJDKHBI OBITh HOCTYIIHBI JUIsl 03HAKOMJICHHS Ha
OyMa)KHBIX HOCHUTEIISIX, a TAK)KE B AJIEKTPOHHOM BH/JIE.

[Ipuem 3asBUTENEN OCYLIECTBISETCS B MECTaxX MPEAOCTaBICHUS MYHHUIMIAIbHON
YCIIyTH B CIIEUUAJIbHO BBIIECICHHBIX JJISl 3TUX IleJiel MOMENIeHHUIX - KaOMHeTax ISl mpruema
3asBUTEJIEH.

KaOunets! g npuema 3asiButeneit 00opyayrorcs nHOOPMAIIMOHHBIME TaOIMYKaMu
(BBIBECKaMH) C YKa3aHHEM HOMEpa KaOMHETA.

Tabnuuky Ha IBEepsSX KaOMHETOB WIJIM HAa CTEHAX JIOJDKHBI ObITh BUJIHBI TTOCETUTEIISIM.
Kabunerst nans mnpuema 3asBUTENe OOOpPYAYIOTCS CHISYUMH MeCTaMu (CTYJbSIMH,
KPECEJIbHBIMU CEKIIUSMU).

2.15. Ilokazamenu 0ocmynHocmu u Ka4ecmea MyHUYUnaibHou yciyau

2.15.1. Tloka3arensiMu TOCTYITHOCTH MYHUIIUIIAIbHON YCIIYTH SIBJISIOTCS:

UHGOPMUPOBAHUE 3asBUTENEH O MPEAOCTABICHHUH MYHUITUTIATHHON YCIIYTH;

o0opyoBaHue TEPPUTOPHUIA, MPUJIETAIOIINX K MECTOPACTIOJI0KEHUIO
YTOTHOMOUYEHHOTO OpraHa, €ro CTPYKTYPHBIX MOApa3ieieHuil (mIpu HAIU4YUHU), MECTaMHU
MapKOBKM aBTOTPAHCIIOPTHBIX CPEACTB, B TOM YHCIE [UIsl JIUI C OrPaHUYCHHBIMH
BO3MOKHOCTSMU;

0o0opy0BaHKE MTOMEIIEHUN YTIOJTHOMOYEHHOT'0 OpraHa MeCTaMu XpaHeHHs BEpXHEH
OJICXKIbI 3asIBUTEIICH, MECTAaMH OOIIIETO MOTh30BAHUS;

cobmrofienne rpadguka paboTsl YIOJIHOMOUYEHHOTO OpPraHa;

00Opy/ZIOBaHME MECT OXHUJJIAHUS W MECT IpHeMa 3asBUTENeH B YIOIHOMOYECHHOM
OpraHe CTyJbsIMHU, CTOJaMH, OOECIEeUEeHHE KAHUEIIPCKUMHU MPUHAIICKHOCTAMU JJIs
MIPEIOCTABJICHHS BO3MOKHOCTH O(DOPMIIEHHUST TOKYMEHTOB;

BpeMsl, 3aTpaueHHOE Ha MOJy4YeHHE KOHEYHOTO pe3yJibTaTa MyHUIIUIIAIbHON YCIyTH.



2.15.2. Tloka3arensiMyu Ka4eCTBa MyHULIUITAIIBHON YCIIYTH SIBJISTFOTCSL:

KOJIMYECTBO  B3aWMOJICHCTBUI  3asgBUTENS C JIOJDKHOCTHBIMH JIMIAMH  TIPH
MPEIOCTABICHIHA MyHUIIUTIATBHON YCIIYTH U UX IPOJI0JDKUTEITEHOCTb.

COOITIO/IEHNE CPOKOB U MOCIIEAOBATEIBHOCTH BBIITOJIHEHUS BCEX aIMUHUCTPATHBHBIX
MPOIEeAyp, IPEAYCMOTPEHHBIX HACTOSAIINM aIMUHICTPATHBHBIM PErIIaMEHTOM;

KOJIMYECTBO OOOCHOBAHHBIX KajloO 3asBUTENEH O HECOONIONECHUU TMOpsaKa
BEIMIOJTHEHUSI ~ JIMAHUCTPATUBHBIX  TPOLEAYP, CPOKOB PpETHCTpalHd  3ampoca M
MPEIOCTaBICHUS MYHUIIUNAIBHOW YCIyrH, 00 OTKa3e B WCIPABICHUM JIOMYIICHHBIX
OTIeYaTOK M OUMIMOOK B BBIIAHHBIX B PE3yJIbTaTe MPEIOCTABICHUS MYHUIIUIAIBLHOW yCITyTH
JOKYMEHTax JMOO O HapylIeHWHM CpoKa TaKUX MCIpABIEHUN, a TakKXke B clydae
3aTpeOOBaHMS TOJKHOCTHBIMU JIMIIAMU Y TOTHOMOYEHHOTO OpTaHa JOKYMEHTOB, IUIaTHI, HE
MPETyCMOTPEHHBIX HACTOSIIUM aIMUHUCTPATHBHBIM PETIIAMEHTOM.

2.16. Ilepeuensv knaccos cpedcma 31eKmpoOHHOl NOONUCU, KOMOpble 0ONYCKAIOMCSL
K UCNOIb308AHUIO NPU 0OpaAUeHUU 3a NOTYYEeHUeM MYHUYUNATbHOU YCly2U,
0Ka3b18AeMOll ¢ NPUMEHEeHUEeM YCUTIeHHOU K8ATUDUYUPOBAHHOU DTIeKMPOHHOU

noonucu*

C yuerom TpeboBaHMi K CpeacTBaM JIIEKTPOHHOW MOJIUCH, YTBEPKIACHHBIX
npukazom denepanbHoil ciryx0bl 6e3onacHocTu Poccuiickoit denepaunu ot 27 nekadps
2011 roma Ne 796, npu oOpaimieHMH 3a TOJYyYEHHEM MYHHUIMIAIBHON YCIYTH,
OKa3bIBa€MOW C MPUMEHEHHEM YCHIIEHHON KBaTU(PUIIMPOBAHHOMN AJIEKTPOHHOM MOJIHUCH,
JOITYCKAIOTCSl K MCIHOJIB30BAHMIO CIIEAYIOIINE KIIACCHI CPEACTB DJIEKTPOHHOW ITOANMCH:
KC2, KC3, KB1, KB2 u KAI.

[II. Cocras, nocienoBaTeNbHOCTh U CPOKU BHITIOJIHEHUS aJJMUHUCTPATUBHBIX
npoueayp, TpeOOBaHMs K TOPSAIKY UX BBIIIOJHEHHS, B TOM YHCIIe 0COOEHHOCTH
BBIMIOJTHEHUS a/IMUHUCTPATUBHBIX MPOLIEIYP B JIEKTPOHHOU (popme, a Takxke
O0COOCHHOCTH BBITIOJTHEHUS aJIMUHUCTPATUBHBIX Mpotenyp B MOIL]

3.1. Ucuepnuvlsatowuii nepeuens aOMUHUCIPAMUBHBIX NPOYEOVD

3.1.1. IIpenpocraBieHne MYHHUIMIAIBLHON YCIYyTrd BKIIOYAeT B ceOsl ClieqyroIue
aJIMUHUCTPATUBHBIC MPOIIEAYPHI:

1) mpuém u peructpanus 3asBICHUS U MPUIIAraeMbIX K HEMY TOKyMEHTOB;

2) paccMOTpeHHuE 3asBJICHHUS U MpPHJIAracMblIXx K HEMY JIOKyMEHTOB, MPUHSTHE
pElIeHHs O CO3JaHUH CEMEMHOTO (POAOBOr0) 3aXOPOHEHMS MO0 00 OTKa3e B CO3/IaHUU
ceMeiHoro (POI0OBOT0) 3aXOPOHEHUS;

3) BbIgauya (HampaBlieHUE) 3asgBUTENIO pEHICHUS O CO3JaHUHM CEMEHOro
(pomoBoro) 3axopoHeHus JuO0 00 OTKaze B CO3JaHUM CEeMEHHOro (PoJ0BOrO)
3aXOPOHEHHS.

3.2. [lpuém u pecucmpayus 3as1671eHUsL U NPULASAEMbIX OOKYMEHMO8
3.2.1. Opuauueckum ¢dakToM, SBISIIONMIMCS OCHOBAaHMEM JUIsl  Hadaja

BBIITOJIHCHU A aﬂMHHHCTpaTHBHOﬁ IMpoucayprl, ABJIACTCA INOCTYILNICHUC B
ynOHHOMO‘-ICHHBIﬁ OpTraH 3asBJICHUA U NpUJIaraCMbIX JOKYMCHTOB.
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3.2.2. JIOJDKHOCTHOE JIUIIO0 YIOJJHOMOYEHHOTO OPraHa, OTBETCTBEHHOE 3a MPUEM U
pEruCTpanuio 3asBJICHUS, B J€Hb IOCTYIUICHUS 3asBICHUS (IIpM MOCTYIJIEHUU B
AJIEKTPOHHOM BHJI€ B Hepabouee Bpems - B OJkaluii paboumii 1eHb, CIeayolui 3a
JTHEM MOCTYIUICHUS YKa3aHHBIX JJOKYMEHTOB):

1) ocymiecTBiIs€T pEerucTpaluio 3asBICHUS W MpUIaraéMbiX JOKYMEHTOB B
KypHaJIe perucTpauy BXOIAIINX 0OpalleH i,

2) BBIIAET pAacHMCKy B MOJYYEHHUU OT 3asABUTENS JIOKYMEHTOB C YKa3aHHUEM HX
MIEpPEYHs U JaThl UX MOJTYYEHHUS YIIOTHOMOYEHHBIM OPIaHOM.

3.2.3. B cnyuae ecin 3adBJICHHE W NPHWJIAracMble JOKYMEHTBI IPEACTABISAIOTCS
3asiBUTEJIEM B YNOJTHOMOYEHHBIH OpraH JIMYHO, JOJHDKHOCTHOE JIMIIO YIIOJIHOMOYEHHOTO
OopraHa, OTBETCTBEHHOE 3a MPUEM M PErHCTpalMIO 3asBJICHUS, BBIIAET 3aABUTENI0 WU
€ro IpeJICTaBUTENI0 PACIHMCKY B TOJYyYEHUU JOKYMEHTOB C yKa3aHHWEM HX MEepeyHs U
naTbl moiyueHus. Pacnucka Bbmaércs 3asBUTENtO (IPEICTABUTENIO 3asBUTENS) B JIEHb
MOJIYYEHHUSI YIIOJITHOMOUYEHHBIM OPraHOM TaKuX JIOKyMEHTOB.

B ciiydae ecnu 3asiBlieHHE U puiaraeMble JOKYMEHTHI MTPEICTABIIEHbI 3asBUTEIIEM
B YINOJHOMOYEHHBIH OpraH IMOCPEJCTBOM IOYTOBOIO OTMPABICHUS, paclucka B
MOJIYYEHUH TaKUX 3arnpoca U JOKyMEHTOB HAIPABIISIETCS] YIIOJTHOMOYEHHBIM OPTaHOM 110
yKa3aHHOMY B 3alpoce MOYTOBOMY aJpecy B TeUeHHE pabodero AHs, CIEIyIOIIEro 3a
THEM MOJTYYEHUS YIIOTHOMOYEHHBIM OPraHOM JIOKYMEHTOB.

[Tonyuyenue 3asBieHUS W MPUIATaeMbIX JTOKYMEHTOB, MPEJCTaBIsEMbIX B (popme
ANEKTPOHHBIX JIOKYMEHTOB, TOATBEPKIACTCS YIMOJIHOMOUYEHHBIM OpPraHOM MyTEM
HalpaBJICHUsI 3asABUTENIO (IPEJACTABUTEIIO 3asBUTENS) COOOUIEHMS O IOJIYyYEHHH
3asBJICHUS] W JIOKYMEHTOB C YKa3aHHEM BXOJSUIETO PErucTpallMOHHOIO0 HoMepa
3asBJICHUs], JaThl MOJY4YEHUS YIOJHOMOYEHHBIM OPraHOM 3asiBJICHMS U JIOKYMEHTOB, a
TaKXKe IepeueHb HAUMEHOBaHUM (ailioB, MpeACTaBICHHBIX B (OpPME 3JIEKTPOHHBIX
JOKYMEHTOB.

3.2.4. Tlocne perucrpauuy 3asBICHHE M IpUIaraeMble K HEMY JOKYMEHTBI
HalpaBJIsIOTCS Ul PACCMOTPEHMs JIOJDKHOCTHOMY JIMILY YHOJHOMOYEHHOI'O OpraHa,
OTBETCTBEHHOMY 3a MPEAOCTAaBICHUE MYyHHIMIAIbHONW YCIyrH (Jlajee - OTBETCTBEHHOE
JOJPKHOCTHOE JIUIIO).

3.2.5. Cpox BBINOJHEHHUS JaHHOW aJMUHUCTPATUBHOW MPOLETyphl COCTABISET |
pabouuii JeHb CO JHS TMOCTYIUIEHUS 3asBJIEHUS M TpUIaraéMbIX JIOKYMEHTOB B
YIIOJIHOMOYEHHBIH OpraH.

3.2.6. Pe3ynbraroM BBINOJHEHUS JAaHHOW aJMUHUCTPATUBHOW IMPOLETYpHI
SBJISIETCS TOJIy4€HUE OTBETCTBEHHBIM JIOJPKHOCTHBIM JIMIIOM 3asiBJICHUS U MPHJIaraeéMbIX
JOKYMEHTOB JJIsl PACCMOTPEHHUS.

3.3. Paccmompenue 3as61eHus U NpUIdeaemvlx K Hemy OOKYMeHmo8, NpuHsmue
peuerust 0 CO30aHUlU CeMeliH020 (P000B8020) 3ax0poHeHUs TUub0o 06 omKaze 8 CO30aHUU
cemetino2o (P0008020) 3aX0OPOHEHUs

3.3.1. Opuamueckum ¢dakToM, SBISIIONUAMCS OCHOBAaHMEM JUIsl  Hadaja
BBITOJIHEHUSI aJMUHUCTPATUBHOM TMPOLEIYPHI, SBISETCS IOJy4YCHUE 3asBJICHUS W
MpUJIaraéMbIX JOKYMEHTOB OTBETCTBEHHBIM JIOJDKHOCTHBIM JIUIIOM JIJIS PACCMOTPEHHUS.

3.3.2. B ciuyyae, eciu 3asBUTEIb [0 CBOEMY YCMOTPEHHMIO HE IIPEICTaBUII
JIOKYMEHTBI, YKa3aHHbIE B MyHKTE 2.7.]1 HACTOSIIEro aJMUHUCTPATUBHOIO pPETJIaMEHTa,
OTBETCTBEHHOE JOJKHOCTHOE JIMLIO B TEUEHHE MATH PadOUMX JHEW CO JIHS MOTYy4YeHUS
3asBJICHUS u MpUJIaraeMbix JIOKyMEHTOB o0ecreunBacT HalpaBJICHHUE



MEXBEJOMCTBEHHBIX 3alPOCOB JJISl MOTYUYEHHUS TOKYyMEHTOB (CBEACHUN U3 TOKYMEHTOB),
IIPEAYCMOTPEHHBIX IIYHKTOM 2.7.1 HACTOSIIET0 aAIMUHUCTPATUBHOIO PEIVIAMEHTA.

Cpok  mpenocTaBi€HMs ~ MYHHMLIMIAIBHOM  yCIyrm  IpU  HalpaBJICHUH
MEXBEJOMCTBEHHBIX 3alIPOCOB MOKET OBITh MpOJUIeH He Ooisiee ueM Ha 30 KaJeHAapHBIX
THEH, 0 4éM 3asBUTEIb YBEJOMIIIETCS B MUCbMEHHOH (hopme B TeueHue 3 pabouux aHen
CO JTHSI IPUHSTHS PELIECHUS O MPOJICHUH.

3.3.3. OTBETCTBEHHOE JTOJKHOCTHOE JIMLO B T€UEHHE MATH pabouux JHEW cO THS
MOCTYIUICHUS] 3alpalliBaeMbIX CBEJACHUN (JOKYMEHTOB) B YIOJHOMOYEHHBIH OpraH
MIPOBEPSET 3asBJICHUE U MPEICTABIEHHBIE JOKYMEHThl Ha HaJIM4W€ OCHOBAaHUU Jis
OTKa3a B CO3JaHUHM CEMENHOro (poJOBOr0) 3aXOPOHEHHMSI, MPEAYCMOTPEHHBIX MYHKTOM
2.9.3 HacTosAIIEro aIMUHACTPATUBHOTO PETJIAMEHTA.

3.3.4. Ilpn Hanuuuyu OCHOBAHMM ISl OTKa3a B MPEJAOCTABICHUM MYHHUIIMIIAIbHOU
YCIYyI'M OTBETCTBEHHOE JOJKHOCTHOE JMIIO B TeueHue 1 pabouero naHA € JaThl
OKOHYAHMS CPOKA, yKa3aHHOTO B 1.3.3.3 Hacrosmero AJMUHACTPATUBHOIO PErJIAMEHTA,
TOTOBUT MPOEKT IOCTAHOBJIEHUS YIOJHOMOYEHHOrO OpraHa 00 OTKa3e B CO3/aHUU
CEMENHOTro (POJIOBOT0) 3aXOPOHEHHMSI C YKa3aHUEM MPUYHMH TaKOTO OTKa3a.

3.3.5. IIpu oTCYTCTBHMY OCHOBAHUM JJIsi OTKa3a B CO3JaHUU CEMEHHOT0 (PO0BOTO)
3aXOpOHEHHS] OTBETCTBEHHOE JOHKHOCTHOE JIMIIO B TedeHue 1 padouero nHsS MpUHUMAET
pEelIeHHEe O CO3JJaHUU CEeMEMHOro (PoJOBOT0) 3aXOpPOHEHUS W TOTOBUT MPOEKT
MOCTAHOBJICHUSI YIOJHOMOYEHHOTO OpraHa o CO3JaHUU CceMeHHOro (poJIoBOrO)
3aXOpOHEHMUSI.

3.3.6. [Ipoekt MOCTaHOBJICHUS MOJITUCHIBACTCS PYKOBOJIUTEIEM
YIOJHOMOYEHHOT'O OpraHa B TeueHue 3 padouux AHEW C JaThl COCTaBJICHMS MPOEKTa
MOCTAHOBJICHUSI O co3iaHuu (00 OTKa3e B CO3/JaHMM) CEeMEWHOro (poaoBOIO)
3aXOPOHEHHS).

3.3.7. Cpox BBHITIOJIHEHUS AJMUHUCTPATUBHOM MpOIEayphl - He Oonee 22
KaJICHJApPHBIX JHEH CO JHS NOCTYIUICHUs 3asBJICHUS W NPWIAraeMbIX JTOKYMEHTOB B
YIOJIHOMOYEHHBIA OPraH.

Kpurepussmu npuHATHA pelIEHHWs B pPaMKax BBIIOJHEHHS aJAMUHUCTPATUBHOU
IpOLEAYypbl SBJISIETCS OTCYTCTBHE OCHOBAaHMM JJii OTKa3a B CO3JaHUM CEMEHHOTO
(po10BOTO) 3aXOPOHEHMSI, YKa3aHHBIX B MYHKTE 2.9.3 HACTOSIIEr0 aAMUHUCTPATUBHOTO
periiamMeHTa.

3.3.8. Pe3ynbraromM BBINOJHEHUS AJIMUHUCTPATHUBHOW MPOLEAYPHl SBISIETCS
NOANKUCAHHOE:

1) mocTaHOBIIEHUE O CO3J]AHUH CEMEHHOTO (POJOBOI0) 3aXOPOHECHUS;

2) TIOCTaHOBJICHHE 00 OTKa3e B CO3JJAHUH CEMEHHOTO (POIOBOT0) 3aXOPOHCHHSI.

3.4. Bvioaua (nanpasnerue) 3as18umenio peuieHus 0 CO30aHUU CEMELH020
(p0006020) 3ax0poHeHUs TUOO 0O OMKA3€e 8 CO30AHUU CEMELH020 (PO00B8020)
3aXOpOHeHUs

3.4.1. IOpuauyeckuMm ¢akToMm, SBIAIONIMMCS OCHOBAHHMEM JUIsS  Hadajia
BBITIOJIHEHUSI AJIMUHHUCTPATUBHON MpPOLIEAYPHI, SBISETCS MNOCTYIUICHUE CHEIUATUCTY,
OTBETCTBEHHOMY 3a JIEJIONPOU3BOJACTBO, TOCTAHOBIECHHS O CO3/IaHUM CEMENHOro
(pomoBOr0) 3aXOpPOHEHHS JMOO ITOCTAHOBJEHHUS 00 OTKa3e B CO3JaHUU CEMEHHOTO
(po1oBOI0) 3aXOPOHEHUS.

3.4.2. Cneuunaiuct, OTBETCTBEHHBIM 3a JEIONPOU3BOACTBO, OOECIIEUHUBAET
HaIpaBJICHUE (BpPYUEHHUE) 3aIBUTEIIIO IOCTAHOBIIEHUS O CO3/1aHUH CEMEWHOTO (POAOBOIO)



3aXOpPOHEHHS] JTUOO TOCTAaHOBJIEHUS OO0 OTKa3e B CO3JaHUM CEMEWHOro (POJI0BOTO)
3aXOPOHEHMS OJTHUM U3 CIEAYIOLIUX CIIOCO00B!

a) MyTEM HANpaBJEHUs MO IOYTE B aJpec 3asBUTENS 3aKa3HBIM IHCBMOM C
YBEJIOMJICHUEM;

0) myTéM BPYYEHHS JIMYHO 3asBUTEIIO0 WIM €r0 3aKOHHOMY MPEICTaBUTENIO IO
JIOBEPEHHOCTH;

B) ITyTEM HAINpaBJICHUS Ha 3JIEKTPOHHYIO MTOYUTY, YKa3aHHYIO B 3asBJICHUU;

r) mocpeacTBoM EauHoro moprana.

3.4.3. MakcuManpHbIi CpPOK BBIIIOJIHEHUS AJIMHHUCTPATUBHOM MPOLETYPHI
cocTaByigeT 3 paboyux JHSA CO JIHSA NPHUHATHS MOCTAHOBJEHHUS O CO3JAHUM CEMEMHOro
(pomoBoro) 3axopoHeHus (00 OTKa3e CO3AaHUHU CEMEHHOTO (POOBOI0) 3aXOPOHCHHS).

3.4.4. Pe3ynbTaroM BBIIIOJIHEHUS AJMHHHMCTPATUBHON MPOLEAYPHI SBISIETCS
HaIpaBJieHHE (BpyUYEHHUE) 3aIBUTEIIO IOCTAHOBIIEHUS O CO3/IaHUU CEMEWHOTO (POJOBOIO)
3aXOpOHEHHs] MO0 MOCTAaHOBJIEHUS OO0 OTKa3e B CO3JaHUM CeMEeHHOro (poaoBOro)
3aXOpOHEHMUSI.

1V. @opmbl KoHmpons 3a ucnorneHuem AOMUHUCMPAMUBHO20 pe2llaMenma

4.1. KoHtponb 3a cOONIOACHHWEM U WCIOJHEHHEM JOJDKHOCTHBIMHU JIMIIAMHU
YNOJTHOMOYEHHOrO OpraHa MOJIOKEHUM aJMUHUCTPATUBHOIO pErjaMeHTa U HWHBIX
HOPMAaTUBHBIX MPABOBBIX AKTOB, YCTAHABJIHMBAIOIIUX TPeOOBAaHUS K MPEIOCTABICHUIO
MYHUIIUMATIBHOW YCIYTH, a TaKXe 3a TPUHATHEM HUMHU pPEIICHUN BKIIOYaeT B ce0s
TEKYIIMHA KOHTPOJIb U KOHTPOJb MOJHOTHI M KaueCTBA MPEJOCTABICHUS MYHUIIMTIATbHOM
YCIIyTH.

4.2. Texkyumuii KOHTpOJIb 3a COOJIIOJIGHUEM U HCIOIHEHHEM JOJKHOCTHBIMU
JIMLAMHU TTOJIOKEHUW aIMUHUCTPATUBHOIO PErjlaMeHTa U UHBIX HOPMATHUBHBIX ITPAaBOBBIX
aKTOB, YCTAHABIMBAIOIIUX TPEOOBAHUS K IMPEIOCTABICHUI0 MYHULUIAIBHOW YCIIyTH, a
TaK)Ke 32 IPUHATUEM UMHU PEUICHUN OCYUIECTBISIOT JOJKHOCTHBIE JIUIIA, ONIPEIEICHHbIE
MYHHUIUIIAJIbHBIM ITPAaBOBBIM aKTOM Y TIOJJHOMOUYEHHOI'O OpPTaHa.

Texyuuii KOHTPOJIb OCYIIECTBISETCS HAa IIOCTOSIHHOW OCHOBE.

4.3. KoHTponb Haja MOJHOTOM M KayeCTBOM IIPEIOCTABICHUS MYHHIIMIIAJIbHOU
yCIAyrd BKIIOYaeT B ceOsl MpOBEACHHE TIPOBEPOK, BBIABICHHE U YCTAHOBJICHUE
HapyLICHUI MpaB 3asBUTENCH, MPUHATHE PEHICHUH 00 YCTpaHEHHH COOTBETCTBYIOIIUX
HApYILICHUM.

KoHTponbs Haj MONMHOTON M KauyeCTBOM IMPENOCTABICHUS MYHULMIIAIBHON YCIIyTH
OCYILECTBIISIIOT JOJKHOCTHBIE JIULA, ONPEIEICHHbIE MYHUIIUTIAIbHBIM IIPABOBBIM aKTOM
YIIOJITHOMOYEHHOI'0 OpraHa.

[IpoBepkr MOTyT OBITH IUTAHOBBIMU  (OCYIISCTBIISITBCSI HAa  OCHOBaHUU
MOJIYTOZOBBIX ~WJIM TOJOBBIX IUTAHOB pa0OThl  YTMOJIHOMOYEHHOTO OpraHa) u
BHETUIAHOBBIMH.

[lepuoanyHOCTh NPOBEPOK — IUIaHOBBIE | pa3 B TrojA, BHEIUJIAHOBBIE — IIO
KOHKpPETHOMY OOpallleHUIO 3asBUTETIS.

[Ipu mpoBeneHNM NMPOBEPKM MOT'YT pacCMaTpPUBATHCS BCE BOIPOCHI, CBSI3aHHBIE C
MPEAOCTABICHUEM MYHULUNAIBHOW YyCIyrd (KOMIUIEKCHBIE MPOBEPKU) WUIIA OTIECIbHBIC
BOIIPOCHl  (T€MAaTHUYECKUE TMpOBepKkH). Bua mnpoBepku U CpPOK €€ MpOBEACHUS
YCTaHABJIMBAKOTCS MYHUUUIIAIBHBIM IPABOBBIM AaKTOM YTOJHOMOYEHHOTO OpraHa o
MPOBEJCHUU MPOBEPKHU C YUYETOM MEPUOAMYHOCTH KOMIUJIEKCHBIX MPOBEPOK HE MeHee |
pasa B roJ ¥ TEMaTUYECKHUX MPOBEPOK — 1 pasa B roJ.



Pe3ynbpTaThl mpoBeneHUS NPOBEPOK O(GOPMIIAIOTCS B BUJE aKTa, B KOTOPOM
OTMEYAIOTCS BBISIBJICHHBIE HEJOCTATKH M MPEUIOKEHHUS MO HUX YCTPAHEHUIO, KOTOPBII
MPEACTABISACTCS PYKOBOJUTEINO Y TOJIHOMOYEHHOTO oprana B TeueHue 10 pabouux gHei
MIOCJIE 3aBEPILIEHUS TPOBEPKH.

4.4. JIOJDKHOCTHBIE JIMIIA, OTBETCTBEHHBIE 3a MPEIOCTABICHUE MYHULHINAIBHON
YCIyI'M, HECYT TEpCOHAJbHYI0O OTBETCTBEHHOCTh 3a  COOJIOZEHHE  MOpsaKa
MPeI0CTaBICHHS] MyHULIUIIAIbHOU YCITYTH.

4.5. Tlo pe3ynapTaTaM IpPOBEACHHBIX IPOBEPOK B CIIydac BBIABICHUS HapyLICHUU
3aKOHOAATENbCTBA U AaJIMUHUCTPATUBHOIO pErjaMeHTa OCYIIECTBIISETCS IMPHUBJICUEHUE
BUHOBHBIX JIOJDKHOCTHBIX JIML YIIOJIHOMOYEHHOTO oOpraHa K OTBETCTBEHHOCTH B
COOTBETCTBUH C JIEHCTBYIOIINM 3aKOHOAATENbCTBOM Poccuniickoit denepannn.

4.6. OTBETCTBEHHOCTb 34 HEUCIIOJIHEHWE, HEHAJUIeKallee MCIOJHEHNE
BO3JIO’KEHHBIX 00s3aHHOCTEN MO MPEIOCTaBICHUI0 MYyHHMIIMIAIBLHON YCIIyTH, HapylleHHe
TpeOOBaHU aJAMUHUCTPATUBHOIO pErJIAMEHTa, MPEIyCMOTPEHHAss B COOTBETCTBUHU C
TpynoBeim kozpekcom Poccuiickoit ®enepaunn, Komekcom Poccuiickoit ®@enepauuu 00
a/IMUHHUCTPATUBHBIX NMPABOHAPYILIEHUSAX, BO3JIaraeTcsl Ha JIMII, 3aMEILAl0LIUX JOKHOCTH B
YHoIHOMOYEHHOM oOpraHe (CTPYKTYpHOM MOJApAa3eiIeHUH — NpH HaJU4uH), WU
paboTHukoB M®ILI, 0OTBETCTBEHHBIX 3a MPEOCTABICHUE MYHUIIUITAILHON YCIYTH.

4.7. KOHTpoJIb CO CTOPOHBI TpaXKJaH, WX OOBEIWHEHUWNM W OpraHu3auil 3a
MPEeIOCTaBICHUEM MYHHUIMNAIBHON YCIYTM OCYIIECTBISETCS B COOTBETCTBUHM C
®denepanbHbM 3aKk0HOM OT 21 utonst 2014 roma Ne 212-D3 «O06 ocHOBax 00111eCTBEHHOTO
KOHTposs B Poccuiickoit @enepanum».

V. Jlocyoebnuiii (8HecydebHbill) nopsadok 00i#calo8aHull peterull U 0etucmautl
(6e30eticmeus) YnoiHOMOUEHHO20 Opeana, €20 OOJINCHOCMHBIX IUY TUOO MYHUYUNATbHBIX
cayacawux, MDI], eco pabomnuxos

5.1. 3agBurens uMMeeT MpaBo Ha JaocyaeOHOoe (BHecyaeOHOe) 00kalloBaHWME,
ocriapuBaHWE pPEIICHUH, NeWCcTBUN (0e3MelCTBUA), MPHUHATHIX (OCYIIECTBICHHBIX) MPHU
IPEJI0CTaBICHUN MYHHUIIUTIAIBHOHN YCITyTH.

OOxalloBaHWE 3asgBUTEISAMHU peEUICHUM, JelcTBUi (Oe3AeHCTBUSI), MPUHSITHIX
(OCYIIIECTBIIGHHBIX) B XOJIe TPEAOCTABJICHUS MYHUIIMTIAIBHON YCIYTH B JOCYICOHOM
(BHEeCy1IeOHOM) TIOpSIZIKE, HE JUIIAST UX TpaBa Ha OOKAIOBAaHUE yYKA3aHHBIX PEIICHHH,
neicTBuil (0e31eCTBUA) B CYyIeOHOM MOPSIIKE.

5.2. TlpemmeroM nocyaebHoro (BHeCyIeOHOTO) OOKaJOBaHHS MOTYT OBIThH
peteHus (aeicTBus, Oe37eicTBHE), IPUHATHIC (OCYIIECTBICHHBIC) TIPU MPEIOCTABICHUH
MYHHUIIUTIAIBHOM YCITYTH.

3asiBUTENIb MOXKET OOpAaTUTHCA C Kal00O0H, B TOM YHCIIE B CIASAYIONIUX CIydasiX:

1) HapyIlIeHHe CpoKa PErHCTPAIMU 3arpoca O MPEIOCTABICHHH MYHHUIIUITAIbLHON
yCIyTH;

2) HapylICHUE CPOKa MPEAOCTABICHUS MYHUITUTIAILHOU yCITyTH;

3) TpeboBaHue y 3asBUTENS JOKYMEHTOB WM MH(POpPMAIUU JTUO0 OCYIIEeCTBICHUS

NEUCTBUM, IMPEACTABICHUE WIH OCYLIECTBIECHHE KOTOPBIX HE IIPEAYCMOTPEHO
HOPMAaTHBHBIMH IPaBOBbIMH akTamMu Poccuiickon ®Dexepanun, HOPMaTUBHBIMU
MPaBOBBIMH aKTaMu OO0JAacTH, MYHUIUNAIBHBIMUA MPAaBOBBIMH akTamMu Hukosbckoro
MYHULANIAJIBHOTO OKpyTra JJIs IPEJOCTAaBICHUS MYHULIUIIAIIBHON YCIIYTH;

4) oTka3z 3asgBUTEN0 B IpPUEME JOKYMEHTOB, MPEJCTaBICHHE KOTOPBIX
IIPEAYCMOTPEHO HOPMAaTUBHBIMA INPaBOBbIMM akTamu Poccuiickonn ®enepauun,



HOPMAaTHBHBIMU TPABOBBIMH aKTaMHU OOJACTH, MyHHUIMNAJIbHBIMU IMPaBOBBIMH aKTaMU
Hukos1bCKOr0 MyHUIIUITAIBHOTO OKPYTa,;

5) oTKa3 B MpeaOCTaBIEHUN MYHUILIUIIAJBLHON yCIIyTH, €CIM OCHOBaHUS OTKa3a He
MpPeIyCMOTpPEHBI (helepalIbHBIMU 3aKOHAMU U HPHUHATHIMU B COOTBETCTBHMM C HUMU
VHBIMH HOPMAaTUBHBIMHU IIpaBOBBIMH akTamu Poccuiickoit denepanuy, HOpMaTUBHBIMU
MPaBOBBIMU AKTaMH OOJACTH, MYHUUMIAIbHBIMUA IPABOBbIMM akTaMu HuKoIbCKOTrO
MYHULHANIAIBHOTO OKPYTa,

6) 3aTpeOoBaHuE C 3asiBUTENS IPU MPEAOCTABICHUM MYHULUINAIBHOW YyCIyru
IJIaThl, HE MPEIyCMOTPEHHOW HOPMATHBHBIMHM IIPAaBOBBIMM aKTaMu Poccuiickon
@denepany, HOPMATUBHBIMU NPABOBBIMU aKTaMU OOJACTH, MYHHUIMHAIbHBIMU
MIPaBOBBIMU aKkTaMy HHUKOJIBCKOTO MyHUIIUITAIBHOTO OKPYTa,;

7) oTka3 YHOJIHOMOYEHHOTO OpraHa, ero JoJbKHOCTHOTO juia, M®II, paboTHuka
M®II, B wucmnpaBieHUM MAONYIIEHHbIX MMM OINEYaTOK M OIIMOOK B BBIJAHHBIX B
pe3ynbTare MNpeoCTaBICHUs MYHULUNAIBHOM YCIyrM JOKyMEHTax JIMOO HapylleHHe
YCTAHOBJIEHHOT'O CPOKa TaKUX UCIPABIICHUM;

8) HapylleHHe CcpoKa WIM MOpsSAKa BbIJAYM JOKYMEHTOB IO pe3yJbTaTaMm
MPEAOCTABICHUS MyHULIUTIAIBHON YCIYTH;

9) mpuocTaHOBJIEHHE MPEJOCTABICHUS MYHHUIIMIIAIBLHON YCIYTH, €CJIM OCHOBAaHUS
MPUOCTAHOBJICHUSI HE MPEAyCMOTpPEHbl (enepanbHbIMU 3aKOHAMU W TPUHIATHIMU B
COOTBETCTBUM C HUMH HWHBIMH HOPMAaTHBHBIMH IPaBOBBIMH akTamMu Poccuiickon
®denepanuy, 3aKOHaMU M WHBIMA HOPMATUBHBIMH MPaBOBBIMH aKTaMu 00JacTH,
MYHULANIAJIBHBIMA NTPABOBBIMH aKTaMU HHKOIBCKOr0 MyHUIIMIIAIBHOTO OKPYTa,;

10) TpeOoBaHue y 3asBUTENS INPH NPEAOCTABIEHUU MYHUIUNAIBHOW YyCIyru
JOKYMEHTOB WM HMH(}OpManuu, OTCYTCTBHE M (MJIHM) HEIOCTOBEPHOCTb KOTOPHIX HE
YKa3bIBAJIUCh MIPU NEPBOHAYAJIbHOM OTKa3e B IPHEME JOKYMEHTOB, HEOOXOAUMBIX MJIs
NPEJOCTaBICHNUs MYHULIUNAIBHON YCIyru, Jubo B IPeNOCTaBICHUM MYHHUIMIIATbHON
YCIIyTH, 32 HCKJIFOUEHUEM CIIETYIOLINX CIIy4YacB:

a) H3MEHEHuEe TpeOOBaHMN HOPMATHUBHBIX IIPABOBBIX AaKTOB, KAaCaIOLIUXCS
IIPEIOCTABJICHU MyHULIMIIAIBHON YCIYTH, I1OCJIE NIEPBOHAYAIBHONW IIOIaYM 3asBICHUS O
NIPEIOCTABICHUHA MyHUIIUNIAIIBHON YCITyTH;

0) Hanuure OomMOOK B 3asBJICHUH O MPEIOCTABICHUH MYHUIMIIAIBLHOU YCIyTU U
JNOKYMEHTaxX, IIOJAHHBIX 3asBUTEJIEM IIOCJIE€ IIEPBOHAYAIBHOIO OTKa3a B IIpUEME
JOKYMEHTOB, HEOOXOIUMBIX JUIsl IMPEJOCTABICHUS MYHHUIMNAIbHOW YCIyru, au0o B
IIPEOCTABICHNA MyHUIMNIAIBHON YCIIyTH U HE BKIIIOUEHHBIX B IIPEICTABIICHHBIN paHee
KOMIUIEKT JJOKYMEHTOB;

B) UCTEUEHHUE CPOKa JCWCTBUS JIOKYMEHTOB WM M3MEHEHHE HMH(pOpMAIUH HOCie
MEPBOHAYAJIBHOIO OTKa3a B MpHEME JOKYMEHTOB, HEOOXOIMMBIX JJISI IPENOCTaBICHUS
MYHULUMNAIBHOMN yCIIyTH, 100 B MPEIOCTAaBICHUN MyHULIUTIAIBHON YCITyTH;

I) BBIBICHHE JIOKYMEHTAJIbHO MOJTBEPKIACHHOro  (¢akra (IPU3HAKOB)
OLIMOOYHOT0 WJIM MPOTHBOIPABHOTO JAEHCTBUS (0Oe31eHCTBUS) JOHKHOCTHOTO JIMIIA
YIOITHOMOYEHHOTO OpraHa, MYHHUIUIAIBHOTO ciyxaiiero, padoraunka MOIL[ npu
MEPBOHAYAJILHOM OTKa3e B IMPHEME JOKYMEHTOB, HEOOXOAMMBIX Ul HPEJOCTaBICHUS
MYHULUNAIBHON YyCIyrH, JIMOO B MPEJOCTaBICHUM MYHMIMIAIBHON YCIyTH, O 4YeM B
[IICBMEHHOM  BHMJE 32 IOAIUCBIO PYKOBOAMTENA  YIIOJHOMOYEHHOIO OpraHa,
pykoBomutenss MOPI[ npu mnepBoHayaapHOM OTKa3e B INpHEME JOKYMEHTOB,
HEOOXOAUMBIX JUISl IPEIOCTABICHUS MYHUIIUIIAIBHON YCIYTH, YBEIOMIISICTCS 3asIBUTEb,
MIPUHOCSTCS U3BUHEHHUS 32 JJOCTaBJICHHBIE HEY100CTBA.



1) TpenocTaBieHHE Ha OyMa)XHOM HOCUTENE JOKYMEHTOB U HH(OpMALNH,
AJIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObLIM 3aBEPEHbl B COOTBETCTBUHU C MYHKTOM 7.2
gactu | crateu 16 ®enepanbHoro 3akoHa ot 27.07.2010 N 210-®3 "OO6 opranuzauuu
MPEAOCTABICHUSI TOCYJIAPCTBEHHBIX W MYHHUIMMNAIBHBIX YCIYr"', 3a HCKIIOYEHUEM
CIIy4aeB, €CJIM HAHECEHHE OTMETOK Ha TaKue JIOKYMEHTBHI JU0O UX U3BATHE SIBIISIETCS
HEOOXOJMMBIM YCJIOBHEM MPEJAOCTABICHHUS TOCYJAPCTBEHHOW WJIM MYHUIMTAIHHOM
YCIIYTH, U UHBIX CIIy4aeB, YCTAHOBJICHHBIX (hellepaibHbIMU 3aKOHAMH.

B cnyuwasix, ykazaHHBIX B MOAmyHKTax 2, 5, 7, 9, 10 HacTosmiero mnyHKTa,
nocynebHoe (BHecyneOHOe) O0OkaloBaHME 3asBUTENIEM pEIICHUH U JACUCTBUIA
(6e3neiictBus) MOILI, paborarka M®IL] Bo3moxkHO B ciiydae, ecinu Ha M®L, pemenus u
neiictBust  (Oe3meicTBHE)  KOTOPOro  OOXKAIYIOTCS, BO3JOXKEHA  (QYHKUIUS 1O
MPeIOCTaBICHUIO COOTBETCTBYIONIEH MyHULIUIIAILHOU YCIYTH B IOJHOM 0OBbEME.

5.3. OcHoBaHuMeM [jIsi Havalla TMPOIEAYpPhl JI0CYAeOHOTO (BHECYIEOHOTO)
00>KaJIoBaHUs SIBJSIETCS MOCTYIJICHUE KAJIOObI 3asBUTEISI.

XKanoba nonaercs B NMCbMEHHOM opMe Ha OyMaKHOM HOCHUTENE, B AIEKTPOHHOU
dhopwme.

Kanoba Ha pemenus: u aercTBus (6e3aeiicTBUE) YTOTHOMOUYEHHOTO OpraHa, ero
JTOJDKHOCTHOTO ~ JIMIA,  MYHHUIMOQJIBHOTO  CHyXKamero  Jubo  PYKOBOJMUTEIS
YIOJHOMOYEHHOTO OpraHa MOXKeT OBbITh HampaBjieHa 1o moure, 4epe3 MOILI, ¢
WCIIOJb30BaHUEM  WH(OPMAIMOHHO-TEICKOMMYHUKAIIMOHHOW  cetu  «MHTepHeT»,
opunmanbHOrO0  caifTa  YMOJIHOMOYEHHOTO opraHa, EnauHoro moptaia Jaubo
PernonanpHOTO mopraa, a Takyke MOXET OBITh MPUHSITA TPU JTUYHOM TIPUEME 3asiBUTEIIS.

Kanoba Ha pemenus u nerctBus (6e3aeiicteue) M®I, ero paboTHHKAa MOXKET
OBbITh HampaBjieHa IO 1ouTe, c UCIIOJIb30BAaHUEM UH(GOPMaIIMOHHO-
TeJIeKOMMYHUKaIMoHHOW cetu «MHTepHeT», odunuansHoro caita MO®IL], Emunoro
noprana iaubo PermoHansbHOro mopraina, a Takke MOXKET ObITh MPHUHATA MPU JUYHOM
pueMe 3asiBUTES.

XKanoba, mocrynuBmIas B NHCbMEHHOW (OpME HIM B JJIEKTPOHHOM BHJIE,
MOJUVIEIKUT PETUCTPAIU B )KypHaJe ydeTa >kano0 Ha pelleHus u aeiictsus (Oe3neicTrue)
YOTHOMOYEHHOTO OpraHa, €ro JOJKHOCTHBIX JIUI[ JUO0 MYHUIIMIAIBHBIX CIY>KalluX,
MOI] u ero pabGOTHHUKOB HE TMO3/HEE CIEIyIoIero paboyero AHS €O JHSA €€
MOCTYIUICHHUS.

5.4. B nocyneO6HOM mOpsIIKE MOTYT OBITh 00XaoBaHBI ACHCTBUA (Oe3aAecTBIE)
pEIICHHUS:

JOJHKHOCTHBIX JIMI] YTIOTHOMOYEHHOT'O OpraHa, MYHHIIMMAIbHBIX CIY>KalluX —
['maBe HUKOIBCKOTO MyHHIIMITATHLHOTO OKPYTa);

pabotarka M®I] - pykoBoauteno MOILI;

PyxoBoaurens M®IL], M®I] - yupeaurento MOILI.

5.5. XKanoba moimkHa cofepKaTh:

HAaUMEHOBaHUE YTOJHOMOYEHHOTO OpraHa, €ro JOJDKHOCTHOTO JIMIA JIMOO
MyHHIMIAIBHOTO ciayxkamiero, M®II, ero pykoBoaurens u (win) pabOTHUKA, PEIICHUS U
neiictBus (6e31ercTBIE) KOTOPHIX 00XKAIYIOTCS,

dbamMuanio, UMs, OT4eCTBO (TOCNEAHEe — TMPU HAJUYMUU), CBEICHUS O MECTe
KUTEIIbCTBA 3asABUTENS] — (U3UUYECKOTO JIMIA, MO0 HaUMEHOBAaHUE, CBEIACHUSI O MECTE
HaXO0JICHUS 3asBUTENS — IOPUAUYECKOTO JIUIA, a TAKXKE HOMEP (HOMEpa) KOHTAKTHOIO
tenedoHa, aapec (aapeca) ANIEKTPOHHOW MOYTHI (MIPU HAJIMYMK) U TIOYTOBBINA azpec, 1o
KOTOPBIM JIOJDKEH OBITh HAIIPABJICH OTBET 3aSBUTEIIIO;
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cBelleHUsT 00 oOXaldyemblX pelieHusx u  JedcTBusx  (0e3nelcTBUN)
YIOJIHOMOYEHHOTO OpraHa, AOKHOCTHOTO JHIa YIOJTHOMOYEHHOTO oOpraHa Jubo
MYHULUNAIBHOTO ciyxaiiero, MOL, ero paboTHuka;

JIOBOJIbI, HAa OCHOBAaHUU KOTOPBIX 3asBUTENIb HE COIVIACEH C pPEIICHUEM U
neiicteuem  (Oe3zaeiicTBUeM)  YIMOJTHOMOYEHHOTO  OpraHa, JOJDKHOCTHOTO — JIMIIA
Y0oJIHOMOYEHHOTO OpraHa Ju0o MyHULHUINAIbHOrO ciyxamero, M®LI, ero paboTHuka.
3asBUTENIEM MOTYT OBITh MPEJCTABICHBI JOKYMEHTHI (IIPU HAJIMYKH), TTOATBEPIKIAIOIIHE
JIOBOJIBI 3aIBUTEIS, TMOO WX KOIHUHU.

5.6. XKamoba, moctynuBmIas B YTHoidHOMOYEHHBIH opran, M®II, ydpeauremio
M®II, paccmarpuBaercs B TeueHHe 15 pabouymx AHEH cO JHS €€ perucTpainuu, a B
cilydae OO0XKaJoBaHUS OTKa3a YIIOJIHOMOYEHHOTO OpraHa, JOJIKHOCTHOIO —JIMIa
VYnonnomoueHHoro oprada, M®Il[ B mnpueme JTOKYMEHTOB Yy 3asBUTENS JMOO B
WCIIPABIICHUM JIOMYIICHHBIX OMEYAaTOK M OMIMOOK WWIM B ciy4dae oOKajJoBaHUSA
HapyIICHUS] YCTAHOBJIEHHOTO CPOKA TAKUX UCIIPABJICHUN — B TeUCHHUE 5 pabouux JHEH co
JTHSI €€ PETUCTPALIHH.

5.7. Ilo pe3ynbraTaMm pacCMOTPEHHMS KaJIOObl MPUHUMAETCS OJHO U3 CJICTYIONIUX
peLIeHUN:

)ano0a yJIOBIETBOPSETCS, B TOM 4yuCie B (OopMe OTMEHBI MPUHATOTO PEIICHHUS,
WCIIPaBIICHUs] JIOMYIICHHBIX OMNEYaTOK U OIMHUOOK B BBIJAHHBIX B pe3yJbTaTe
MPEAOCTABICHUS MyHUIIUIIAILHON YCIYTH TOKYMEHTaxX, BO3BpaTa 3asiBUTEIIO JECHEHKHBIX
CPEACTB, B3UMaHHUE KOTOPHIX HE MPEAYCMOTPEHO HOPMATHBHBIMHU IMPABOBBIMH aKTaMH
Poccuiickoit ®denepaunu, HOPMAaTUBHBIMU [IPaBOBBIMU aKTaMu obnactu,
MYHUIIUMAJbHBIMA ~ TPABOBBIMH  aKTaMU  MYHUIIMIAIBHBIMA ~ TIPABOBBIMH  aKTaMU
MYHUIIMIIAILHOTO 00pa3oBaHusi HUKOIBCKOTO MyHHUIIMITAILHOTO OKPYTa;

B Y/IOBJIETBOPEHHUH KaJIOObI OTKA3bIBAETCS.

5.8. He mo3aHee s, ClEAyIOLIEro 3a JHEM IMPUHATHUS PELIEHUs, YKa3aHHOIO B
NyHKTEe 5.8 aMMHHCTPATUBHOTO PErJaMeHTa, 3asBUTEII0 B MHUCbMEHHON (opMe U 10
KEJIAHWUIO 3asBUTENSI B DJIEKTPOHHOM (hOopMe HampaBisieTCss MOTUBUPOBAHHBIA OTBET O
pe3ysbTaTax pacCMOTPEHHUS KaJoObl COCOOOM, MO3BOJSIONIUM MOATBEPAUTH (HAaKT U
JaTy HAMpaBJICHUS.

5.9. B cnyuae npusHaHUS KaloObl MOJJIeXalleld yAOBIECTBOPEHUIO B OTBETE
3asBUTENII0, YKA3aHHOM B IyHKTe 5.9 aJIMHHHCTPATHUBHOIO pErJIaMEHTa, JaeTcs
uHbopMalug O  JCHCTBUSX, OCYIIECTBISIEMBIX  OpPraHOM,  IMPEAOCTaBISIOUIUM
MyHULUIAIbHYIO yeinyry, M®I] B nensax He3aMeAIUTEeNbHOTO YCTPAaHEHUS BBIABICHHBIX
HapylIeHUI IPU OKa3aHUU MYHULMNAIBHOW YCIYyTH, a TAKXKE MPUHOCATCS U3BUHEHUS 3a
JIOCTaBIIEHHBIE HEYN00CTBa M yKa3bIBaeTcss HMH(OpMAIus O JaIbHEUIINX JCHCTBUSX,
KOTOpble HEOOXOJWMO COBEPIIUTH 3asSBUTEII0 B IENSAX IMOJYYCHHS MYHHUIIUTATHHON
YCIIyTH.

5.10. B ciyyae mpusHaHUS KaJloObl HE MOJIEKAIIEH YOBIETBOPEHUIO B OTBETE
3asBUTEIII0, YKAa3aHHOM B IYHKT€ 5.9 aJMUHUCTPATUBHOIO pErjlaMeHTa, JaroTCs
apryMEHTUPOBAHHbIE pA3bSICHEHUS O MPUUYMHAX TMPUHITOTO PEIHICHUs, a TaKkKe
uHbOpMaIHsI O TIOPSAJIKE 00’KATOBAHMSI IPUHSATOTO PEIICHUSI.

5.11. B ciiydae yCTaHOBIIGHHUS B XOJI€ WJIH 10 pe3yIbTaTaM pacCMOTPEHHUS KAIOObI
MPU3HAKOB COCTaBa AJMHMHUCTPATUBHOTO MPABOHAPYUIEHUS WJIM MPECTYILICHUS
JOJHKHOCTHOE JIMIIO, PAOOTHUK, HAJIEIICHHBIE MOJIHOMOUYUSMHU TI0 PACCMOTPEHHUIO Kaliod
HE3aMeUIUTENIbHO HalpaBJIieT UMEIOIMECS MAaTEpUAIIbl B OpTraHbl IPOKYpPaTypPBhI.



[Tpunoxenne 1

K aIMAHHCTPATUBHOMY PEIVIAMEHTY

(HauMeHOBaHHE YTIOJIHOMOUYEHHOTO OpPraHa)
oT

(®.1.0. 3asBuTens
(YTIOJTHOMOUYEHHOTO TIPEJICTABUTEISI)
JIOKYMEHT, YJIOCTOBEPSIONIUH JIMYHOCTh

(cepusi, HOMEp, KEM M KOTJIa BBIJIAH)
MpOKUBarolIei(ero) mo aapecy:

TenedoH:
e-mail:
3ASBJIEHUE
[Tpomry cOo3/1aTh ceMENHOoe (pomoBoe) 3aXOPOHEHHE Ha
Kknanbumie B kBaptaie Ne , ydactku Ne
, TJIe 3aXOpPOHEH , C TIOCIIEIYIOITUM

IMoA3aXOPOHCHUCM

(1,

norpe0eHne KOTOPBIX IUIAHUPYETCSI HA CEMEMHOM 3aXOPOHEHUH )

K 3asgBnenuro InpujiararoTcA:

1.

2
3.
4

Crioco0 BbI1auu TOKYMEHTOB (HYKHOE OTMETHUTH):

JIMYHO

HaIIPaBJICHHUC ITIOCPCACTBOM IIOYTOBOI'O OTIIPABJICHUA C YBCAOMJICHHNCM

B M®I[*




T10 AJIEKTPOHHOU MOYTe

* B ciydae ecinu 3asBJieHHE ojaHo yepe3 MOII.

« » 20 1.

MIpeICTaBUTEIs)

[Tonnucek 3asBuTeNs (YIOTHOMOYEHHOTO




[Tpunoxenne 2
K aJIMAHUCTPAaTUBHOMY PETJIAMEHTY

BJIOK-CXEMA
NOCJIeI0BATEIbHOCTH A/IMUHUCTPATHBHBIX NPOLEAYP
NPH NPeA0CTaABJIeHMH MYHULIUNIAJIBbHOMN yCJIyIH

Coznanue ceMeitHOro (PoI0BOr0) 3aXOPOHEHUS HA TEPPUTOPUN MYHHUIUIATIBHOTO
oOpa3zoBaHus

[Ipuem u peructpanus 3asiBICHUS U MPUIAraeMbIX K HEMY JOKYMEHTOB
(3.2.2. JIomKHOCTHOE JIMIIO YMOJHOMOYCHHOTO OpraHa, OTBETCTBCHHOE 3a MPHEM U
PETUCTPAIUIO 3asBJICHUS, B IEHb MMOCTYIJICHUS 3asBJIeHUs (IIPU MOCTYIJICHUU B AJIEKTPOHHOM
BUJIe B Hepabouee BpeMs - B Omkaimil pabounii AeHb, CIEIYIOMINMA 32 THEM MOCTYIUICHUS
yKa3aHHBIX JOKYMCHTOR)

PaccMoTpeHue 3asiBICHAS M MPUJIATaeMbIX K HEMY JJOKYMEHTOB,
IPUHSATHE PEIICHUS O CO3JaHHU CEMEHHOTO (POJTOBOT0) 3aXOPOHEHUSI
6o perieHns 06 0TKa3e B CO3JaHUU CEMEWHOTO (POIOBOTO) 3aXOPOHEHHS
(3.3.7. Cpok BBINOJHEHHsI aIMUHUCTPATUBHOMN MPOIIEAYPHI - He Gosiee 22 KaleHIapHbIX
JIHEH CO JHSA MOCTYIUIEHHUS 3asBICHHS U MPUIaracMbIX TOKYMEHTOB B YITOJTHOMOYCHHBIN
Opras)

Brigaua (HanpaieHnue) 3asBUTENO (YIIOTHOMOYEHHOMY MPEACTABUTEINIO)
pElIeHHsI O CO3AaHUU CEMEUHOTO (POJIOBOT0) 3aXOPOHEHUS
1160 pemieHus: 00 0TKaze B CO3JaHUU CEMEMHOT0 (POJIOBOT0) 3aXOPOHEHUS
(3.4.3. MakcuManbHBIN CPOK BBIMIOJIHEHUS aIMUHUCTPATUBHON MIPOIIETYPhI COCTABIISET
3 paboumx JTHS CO THS MPUHSITHS PEUICHUs)




IIpunoxxenne Ne 3

K aIMAHHCTPAaTUBHOMY PEIJIAMEHTY

MyHununanbHoe OrKeTHOE yupexaeHne « MHOropyHKIIMOHAIbHBIN LIEHTP NPEI0CTABICHUS
rOCYJapCTBEHHBIX U MYHHMIIMIAIBHBIX YCIYT HUKOJIBCKOrO MyHUIIMITAIBHOTO OKPYTa»

Mecto HaxoxaeHus: Bomoroackas oomacts, T. Hukonbck, yi. Jleanna, 1. 30.
[Tonyuyenue nudopmanmu no BonpocaM okazanus ycuyr: +7(81754) 2-12-55
Otnen o6pabotku: +7(81754) 2-12-55

Otnen npuéma ¥ BbIIauu JOKyMeHTOB: +7(81754) 2-21-81

Anpec opunmanbHoro caira: http://nikolsk.mfc35.ru/site/

Anpec snextponnoit moutsl: mfcz12@mail.ru; mfc35@mfc35.ru

MHOropyHKITMOHABHBIN [ICHTP TPUHUMAET IPAXKIAH MECTh JHCH B HEJICIO: C TIOHE ICIbHHUKA TI0
natauIly ¢ 8:00 mo 18:00, B cy66oty ¢ 9:00 mo 12:00, 6e3 nmepepsiBoB Ha 006€/I.

M®II umeeT vetpipe oduca «Mou TOKYMEHTBD:

TOCII « ApryHoBckoe »: 1.ApryHoBo, yi.bepézosas, n1.27, ten. +7(81754) 3-32-50
TOCII «3aBpaxkckoey»: 1.3aBpaxbe, yia.MonoaéxHas, .15, ten. +7(81754) 3-91-38
TOCII «3enentoBckoey: 1.3emennoBo,1.139, ten. +7(81754) 3-44-50

TOCII «Kemckoey: m.bopok, yn.CoBerckas, aA.21, ten. +7(81754) 3-82-31
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